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SECTION A: 
ABBREVIATIONS AND ACRONYMS 

CIDB Construction Industry Development Board 
DTI Department of Trade and Industry 

ECDC Eastern Cape Development Corporation 

EME Exempt Micro Enterprise 

IRBA Independent Regulatory Board of Auditors 

PCCA Prevention and Combating of Corrupt Activities Act 12 of 2004 
PFMA Public Finance Management Act (Act 1 of 1999) 

PPPFA Preferential Procurement Policy Framework Act (Act 5 of 2000) 
QSE Qualifying Small Enterprise  

SABS South African Bureau of Standards 

SANAS South African National Accreditation System 

SARS South African Revenue Service 
SASAE South African Standard on Assurance Engagements 
SCM Supply Chain Management 

SMME Small, Medium and Micro Enterprises 

ToR Terms of Reference 

CSD   National Treasury Central Supplier Database for South African Government 

ASHRAE  

   

B: DEFINITIONS 

Acceptable 
tender 

Means any tender which, in all respects, complies with the specifications and conditions of tender 
as set out in the tender document. 

Accreditation 
Body 

Means the South African National Accreditation System or any other entity appointed by the 
Minister from time to time whose function it is to: 
Accrediting verification agencies 
Developing, maintaining and enforcing of Verification Standards 

Affordable Means (in terms of a PPP-Agreement) that the financial commitments to be incurred can be 
met by funds: 
Designated within ECDC’s existing budget for the function to which the agreement relates; and 
Destined for ECDC in accordance with the relevant Treasury’s future budgetary projections. 

All applicable 
taxes 

Includes value-added tax, pay as you earn, income tax, unemployment insurance 
fund contributions and skills development levies. 

Bid Means a written offer or proposal to supply goods and/or provide services, submitted in response 
to the ECDC’s invitation to quote or submit proposals which includes advertised competitive bids, 
written price quotations or proposals. 

Bid 
Specification 

A specification that lays down the characteristics of goods to be procured or their related 
processes and production methods, or the characteristics of services to be procured or their 
related operating methods, including the applicable administrative provisions, and a detailed 
requirement relating to conformity assessment procedures that an entity prescribes and shall 
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 Include TOR for specialised services. 

Black People means 'African', 'Indian' and 'Coloured' people who are citizens of the Republic of South Africa 
by birth; or are citizens of the Republic of South Africa by naturalisation before the 
commencement date of the Constitution of South Africa Act (1993); or became citizens of the 
Republic of South Africa after the commencement of the of the Constitution of South Africa Act 
(1993), but who for the Apartheid policy that has been in place to that date, would have been 
entitled to acquire citizenship by naturalisation prior to that date. 

Specific goal  2.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, 
preference points must be awarded for specific goals stated in the tender. For the purposes 
of this tender the tenderer will be allocated points based on the goals stated in table in SBD 
6.1  as may be supported by proof/ documentation stated in the conditions of this tender:  

2.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states 
that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of 
state must, in the tender documents, stipulate in the case of—  

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 
90/10 preference point system will apply and that the highest acceptable tender 
will be used to determine the applicable preference point system; or 
  

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point 
system will apply and that the lowest acceptable tender will be used to determine 
the applicable preference point system,   

then the organ of state must indicate the points allocated for specific goals for both the 
90/10 and 80/20 preference point system.  

 
Close Family 
Member 

Shall mean: - member of the same household, parent (including adoptive parent), parent-in-law, 
son (including adoptive son), son-in-law, daughter (including adoptive daughter), daughter-in-
law, step-parent, step-son, step-daughter, brother, sister, grandparent, grandchild, uncle, aunt, 
nephew, niece, the spouse or unmarried partner with relation to any of the person’s above. 

Code of Ethics refer to the ECDC Code of Ethics for Management and Staff as may be amended from time 
to time. 

Comparative 
Price 

Means the price after the factors of a non-firm price and all the unconditional discounts that 
can be utilised have been taken into consideration. 

Consortium or 
Joint Venture 

Means an association of persons for the purpose of combining their expertise, property, 
capital, efforts, skill and knowledge in an activity for the execution of a contract. 

Contract Means the agreement that results from the acceptance of a bid by ECDC. 

Designated 
Sector 

Means a sector, sub-sector or industry that has been designated by the DTI in line with national 
development and industrial policies for local production, where on local produced goods or locally 
manufactured goods meet the stipulated minimum threshold for local production and content. 

Duly Sign means a document that has been signed by the Chief Financial Officer or other legally 
responsible person nominated in writing by the Chief Executive, or senior member / person 
with management responsibility (close corporation, partnership or individual). 

Exempt Micro 
Enterprise 
(EME) 

means an enterprise with a specified total annual revenue as per Department of 
Trade and Industry Codes of Good Practice on Broad Based Black Economic 
Empowerment  

Family Member Means 
a husband or wife, any partner in a customary union according to indigenous law or any partner in a 
relationship where the parties live together in a manner resembling a marital partnership or a 
customary union; and 
any person related to either one or both persons referred above within the second degree through 
a marriage, a customary union or a relationship or the third degree of consanguinity. 
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Firm Price Means the price that is only subject to adjustments in accordance with the actual increase or 
decrease resulting from the change, imposition, or abolition of customs or excise duty and any 
other duty, levy, or tax, which, in terms of the law or regulation, is binding on the contractor and 
demonstrably has an influence on the price of any supplies, or the rendering costs of any service, 
for the execution of the contract. 

Fronting Means a deliberate circumvention or attempted circumvention of the B-BBEE Act and the 
Codes. Fronting commonly involves reliance on data or claims of compliance based on 
misrepresentation of facts, whether made by the party claiming compliance or by any other 
person. 

Functionality Means the measurement according to predetermined norms, as set out in the tender documents, 
of a service or commodity that is designed to be practical or useful, working or operating, taking 
into account, among other factors, the quality, reliability, viability and durability of a service and 
the technical capacity and ability of the tenderer. 

Imported 
Content 

Means that portion of the tender price represented by the cost of components, parts or materials 
which have been or are still to be imported (whether by the bidder or its subcontractors) and which 
costs are inclusive of the costs abroad (this includes labour or intellectual property costs), plus 
freight and other direct importation costs, such as landing costs, dock dues, import duty, sales duty 
or other similar tax or duty at the South African port of entry. 

In the 
service of 
the state 

means: 
an employee of any municipality who has a performance contract with the municipality and is 
employed on a permanent, temporary or short term basis. 
an employee or public servant of any national or provincial government as defined in terms of 
Public Services Act. 
a member who – 
is a councillor of any municipal council as defined in the Local Government Municipal Structures 
Act (Act No 117 of 1998); 
is a politician serving in any provincial legislature; or 
is a politician serving in the National Assembly or the National Council of Provinces; 
a member of the board of directors of any municipal entity; 
an employee and a member of a government owned entity as defined in the Public Finance 
Management Act (Act No 1 of 1999); and / or such other meaning ascribed to it by National 
Legislation from time to time. 

Local content Means a portion of the tender price which is not included in the imported content, provided that 
local manufacture does take place. 

Non-firm prices Means all prices other than “firm” prices 

Person Includes a juristic person. 

Price Quotation An estimate describing the product, stating its price, time of shipment, and specifies the terms of 
the sale and terms of the payment. 

Property Includes all movable and immovable property and intellectual property belonging to ECDC. 

Public Private 
partnership 

Means a commercial transaction between ECDC and a private party in terms of which: 
the private party either performs a function o.b.o. ECDC for a specified or indefinite period, or 
acquires the use of state property for its own commercial purposes for a specified or indefinite 
period; 
the private party receives a benefit for performing the function or by utilizing state property, either 
by way of: 
compensation from a revenue fund charges or fees collected by the private party from users or 
customers of a service provider to them; or a combination of such compensation and such 
charges or fees 

 

Qualifying 
Small Entity 

means an enterprise with a specified total annual revenue as per Department of Trade and Industry 
Codes of Good Practice on Broad Based Black Economic Empowerment 
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Rand value means the total estimated value of a contract in South African currency, calculated at the time of 
bid invitations, and includes all applicable taxes and excise duties. 

Related 
enterprise 

Means an entity controlled by a measured entity whether directly or indirectly controlled by the 
natural persons who have direct or indirect control over that measured entity or the immediate 
family of those natural persons. 

Service Level 
Agreement 

Shall have the same meaning assigned as “Contract” 

Shareholder Means a person who owns shares in the company and is actively involved in the management of 
the enterprise or business and exercises control over the enterprise. 

State Means: 
any national or provincial department, national or provincial public entity or constitutional 
institution within the meaning of the PFMA 
any municipality or municipal entity 
national Assembly or the national Council of Provinces; or parliament 

Stipulated 
minimum 
threshold 

Means that portion of local production and content as determined by the DTI 

Sub-Contract Means the primary contractor’s assigning, leasing, making out work to, or employing, another 
person to support such primary contractor in the execution of part of a project in terms of the 
contract. 

Tender The same meaning is assigned as ‘Bid” above. 

Threshold Shall mean the financial limits on the value of goods or services to be procured as set and 
prescribed in this policy which shall determine the manner in which these goods and services will 
be procured 

Total revenue Means the total income of an entity from its operations as determined under South African 
Generally Accepted Accounting Practice. 

Trust Means the arrangement through which the property of one person is made over or bequeathed to 
a trustee to administer such property for the benefit of another person. 

Trustee Means any person, including the founder of a trust, to whom property is bequeathed in order for 
such property to be administered for the benefit of another person. 

Value 
for  
Money 

Means that the item (public-private partnership agreement) results in a net benefit to ECDC 
defined in terms of cost, price, quality, quantity, or risk transfer, or a combination thereof. 
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Part T1: Tendering procedures 
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T.1.1  
TENDER NOTICE AND INVITATION TO BID   

1. Invitation to Bid 
Eastern Cape Development Corporation (ECDC) wishes to engage with a suitable contractor with a CIDB Grading of 
6 GB or Higher for the Refurbishment of ECDC Development House Fire Damages and Related Works – Mthatha, in 
the Eastern Cape. 

The site is in Mthatha, Eastern Cape, South Africa. 

 
 

ECDC Building - Development House, Corner of York Road and Elliot Road, Mthatha 

A Detailed scope of services is described in Scope of Work Section Below. 

2. Eligibility to Bid 
 
a) Bidders should meet the Mandatory Requirements in in order be evaluated T2.1 (Mandatory List of Tender 

Returnables) 
b) It is estimated that bidders should have a CIDB grading of 6GB or Higher. 

c) Only those tenderers who are registered with the CIDB prior to submissions of bid with a contractor grading equal 
in accordance with the sum tendered, or a value determined in accordance with Regulation 25 (1B) or 25 (7A) of 
the Construction Industry Development Regulations, for the above-mentioned grading classes of 
construction work, are eligible to have their tenders evaluated. 
If the Bidder’s CIDB registration has expired or will expire before the closing date, the onus is on the 
Bidder to submit proof of application of renewal. 

3. Payment of Bid Document 
 
No payment is due to obtain tender documents.  

4. Collection /Availability of Documents 
Documents will be available for downloading from the ECDC website at www.ecdc.co.za . 
 

5. Queries on Bid Document 
 
Queries relating to the issue of these documents may be addressed to Ms N. Norexe  
E- Mail at tenders@ecdc.co.za cc nnorexe@ecdc.co.za  

  

http://www.ecdc.co.za/
mailto:tenders@ecdc.co.za
mailto:nnorexe@ecdc.co.za
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6. Estimated Timeline 
 

Activity Date Time 

1.  Placing of Advert 
Daily Dispatch, E-Tender Portal, CIDB, Load 
on ECDC Website for 21 Days – 3 May 2024 

 

N/A 

2.  Compulsory Briefing Meeting A compulsory briefing meeting to be held at Development 
House, Corner of York Road and Elliot Road, Mthatha on the 14 
May 2024 starting at 11h00. 
 
 

3.  Last day of questions   7 days before closing date 16H00 

4.  Final date of submission of 
bids 

  30 May 2024 12h00  

5.  Bid Validity 
 

      90 days  

 
 
6.1. Briefing Session and Site Location 

 
A compulsory briefing meeting to be held at Development House, Corner Road of York and Elliot Road, Mthatha on 
the 14 May 2024 starting at 11h00.  
 
For any enquiries relating to this Bid please email the procurement department at tenders@ecdc.co.za,  attention N. 
Norexe 
 
Communication with the Bidders and any clarity on Queries Bid will be posted on the website at www.ecdc.co.za 
and will also be communicated to the bidders via email where the Bidder has indicated to ECDC that they are 
interested in submitting a bid. 
 
Bidders must visit the site to ensure that their proper assessment of the site is done and that the Bill of 
Quantities is Priced Correctly.  

Bidders must acquaint themselves of the current site conditions, works complexity and associated safety 
risks. 

ECDC will only consider bidders that have attended the briefing meeting. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:tenders@ecdc.co.za
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Geographical Site Layout 
 
ECDC Development House:    Corner of York and Elliot Road, Mthatha 

 
                                              
 
 

 

 

 

 

 

 

 

 

 

 

 

Telephonic, emailed, telexed, facsimile, and late tenders will not be accepted.  

Tenders may only be submitted on the tender documentation that is issued. 
 
Requirements for sealing, addressing, delivery, opening and assessment of tenders are stated in the Tender Data.  
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T1.2 Tender Data 
 

 
 

The conditions of tender are the Standard Conditions of Tender as contained in Annex C of the CIDB Standard for 
Uniformity in Construction Procurement (January 2019) as published in Government Gazette No 42622, Board 
Notice 423 of 2019 on the 8th of August 2019 (See www.cidb.org.za). 
 
The Standard Conditions of Tender make several references to the Tender Data for details that apply specifically to 
this tender. The Tender Data shall have precedence in the interpretation of any ambiguity or inconsistency between 
it and the Standard Conditions of Tender.  
 
Each item of data given below is cross-referenced to the clause in the Standard Conditions of Tender to which it 
mainly applies. 
 

 

Clause 
number Tender Data 

 

A.1.1 The employer is Eastern Cape Development Cooperation (ECDC)   

A.1.2 The Tender Documents issued by the Employer comprise the following documents: 
 
THE TENDER 
Part T1:  Tendering procedures 
  T1.1 - Tender notice and invitation to tender 
  T1.2 - Tender data 
 
Part T2 : Returnable documents 
  T2.1 - List of returnable documents 
  T2.2 - Returnable schedules 
 
THE CONTRACT 
Part C1:  Agreements and Contract data  
  C1.1 - Form of offer and acceptance 
  C1.2 - Contract data 
  C1.3 - Performance Bond 
  C1.4 - Adjudicator’s contract 
 
  Part C2:  Pricing data 
  C2.1 - Pricing instructions 
  C2.2 - Bill of Quantities 
 
Part C3:  Scope of work 
  C3   -   Scope of work 
 
Part C4: Site information 
  C4   -   Site information 
 
Part C5: Annex C – Local content declaration 
  C5 - ANNEX C – Local content declaration – summary schedule 

 

http://www.cidb.org.za/
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A.1.4              
During Tender stage all communication shall be through the Procurement Department for 
attention: 
Name: Ms. N. Norexe,   
Address: ECDC Head Office at ECDC House 
               Ocean Terrace Park 
               Moore Street  
               Quigney,  
               East London 
 
Tel: 043 704 5600 
E-mail: tenders@ecdc.co.za cc nnorexe@ecdc.co.za  
 
 

 

 
A.2.1 

 
Only those tenderers who are registered with the CIDB, or are capable of being so prior to the evaluation 
of submissions, in a contractor grading designation equal to or higher than a contractor grading 
designation determined in accordance with the sum tendered, or a value determined in accordance with 
CIDB Regulations are eligible to have their tenders evaluated  
 
Joint ventures are eligible to submit tenders provided that:  
 

1. every member of the joint venture is registered with the CIDB;  
 

2. the lead partner has a contractor grading designation in the GB (General Building) class of 
construction work; not lower than one level below the required grading designation in the class 
of works construction works under considerations and possess the required recognition status.  

 
3. the combined contractor grading designation calculated in accordance with the Construction 

Industry Development Regulations is equal to or higher than a contractor grading designation 
determined in accordance with the sum tendered for a GB class of construction work or a value 
determined in accordance with Regulation 25 (1B) or 25(7A) of the Construction Industry 
Development Regulations.  

 
 
 
 
 
 

 

A.2.1 
   

Not Applicable for this Bid 
 
The following tenderers who are registered with the CIDB, or are capable of being so registered prior to 
the evaluation of submissions, are eligible to have their tenders evaluated:  
 

a) contractors who have a contractor grading designation equal to or higher than a contractor 
grading designation determined in accordance with the sum tendered, or a value determined in 
accordance with Regulation 25 (1B) or 25(7A) of the Construction Industry Development 
Regulations, for a ….. or …….*. class of construction work; and  
 

b) contractors registered as potentially emerging enterprises with the CIDB who are registered in 
one contractor grading designation lower than that required in terms of a) above and who satisfy 
the following criteria: ...........................................................**  

  

A.2.2 Not Applicable for this Bid 
 
The employer will compensate the tender as follows       

 

 A.2.7 The arrangements for a compulsory clarification meeting are as stated in the Tender Notice and 
Invitation to Tender.  
 
Paragraph Below is Not Applicable. Bidder to refer to Tender Notice 
 
Tenderers must sign the attendance list in the name of the tendering entity. Addenda will be issued to 
and tenders will be received only from those tendering entities appearing on the attendance list.  

 

mailto:tenders@ecdc.co.za
mailto:nnorexe@ecdc.co.za
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A.2.12 Not Applicable for this Bid  
 
Main tender offers are not required to be submitted together with alternative tenders.  

 

A.2.12 No alternative tender offers will be considered. 
 

 

A.2.12 
 

Not Applicable for this Bid 
 
If a tenderer wishes to submit an alternative tender offer, the only criteria permitted for such alternative 
tender offer is that it demonstrably satisfies the Employer’s standards and requirements, the details of 
which may be obtained from the Employer’s Agent.  
 
Calculations, drawings and all other pertinent technical information and characteristics as well as modified 
or proposed Pricing Data must be submitted with the alternative tender offer to enable the Employer to 
evaluate the efficacy of the alternative and its principal elements, to take a view on the degree to which 
the alternative complies with the Employer’s standards and requirements and to evaluate the acceptability 
of the pricing proposals. Calculations must be set out in a clear and logical sequence and must clearly 
reflect all design assumptions.  Pricing Data must reflect all assumptions in the development of the pricing 
proposal.  
 
Acceptance of an alternative tender offer will mean acceptance in principle of the offer. It will be an 
obligation of the contract for the tenderer, in the event that the alternative is accepted, to accept full 
responsibility and liability that the alternative offer complies in all respects with the Employer’s standards 
and requirements.  
 
The modified Pricing Data must include an amount equal to 5% of the amount tendered for the 
alternative offer to cover the Employer’s costs in confirming the acceptability of the detailed design.  
 

 

A.2.13.3 One original duly signed (by authorised representative) and completed bid document (hardcopy) 
MUST be submitted inclusive of the terms and conditions of this bid document with any 
attachments/annexures /returnable required for this Bid.    

 
A PDF soft copy of the duly signed and completed original bid (e.g., PDF format in Flash drive/disc) 
should be submitted with the Original duly signed and completed hardcopy bid document however non-
submission of a soft copy will not result in the Bid being disqualified. 

ECDC will not be responsible if your bid is not submitted on time. 
 
All bid documents are to be completed in permanent black ink. 

 
No alterations of the Bid Document will be allowed.  
 
No correction fluid will be allowed. Corrections should be initialled. 
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A.2.13.5 
A.2.15.1

  
 

Valid originally firmly bound signed complete tender document (by authorized representative) must be 
placed in the Bid Box on or before the final date and time of submission. 
 
The employer’s details and address for delivery of tender offers and identification details that are to be 
shown on each tender offer package are:  
 
 

a) Location of tender box:     
 

Bid Reference Number:   ECDC/INFRA/36/042024 
 
Project Name: REFURBISHMENT OF DEVELOPMENT HOUSE – 

FIRE DAMAGES AND RELATED WORKS – 
MTHATHA, EASTERN CAPE – CLUSTER J 

 
 

Delivered at Physical Address:  ECDC Head Office at ECDC House,  
Ocean Terrace Park, Moore Street,  
Quigney, East London, 
 

 
Bids/Tender offers must be submitted on or before the final date and time of submission of bids as 
indicated in the Tender Notice and invitation to Tender   
 
It is the Bidders responsibility to ensure that all the documents are received on time. 
 
The bid box is open on weekdays between 08h00 and 16h30 

 

A.2.13.6     
A.3.5 

Not Applicable for this Bid 
 
A two-envelope procedure is required. 

 

A.2.13.9 Telephonic, email, telegraphic, telex, email, or facsimile tender offers will not be accepted. 
 

 

A.2.15 The closing time for submission of tender offers is as stated in the Tender Notice and Invitation to 
Tender. 
 

 

A.2.16 The tender offer validity period is 90 days. 
 

 

A.2.18 The tenderer shall, when requested by the Employer to do so, submit the names of all management and 
supervisory staff that will be employed to supervise the Labour Intensive portion of the works together 
with satisfactory evidence that such staff members satisfy the eligibility requirements.  
 

 

A.2.19 Access shall be provided for the following inspections, tests and analysis: 
 
The site is available for viewing the location of the works. 

 

A.2.20 The tenderer is required to submit with his tender a letter of intent from an approved insurer undertaking 
to provide the Performance Bond to the format included in Contract Data/Contract of this procurement 
document 

 

A.2.22 Not Applicable for this Bid 
 
Return all retained tender documents within 28 days after the expiry of the validity period 

 



15 | P a g e  
 

A.2.23 The tenderer is required to submit with his tender: 
 

1) Tax Compliance 
Bidders must ensure compliance with their tax obligations. 

In Bids where Consortia/Joint venture/Sub-Contractors are involved; each party must submit a 
separate proof of Tax Compliance Status.  

The bidders’ Tax status will be verified on the CSD prior to the bid award and where the preferred 
bidders is not compliant, 7 working days will be granted for remedy, failing which the bidder will 
be disqualified 

 

 

A.3.1.1 The Employer will respond to requests for clarification received up to 7 working days before the tender 
closing time.  
 

 

A.3.4 Opening of the Bids  
 
Tenders will be opened immediately after the closing time for tenders at 12h00 hrs 

There will be NO PUBLIC OPENING of the Bids received; however, the list of bids received may 
be published on the ECDC website and will be sent to the Bidders that have submitted bids via 
email.  

There will be no discussions with any Bidder/Interested Party that Submitted Proposals/ Bids until 
evaluation have been complete. Any subsequent discussions shall be at the discretion of ECDC. 

 

 

A.3.11.1 The financial offer will be reduced to a comparative basis. 
 

 

A.3.11.2 Not Applicable for this Bid 
 
The procedure for the evaluation of responsive tenders is Method 1 
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A.3.11.3 Evaluation Criteria   

This bid is subject to the Preferential Procurement Policy Framework Act and the Preferential Procurement 
Regulations 2022 as applicable to provincial government business enterprises as listed under schedule 3(D) of 
the Public Finance Management Act and the ECDC Procurement Policy as amended from time to time. 
 

The procedure for evaluation of tenders is as follows: 

Stage 1 Mandatory Tender Returnables 
Service Providers are to meet all the Mandatory Requirements in order to be 
evaluated further. Failure to submit the Mandatory Requirements as required 
will result in the bid being disqualified. 
 
Local Content 
Stage 1 also involves a valuation of local production and content (goods) only. 
At this stage Bidders must meet the minimum threshold for local production 
and content as determined by the DTI for local content before they will be 
evaluated in terms of preferential procurement points. 
 
Bidders to complete the Declaration for Local Production and Content for 
Designated Sectors and Local Content Declaration: Summary Schedule 
(Annex C) 
 

Stage 2 Functionality: 
Involves an evaluation of Functionality only – At this stage Bidders must score 
a minimum score of 70% for functionality (services) in order to be evaluated 
for stage 2 (Preferential procurement points). 

Stage 3 Preferential Procurement points: 
Price: Points will be calculated for price on the relevant prices in accordance 
with the preference point system, 80/20. 
 

 

 
 

A.3.11.3 The evaluation criteria and maximum score in respect of each of the criteria are as follows: (Details on 
Functionality Evaluation are on T2.1)  
 

Functionality Criteria Maximum 
number of 

points 
Completed Similar Projects   30 
Experience and Qualifications of the Key Personnel 30 
Submission of proposed methodology and 
construction program 

10 

Maximum possible score for functionality (Ms) 70 
 
Functionality shall be scored by not less than three evaluators in accordance with the Functionality 
Criteria Evaluation below 
 
The minimum percentage to be achieved for functionality is 70% 
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A.3.13 Tender offers will only be accepted if: 
 
a) the tenderer is Tax Compliant  

 tenderers must ensure compliance with their tax obligations. 

 in Bids where Consortia/Joint venture/Sub-Contractors are involved; each party must submit 
a separate proof of Tax Compliance Status.  

 the tenderer Tax status will be verified on the CSD prior to the bid award and where the 
preferred bidders is not compliant, 7 working days will be granted for remedy, failing which 
the bidder will be disqualified 

b) the tenderer is registered with the Construction Industry Development Board in an appropriate 
contractor grading designation; 

c) is not under restrictions, or has principals who are under restrictions, preventing participating in the 
employer’s procurement;  

d) the tenderer has not: 

         i)   abused the Employer’s Supply Chain Management System; or 

         ii)  failed to perform on any previous contract and has been given a written notice to this effect. 
     

e) the tenderer is able, in the opinion of the employer, to perform the contract free of conflicts.  

f) the employer is reasonably satisfied that the tenderer has in terms of the Construction Regulations, 
2003, issued in terms of the Occupational Health and Safety Act, 1993, the necessary competencies 
and resources to carry out the work safely. 

g)  the tenderer can, as necessary and in relation to the proposed contract, demonstrate that he or she 
possesses the professional and technical qualifications, professional and technical competence, 
financial resources, equipment and other physical facilities, managerial capability, reliability, 
experience and reputation, expertise, and the personnel, to perform the contract.  

h) the tenderer has the legal capacity to enter into the contract;  

i) the tenderer is not; insolvent, in receivership, under Business Rescue as provided for in chapter 6 
of the Companies Act No. 2008, bankrupt or being wound up, has his/her affairs administered by a 
court or a judicial officer, has suspended his/her business activities or is subject to legal proceedings 
in respect of any of the foregoing;  

j) the tenderer complies with the legal requirements, if any, stated in the tender data; and  
 

 

A.3.17 The number of paper copies of the signed contract to be provided by the employer is one (1). 
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Part T2 : Returnable documents 
      T2.1 - List of returnable documents 

      T2.2 - Returnable schedules 
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 T2.1 - List of returnable documents 
         

1. Evaluation Criteria   

This bid is subject to the CIDB and Preferential Procurement Policy Framework Act and the Preferential Procurement 
Regulations 2017 as applicable to provincial government business enterprises as listed under schedule 3(d) of the 
Public Finance Management Act and the ECDC Procurement Policy as amended from time to time. 

 

The procedure for evaluation of tenders is as follows: 

Stage 1 Mandatory Tender Returnables 
Service Providers are to meet all the Mandatory Requirements in order to be evaluated 
further. Failure to submit the Mandatory Requirements as required will result in the bid being 
disqualified. 
 
Local Content 
Stage 1 also involves an evaluation of local production and content (goods) only. At this stage 
Bidders must meet the minimum threshold for local production and content as determined by 
the DTI for local content before they will be evaluated in terms of preferential procurement 
points. 
 
Service provider to complete the Declaration for Local Production and Content for Designated 
Sectors and Local Content Declaration: Summary Schedule (Annex C) 

Stage 2 Functionality: 
Involves an evaluation of Functionality only – At this stage Bidders must score a minimum 
score of 70% for functionality (services) in order to be evaluated for stage 3 (Preferential 
procurement points). 

Stage 3 Preferential Procurement points: 
Price: Points will be calculated for price on the relevant prices in accordance with the 
preference point system, 80/20 
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1.1. MANDATORY LIST OF TENDER RETURNABLES 
 
Service Providers are to meet all the Mandatory Tender Requirements in order to be evaluated further for Stage 1. Failure 
to submit the Mandatory Requirements as required will result in this bid being disqualified. 
 
 

Description Disqualification 
if not submitted 

with Bid 
Document or 

Bidder is found 
to be Non-

Compliant at the 
Time of Bid 

Close 

Mandatory 
Requirement for 

Award 

1. 

 

Bidders must be registered on the National Treasury Central 
Supplier Database (CSD). The following information will be verified 
on the National Treasury Central Supplier Database: 

• Business Registration including details of directorship and 
membership, - The bidders’ Business Registration Status will 
be verified on the CSD prior to the bid award and where the 
preferred bidders status is under deregistration, 7 working 
days will be granted for remedy, failing which the bidder will be 
disqualified. 

• ID Number,  

• Government Employee  

• Tender Defaulting and Restriction Status.  Should the Tender 
be a restricted supplier or a defaulting supplier they will be 
disqualified. 

Onus on the Service Provider  
Onus is on the Service Provider to make sure that all these are 
active and compliant on the CSD at the time of bid closing and 
tender award. 
ECDC will verify if the Service Provider has been registered on 
CSD. Service Provider to submit CSD Number as required in the 
Cover Page. It is the responsibility of the Service Provider to 
ensure that the correct CSD Number is provided.  
If Service Provider is not registered on CSD by the time of closing 
of the bid they will not be considered for evaluation.  
Directors in the Service of State 
Where a person within the Bidding Entity is an Employee of the 
State, Bidder should  

a. submit a signed letter on a letter head from their 
Accounting Officer/Accounting Authority (AO/AA of the 
Government Institution where they are employed) stating 
that they are not prohibited from conducting business with 
the State in terms of Section 8 of the Public Administration 
Management Act, 2012 (Act No.11 of 2014- “The PFMA”)  

b. submit a signed letter on a letter from their AO/AA granting 
permission to perform other remunerative work outside of 
their employment where the PAMA does not apply to such 
an employee  

ECDC reserves the right to verify such information from their 
AO/AA 
 
 

 

Yes 

 

Yes 
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 JV’s and Consortium 
Where the Bidder is a JV/Consortium, each firm must be registered 
on the CSD. 

  

2.  
Tax Compliance Requirements: 
 
• Bidders must ensure compliance with their tax obligations. 
• The bidders’ Tax status will be verified on the CSD prior to the 

bid award and where the preferred bidders is not compliant, 7 
working days will be granted for remedy, failing which the 
bidder will be disqualified.  

• In Bids where Consortia/Joint venture/sub-contractors are 
involved, each party must submit a separate proof of Tax 
Compliance Status Certificate/SARS Pin Number/CSD 
Number.  

 

No 

 

Yes 

3.  
CIDB Requirements: 
 
Only those tenderers who are registered with the CIDB, or are 
capable of being so prior to the evaluation of submissions, in a 
contractor grading designation equal to or higher than a contractor 
grading designation determined in accordance with the sum 
tendered, or a value determined in accordance with Regulation 25 
(1B) or 25(7A) of the Construction Industry Development 
Regulations, for a GB (General Building) class of construction work, 
are eligible to have their tenders evaluated.  
 
Joint ventures are eligible to submit tenders provided that:  
 

1. every member of the joint venture is registered with the 
CIDB;  
 

2. the lead partner has a contractor grading designation in the 
GB (General Building) class of construction work; not lower 
than one level below the required grading designation in the 
class of works construction works under considerations and 
possess the required recognition status.  
 

3. the combined contractor grading designation calculated in 
accordance with the Construction Industry Development 
Regulations is equal to or higher than a contractor grading 
designation determined in accordance with the sum 
tendered for a GB class of construction work or a value 
determined in accordance with Regulation 25 (1B) or 25(7A) 
of the Construction Industry Development Regulations.  

 
ECDC will verify whether the Bidders have an active and valid 
CIDB registration as required above. 
 
If the Bidder’s CIDB registration has expired or will expire 
before the closing date, the onus is on the Bidder to submit 
proof of application of renewal. 

 

Yes (Evaluation 
Stage) 

 

Yes 

6 GB or higher 

4. Annexure C – Supplier Information  
(Completed and Signed by the Delegated Authority) Attach 
Delegation of Authority 

Yes Yes 
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5. Annexure L.– C.1.1 Form of Offer and Acceptance Offer; 
(Completed and Signed by the Delegated Authority) Attach 
Delegation of Authority 

Yes Yes 

6. Annexure I:  Preference Point Claim in terms of the Preferential 
Procurement Regulations 2022 

No Yes 

7. ANNEXURE K (which includes annex C):  Declaration of Local 
Content (SBD 6.2) (Completed and Signed by the Delegated 
Authority) Attach Delegation of Authority 
 

          Yes Yes 

8. Annexure G:  BIDDER’S DISCLOSURE (SBD4) 
(Completed and Signed by the Delegated Authority) Attach 
Delegation of Authority 
 

          Yes Yes 

9. ANNEXURE J: STATEMENT OF CONSENT TO DATA 
PROCESSING (Completed and Signed by the Delegated 
Authority) 
 
 

          Yes Yes 

 

11. 

Annex C – Local Content Declaration (Summary Schedule) 
(Completed and Signed by the Delegated Authority) Attach 
Delegation of Authority 

Yes Yes 

12. Declaration with regards to Company /Firm Location 
 
Attach a proof of address to claim points for the Eastern Cape 
base locality as the specific goal as advised in the tender / 
quotation qualifies the company/firm for the PPR of 2022 
preference points claim. 
Failure to submit the declaration and proof of address for each 
JV /Consortium member may result in awarding of 0 (zero) 
points preference points under   Eastern Cape Locality. 
 
This information will be verified from the FICA documents (Physical 
Address, Utility Bill, Telephone, Tax Clearance, lease agreement 
submitted by the bidder. 
 
Failure to submit the declaration and proof of address may 
result in awarding of 0 (zero) points preference points under   
Eastern Cape locality. 
 

 

No 

 

No 

 
Annexure I – (SBD 6.1.): Preferential Points Claim (Signed and 
Completed).  
 
CSD report will be used to confirm other specific goals listed 
in Table 1 of the SBD 6.1 document. 
 
 
Failure to submit the preference points claim and proof of 
address may result in awarding of 0 (zero) points preference 
points under   Eastern Cape locality. 

 

No 

 

No 
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13. Duly signed Letter of Authority MUST be submitted 
authorising the individual to sign on behalf of the bidder if: 
 
a) If there are more than one Owner/ Director / Shareholder / 

Member / Trustee etc.   OR  
 

b) If there is only one Director / Shareholder / Member / Trustee / 
Owner etc.  and they are not the one completing the bid 
document.  

 
Note: The Letter of Authority MUST be signed by all directors of the 
Bidder (or a signed Board Resolution authorising the signatory will 
be accepted). 

 

Yes  

 

Yes 

14. 
 Priced Bills of Quantities completed in black ink.  

Yes  Yes  

The following will be applicable to Joint Ventures/Consortium 

Consortium/Joint Venture Agreement to enter in a Consortium / Joint 
Venture signed by all Consortium Members who are Duly Authorized. 
 

 

Yes 

 

Yes 

Resolution of the Board of Directors to enter into a Consortium or Joint 
Venture from each member firm of the Consortium/Joint Venture for this 
Bid. 
 

Yes Yes 

Letter of Authority of Signatory(individual) authorizing the Signatory to sign 
on behalf of the Consortium/JV.  
 
The Letter of Authority should be from each member firm and must be 
signed by all directors of each member firm (or Board Resolution will be 
accepted).  

 

Yes 

 

Yes 

Declaration with regards to Company /Firm Location 
 
Attach a proof of address to claim points for the Eastern Cape base 
locality as the specific goal as advised in the tender / quotation qualifies 
the company/firm for the PPR of 2022 preference points claim. 
Failure to submit the declaration and proof of address for each JV 
/Consortium member may result in awarding of 0 (zero) points 
preference points under   Eastern Cape Locality. 
 
This information will be verified from the FICA documents (Physical 
Address, Utility Bill, Telephone, Tax Clearance, lease agreement 
submitted by the bidder. 
 
Failure to submit the declaration and proof of address may result in 
awarding of 0 (zero) points preference points under Eastern Cape 
locality. 
 

 

No 

 

No 
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KINDLY NOTE THAT, FAILURE TO SUBMIT THE REQUIRED MANDATORY DOCUMENTATION WITH THE BID WILL 
RESULT IN YOUR BID BEING DISQUALIFIED WITHOUT FURTHER CONSIDERATION. 

 
Bidders shall take note of the following conditions:  
 

1. The successful bidder will be required to submit a Letter of Good Standing from the Compensation Commission 
within 14 days after award and before the contract can be signed  

2. Performance Guarantee to be submitted within 14 days after award.  
3. The Bid Validity period is 90 days.  
4. An approved and project specific Health and Safety file within 14 days upon appointment. 
5. An Approved Construction Methodology to proceed to work in phases. 
6. No correction fluid to be used and all errors to be initialled. 

 
 
Queries relating to the issue of these documents may be addressed in writing to:  
Ms N. Norexe  
tenders@ecdc.co.za or nnorexe@ecdc.co.za 
 

Annexure I – (SBD 6.1.): Preferential Points Claim (Signed and 
Completed).  
 
CSD report will be used to confirm other specific goals listed in Table 
1 of the SBD 6.1 document. 
 
 
Failure to submit the preference points claim and proof of address 
may result in awarding of 0 (zero) points preference points under   
 Eastern Cape locality. 

No No 

mailto:tenders@ecdc.co.za
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1.2. STAGE 1: EVALUATION OF LOCAL PRODUCTION AND CONTENT FOR DESIGNATED SECTORS AND LOCAL 
CONTENT DECLARATION  
 
This Standard Bidding Document (SBD) must form part of all bids invited. It contains general information and serves as a 
declaration form for local content (local production and local content are used interchangeably).  
Before completing this declaration, bidders must study the General Conditions, Definitions, Directives applicable in respect of 
Local Content as prescribed in the ECDC Supply Chain Management Policy, the South African Bureau of Standards (SABS) 
approved technical specification number SATS 1286:2011 (Edition l) and the Guidance on the Calculation of Local Content 
together with the Local Content Declaration Templates [Annex C (Local Content Declaration: Summary Schedule), D 
(Imported Content Declaration: Supporting Schedule to Annex C) and E (Local Content Declaration: Supporting Schedule to 
Annex C)].  
 
1. . General Conditions 

1.1. ECDC Supply Chain Management policy makes provision for the promotion of local production and content.  

1.2. ECDC Supply Management Policy prescribes that in the case of designated sectors, tenders must be advertised 
with the specific bidding condition that only locally produced or manufactured goods, with a stipulated minimum 
threshold for local production and content will be considered. 

1.3. Where necessary, for tenders referred to in paragraph 1.2 above, a three stage bidding process may be followed, 
where the first stage involves a minimum threshold for local production and content and the second stage 
functionality with a minimum threshold of 70% and third stage of price and specific goals. 

1.4. A person awarded a contract in relation to a designated sector, may not sub-contract in such a manner that the local 
production and content of the overall value of the contract is reduced to below the stipulated minimum threshold. 

1.5. The local content (LC) as a percentage of the bid price must be calculated in accordance with the SABS approved 
technical specification number SATS 1286: 2011 as follows: 

   LC = 1    x 100  
  

Where  
x imported content  
y bid price excluding value added tax (VAT)  

  
Prices referred to in the determination of x must be converted to Rand (ZAR) by using the exchange rate published 
by South African Reserve Bank (SARB) at 12:00 on the date, one week (7 calendar days) prior to the closing date 
of the bid as indicated in paragraph 4.1 below.  
 
The SABS approved technical specification number SATS 1268:2011 is accessible on 
http:/www.thedti/industrialdevelopment/ip.jsp at no cost  
 

  
1.6. A bid will be disqualified if this Declaration Certificate and the Annex C (Local Content Declaration: Summary 

Schedule) are not submitted as part of the bid documentation;  

y is the bid price in Rand excluding value added tax (VAT) Prices referred to in the determination of x must be 
converted to Rand (ZAR) by using the exchange rate published by South African Reserve Bank (SARB) at 12:00 on 
the date of advertisement of the bid as indicated in paragraph 4.1 below.  

The SABS approved technical specification number SA TS 1286:2011 is accessible on 
http://www.thdti.gov.za/industial development/ip.jsp at no cost. 

2. The stipulated minimum threshold(s) for local production and content (refer to Annex A of SATS 1286:2011) for this bid: 
Prices referred to in the determination of x must be converted to Rand (ZAR) by using the exchange rate published by 
South African Reserve Bank (SARB) at 12:00 on the date of advertisement of the bid as indicated in table 1 below. 

   

http://www.thdti.gov.za/industial%20development/ip.jsp
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Bidder that fails to meet the minimum stipulated threshold for local production and content will be unacceptable and will 
not proceed to stage 2. 

 
………………………………………………..  

SIGNATURE(S) OF BIDDERS(S)  

DATE:   ………………………………………. 

ADDRESS:  ……………………………………….. 

  ……………………………………….. 

  …………………………………………  

WITNESSES:  

  1. ……………………………………..  

  2. ……………………………………. 
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1.2. STAGE 2 - FUNCTIONALITY 
 
Involves an evaluation of Functionality only – At this stage Bidders must score a minimum score of 70% for functionality 
(services) in order to be evaluated for stage 3 (Preferential procurement points). 

Bidder to note the following for Functionality Evaluation: 
a) Adequate proof supporting the points claimed must be provided. (e.g. documents, agreements, qualifications, 

previous experience, certifications, etc.) 
b) Failure to submit relevant information with supporting document and adequate proof may result in ECDC not being 

able to allocate points for the Evaluation Criteria outlined below. 

Table 1: Functionality Evaluation Criteria – Stage 2 
EXPERIENCE (Read with Schedule T.2.2.2(a) requirements) Allocated Points 
Reference letter for building/refurbishments/maintenance projects completed as stipulated 
below:  
(Bidder to submit a reference letter for each project completed.)    
5 or more reference letters 30 
4 reference letters 20 
3 reference letters  
 
2 reference letters  
 
Less than 2 reference letters 

15 
 

10 
 

0  
 
Document to be submitted for points allocation  
The Bidder must demonstrate that they have the relevant experience in general 
building works submitting completed T.2.2.2 (a) reference forms or reference letters 
of completed general building works (Read with Schedule T.2.2.2(a) requirements) 
Reference letters should indicate the following.  
• Signature of the client 
• Client’s Letter head or Client Stamp 
• Company name, contact person, contact details (telephone number and email 

address) 
• Value of the project 
• Works carried out  
• Works have been completed on time /within the stipulated contract period  
• Good or better quality of workmanship 
• Assessment of the quality of work performed  

   
EXPERTISE (CV's and relevant qualification in the Built 
Environment of the Key Personnel to be included in Returnables)      
 
Construction Manager  
  

  
  

More than 10 years’ experience on general building contracts 15 
 
Between 6 - 10 years’ experience on general building contracts 
 
Between 3 - 5 years’ experience on general building contracts 
 
Less than 3 years’ experience on general building contracts 

10 
 

5 
 

0 
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Construction Supervisor with relevant Built Environment qualifications (N6 or higher) 
  
10 years or more experience on building projects 10 
5 years but less than 10 years’ experience on building projects 
3 – 5 years’ 3 years but less than 5 years on building projects 
Less than 3 years’ experience on general building contracts  

5 
3 
0 

  
Safety Officer with valid SACPCMP registration as a Construction Health and Safety 
Officer  
5 years or more post registration experience on building projects 5 
3 years but less than 5 years’ post registration experience on building projects 
1 year but less than 3 years’ post registration experience on building projects 
Less than 1 year experience as a Health and Safety Officer in the construction industry  

3 
2 
0 
 

PROJECT IMPLEMENTATION PLAN 
 
Project implementation plan that clearly details the execution on commercial projects  
 
 
Project implementation plan with no detailed execution on commercial projects 
 
 

 
 

10 
 

0 

 TOTAL MAXIMUM ACHIEVEABLE POINTS 70 
 MINIMUM POINTS REQUIRED 49 

 

a) Only bids that have achieved the minimum qualifying score for functionality will be evaluated further in terms of 
preferential procurement points (stage 3). 

b) All bids that fail to achieve the minimum score will be disqualified. 

c) The minimum qualifying score (in a percentage) for functionality shall be calculated as follows:  

    Where: 

Ps = percentage scored for functionality by bid under consideration 

So = Total score for bid under consideration 

Ms = Maximum possible score 

The percentages of each panel member shall be added and divided by the number of panel members to establish 
the average percentage obtained by each bidder for functionality. 
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1.3. Stage 3 – Preference Procurement Point - Evaluation Criteria 
 
 
Preference points for this bid shall be awarded for price and the specific goal. The maximum points for 
this bid are allocated as follows: 

CRITERIA POINTS 
Price 80 
Specific goal 20 
TOTAL POINTS 100 

 

a) Points awarded for price based will be based on the 80/20 Preference point systems 

b) The points scored by the tenderer/bidder for Price will be added to the points scored for ECDC specific goal to 
obtain the bidder’s total points scored out of 100 points. 

c) In the event that two or more bids have scored equal total points, the successful bid will be the one scoring the 
highest number of preference points for ECDC specific goal   

d) However, when functionality is part of the evaluation process and two or more bids have scored equal points 
including equal preference points for specific goal, the successful bid must be the one scoring the highest score 
for functionality.  

e) Should two or more bidders/tenderers be equal in all respects, the award shall be decided by the drawing of lots.  

f) The bidder obtaining the highest number of total points will be awarded the contract.  

g) Points scored will be rounded off to the nearest 2 decimal places. 

 
h) Price 
(i) The lowest acceptable bid will score 80 points for price. 

(ii) The following formula will be used to calculate the points out of 80 for price in respect of the bid/tender. 
(iii) Preference points for price shall be calculated after prices have been brought to a comparative basis taking into 

account all factors of non-firm prices and all unconditional discounts; 
 

 
 

 
 

 

 

 

 

 

DETAILS 80/20 PREFERENCE POINT SYSTEM 

Rand value (competitive bids or quotations) 
all applicable taxes included. 

• Below R50 million, inclusive of all applicable taxes. 
 

Formulae 𝑃𝑃𝑃𝑃 = 80 �1 −
𝑃𝑃𝑃𝑃 − 𝑃𝑃𝑃𝑃𝑃𝑃𝑃𝑃
𝑃𝑃𝑃𝑃𝑃𝑃𝑃𝑃

� 

Ps = Points scored for comparative price of bid / offer under 
consideration 

Pt = Comparative price of bid / offer under consideration 

Pmin = Comparative price of lowest acceptable bid / offer 
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Annex A 

Standard Conditions of Tender 

 
The conditions of tender are the Standard Conditions of Tender as contained in Annex C of the CIDB Standard for 
Uniformity in Construction Procurement (January 2019) as published in Government Gazette No 42622, Board Notice 
423 of 2019 on the 8th of August 2019  (See www.cidb.org.za). 

A.1 General 

A.1.1 Actions 

A.1.1.1 The employer and each tenderer submitting a tender offer shall comply with these conditions of tender. In 
their dealings with each other, they shall discharge their duties and obligations as set out in A.2 and A.3, 
timeously and with integrity, and behave equitably, honestly and transparently, comply with all legal 
obligations and not engage in anticompetitive practices. 

A.1.1.2 The employer and the tenderer and all their agents and employees involved in the tender process shall 
avoid conflicts of interest and where a conflict of interest is perceived or known, declare any such conflict 
of interest, indicating the nature of such conflict. Tenderers shall declare any potential conflict of interest 
in their tender submissions. Employees, agents and advisors of the employer shall declare any conflict of 
interest to whoever is responsible for overseeing the procurement process at the start of any deliberations 
relating to the procurement process or as soon as they become aware of such conflict and abstain from 
any decisions where such conflict exists or recuse themselves from the procurement process, as 
appropriate. 

Note: 1)  A conflict of interest may arise due to a conflict of roles which might provide an incentive for improper acts in 
some circumstances. A conflict of interest can create an appearance of impropriety that can undermine 
confidence in the ability of that person to act properly in his or her position even if no improper acts result. 

2) Conflicts of interest in respect of those engaged in the procurement process include direct, indirect or family 
interests in the tender or outcome of the procurement process and any personal bias, inclination, obligation, 
allegiance, or loyalty which would in any way affect any decisions taken. 

A.1.1.3 The employer shall not seek, and a tenderer shall not submit a tender without having a firm intention and 
the capacity to proceed with the contract. 

A.1.2 Tender Documents 

The documents issued by the employer for the purpose of a tender offer are listed in the tender data.  

A.1.3 Interpretation 

A.1.3.1 The tender data and additional requirements contained in the tender schedules that are included in the 
returnable documents are deemed to be part of these conditions of tender. 

A.1.3.2 These conditions of tender, the tender data and tender schedules which are required for tender evaluation 
purposes, shall form part of any contract arising from the invitation to tender. 

A.1.3.3 For the purposes of these conditions of tender, the following definitions apply: 

a) conflict of interest means any situation in which: 

i) someone in a position of trust has competing professional or personal interests which make it difficult 
to fulfil his or her duties impartially. 

ii) an individual or tenderer is in a position to exploit a professional or official capacity in some way for 
their personal or corporate benefit; or 

CIDB SFU:  

http://www.cidb.org.za/
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iii) in compatibility or contradictory interests exist between an employee and the tenderer who employs 
that employee. 

b)  comparative offer means the price after the factors of a non-firm price and all unconditional discounts it 
can be utilised to have been taken into consideration. 

 
c) corrupt practice means the offering, giving, receiving, or soliciting of anything of value to influence the 

action of the employer or his staff or agents in the tender process. 

d) fraudulent practice means the misrepresentation of the facts to influence the tender process or the award 
of a contract arising from a tender offer to the detriment of the employer, including collusive practices 
intended to establish prices at artificial levels. 

A.1.4 Communication and employer’s agent 

Each communication between the employer and a tenderer shall be to or from the employer's agent only, and in a 
form that can be readily read, copied, and recorded. Communications shall be in the English language. The 
employer shall not take any responsibility for non-receipt of communications from or by a tenderer. The name and 
contact details of the employer’s agent are stated in the tender data. 

A.1.5 Cancellation and Re-Invitation of Tenders 

A.1.5.1 An employer may, prior to the award of the tender, cancel a tender if- 

a) due to changed circumstances, there is no longer a need for the engineering and construction works 
specified in the invitation. 

b) funds are no longer available to cover the total envisaged expenditure; or 

c) no acceptable tenders are received. 

d) there is a material irregularity in the tender process. 

A.1.5.2 The decision to cancel a tender invitation must be published in the same manner in which the original 
tender invitation was advertised 

A.1.5.3 An employer may only with the prior approval of the relevant treasury cancel a tender invitation for the 
second time. 

A.1.6 Procurement procedures 

A.1.6.1 General 

Unless otherwise stated in the tender data, a contract will, subject to A.3.13, be concluded with the tenderer who 
in terms of A.3.11 is the highest ranked or the tenderer scoring the highest number of tender evaluation points, as 
relevant, based on the tender submissions that are received at the closing time for tenders. 

A.1.6.2 Competitive negotiation procedure 

A.1.6.2.1 Where the tender data require that the competitive negotiation procedure is to be followed, tenderers 
shall submit tender offers in response to the proposed contract in the first round of submissions. Notwithstanding 
the requirements of A.3.4, the employer shall announce only the names of the tenderers who make a submission. 
The requirements of A.8 relating to the material deviations or qualifications which affect the competitive position of 
tenderers shall not apply. 

A.1.6.2.2 All responsive tenderers or at least a minimum of not less than three responsive tenderers that are highest 
ranked in terms of the evaluation criteria stated in the tender data shall be invited to enter into competitive 
negotiations based on the principle of equal treatment, keeping confidential the proposed solutions and associated 
information. 
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Notwithstanding the provisions of A.2.17, the employer may request that tenders be clarified, specified and fine-
tuned in order to improve a tenderer’s competitive position provided that such clarification, specification, fine-tuning 
or additional information does not alter any fundamental aspects of the offers or impose substantial new 
requirements which restrict or distort competition or have a discriminatory effect. 
 
A.1.6.2.3 At the conclusion of each round of negotiations, tenderers shall be invited by the employer to revise their 
tender offer based on the same evaluation criteria, with or without adjusted weightings. Tenderers shall be advised 
when they are to submit their best and final offer. 

A.1.6.2.4 The contract shall be awarded in accordance with the provisions of A.3.11 and A.3.13 after tenderers 
have been requested to submit their best and final offer. 

A.2 Tenderer’s obligations 

A.2.1 Eligibility 

A.2.1.1 Submit a tender offer only if the tenderer satisfies the criteria stated in the tender data and the tenderer, or 
any of his principals, is not under any restriction to do business with employer. 

A.2.1.2 Notify the employer of any proposed material change in the capabilities or formation of the tendering entity 
(or both) or any other criteria which formed part of the qualifying requirements used by the employer as the basis 
in a prior process to invite the tenderer to submit a tender offer and obtain the employer’s written approval to do so 
prior to the closing time for tenders. 

A.2.2 Cost of tendering 

A.2.2.1 Accept that, unless otherwise stated in the tender data, the employer will not compensate the tenderer for 
any costs incurred in the preparation and submission of a tender offer, including the costs of any testing necessary 
to demonstrate that aspects of the offer complies with requirements. 

A.2.2.2 The cost of the tender documents charged by the employer shall be limited to the actual cost incurred by 
the employer for printing the documents. Employers must attempt to make available the tender documents on its 
website so as not to incur any costs pertaining to the printing of the tender documents. 

A.2.3 Check documents 

Check the tender documents on receipt for completeness and notify the employer of any discrepancy or omission. 
 
A.2.4 Confidentiality and copyright of documents 

Treat as confidential all matters arising in connection with the tender. Use and copy the documents issued by the 
employer only for the purpose of preparing and submitting a tender offer in response to the invitation. 

A.2.5 Reference documents 

Obtain, as necessary for submitting a tender offer, copies of the latest versions of standards, specifications, 
conditions of contract and other publications, which are not attached but which are incorporated into the tender 
documents by reference. 

A.2.6 Acknowledge addenda 

Acknowledge receipt of addenda to the tender documents, which the employer may issue, and if necessary apply 
for an extension to the closing time stated in the tender data, in order to take the addenda into account. 

A.2.7 Clarification meeting 

Attend, where required, a clarification meeting at which tenderers may familiarize themselves with aspects of the 
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proposed work, services or supply and raise questions. Details of the meeting(s) are stated in the tender data. 

A.2.8 Seek clarification 

Request clarification of the tender documents, if necessary, by notifying the employer at least seven (7) working 
days before the closing time stated in the tender data. 

A.2.9 Insurance 

Be aware that the extent of insurance to be provided by the employer (if any) might not be for the full cover required 
in terms of the conditions of contract identified in the contract data. The tenderer is advised to seek qualified advice 
regarding insurance. 

A.2.10 Pricing the tender offer 

A.2.10.1 Include in the rates, prices, and the tendered total of the prices (if any) all duties, taxes except Value 
Added Tax (VAT), and other levies payable by the successful tenderer, such duties, taxes and levies being those 
applicable fourteen (14) days before the closing time stated in the tender data. 

A.2.10.2 Show VAT payable by the employer separately as an addition to the tendered total of the prices. 

A.2.10.3 Provide rates and prices that are fixed for the duration of the contract and not subject to adjustment except 
as provided for in the conditions of contract identified in the contract data. 

A.2.10.4 State the rates and prices in Rand unless instructed otherwise in the tender data. The conditions of 
contract identified in the contract data may provide for part payment in other currencies. 

A.2.11 Alterations to documents 

Do not make any alterations or additions to the tender documents, except to comply with instructions issued by the 
employer, or necessary to correct errors made by the tenderer. All signatories to the tender offer shall initial all 
such alterations. 
 
A.2.12 Alternative tender offers 

A.2.12.1 Unless otherwise stated in the tender data, submit alternative tender offers only if a main tender offer, 
strictly in accordance with all the requirements of the tender documents, is also submitted as well as a schedule 
that compares the requirements of the tender documents with the alternative requirements that are proposed. 

A.2.12.2 Accept that an alternative tender offer must be based only on the criteria stated in the tender data or 
criteria otherwise acceptable to the employer. 

A.2.12.3 An alternative tender offer must only be considered if the main tender offer is the winning tender. 

A.2.13 Submitting a tender offer 

A.2.13.1 Submit one tender offer only, either as a single tendering entity or as a member in a joint venture to 
provide the whole of the works identified in the contract data and described in the scope of works, unless stated 
otherwise in the tender data. 

A.2.13.2 Return all returnable documents to the employer after completing them in their entirety, either 
electronically (if they were issued in electronic format) or by writing legibly in non-erasable ink. 

A.2.13.3 Submit the parts of the tender offer communicated on paper as an original plus the number of copies 
stated in the tender data, with an English translation of any documentation in a language other than English, and 
the parts communicated electronically in the same format as they were issued by the employer. 
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A.2.13.4 Sign (Signature by authorized personnel) the original and all copies of the tender offer where required in 
terms of the tender data. The employer will hold all authorized signatories liable on behalf of the tenderer. 
Signatories for tenderers proposing to contract as joint ventures shall state which of the signatories is the lead 
partner whom the employer shall hold liable for the purpose of the tender offer. 

A.2.13.5 Seal the original and each copy of the tender offer as separate packages marking the packages as 
"ORIGINAL" and "COPY". Each package shall state on the outside the employer's address and identification details 
stated in the tender data, as well as the tenderer's name and contact address. 

A.2.13.6 Where a two-envelope system is required in terms of the tender data, place and seal the returnable 
documents listed in the tender data in an envelope marked “financial proposal” and place the remaining returnable 
documents in an envelope marked “technical proposal”. Each envelope shall state on the outside the employer’s 
address and identification details stated in the tender data, as well as the tenderer's name and contact address. 

A.2.13.7 Seal the original tender offer and copy packages together in an outer package that states on the outside 
only the employer's address and identification details as stated in the tender data. 

A.2.13.8 Accept that the employer will not assume any responsibility for the misplacement or premature opening 
of the tender offer if the outer package is not sealed and marked as stated. 

A.2.13.9 Accept that tender offers submitted by facsimile or e-mail will be rejected by the employer, unless stated 
otherwise in the tender data. 

A.2.14 Information and data to be completed in all respects 

Accept that tender offers, which do not provide all the data or information requested completely and, in the form, 
required, may be regarded by the employer as non-responsive. 
 
A.2.15 Closing time 

A.2.15.1 Ensure that the employer receives the tender offer at the address specified in the tender data not later 
than the closing time stated in the tender data. Accept that proof of posting shall not be accepted as proof of 
delivery. 

A.2.15.2 Accept that, if the employer extends the closing time stated in the tender data for any reason, the 
requirements of these conditions of tender apply equally to the extended deadline. 

A.2.16 Tender offer validity 

A.2.16.1 Hold the tender offer(s) valid for acceptance by the employer at any time during the validity period stated 
in the tender data after the closing time stated in the tender data. 

A.2.16.2 If requested by the employer, consider extending the validity period stated in the tender data for an agreed 
additional period with or without any conditions attached to such extension. 

A.2.16.3 Accept that a tender submission that has been submitted to the employer may only be withdrawn or 
substituted by giving the employer’s agent written notice before the closing time for tenders that a tender is to be 
withdrawn or substituted. If the validity period stated in C.2.16 lapses before the employer evaluating tender, the 
contractor reserves the right to review the price based on Consumer Price Index (CPI). 

A.2.16.4 Where a tender submission is to be substituted, a tenderer must submit a substitute tender in accordance 
with the requirements of C.2.13 with the packages clearly marked as “SUBSTITUTE”. 

A.2.17 Clarification of tender offer after submission 

Provide clarification of a tender offer in response to a request to do so from the employer during the evaluation of 
tender offers. This may include providing a breakdown of rates or prices and correction of arithmetical errors by 



35 | P a g e  
 

the adjustment of certain rates or item prices (or both). No change in the competitive position of tenderers or 
substance of the tender offer is sought, offered, or permitted. 

Note: Sub-clause C.2.17 does not preclude the negotiation of the final terms of the contract with a preferred tenderer following 
a competitive selection process, should the Employer elect to do so. 

A.2.18 Provide other material 

A.2.18.1 Provide, on request by the employer, any other material that has a bearing on the tender offer, the 
tenderer’s commercial position (including notarized joint venture agreements), preferencing arrangements, or 
samples of materials, considered necessary by the employer for the purpose of a full and fair risk assessment. 

Should the tenderer not provide the material, or a satisfactory reason as to why it cannot be provided, by the time 
for submission stated in the employer’s request, the employer may regard the tender offer as non-responsive. 

A.2.18.2 Dispose of samples of materials provided for evaluation by the employer, where required.  

A.2.19 Inspections, tests and analysis 

Provide access during working hours to premises for inspections, tests and analysis as provided for in the tender 
data. 

A.2.20 Submit securities, bonds and policies 

If requested, submit for the employer’s acceptance before formation of the contract, all securities, bonds, 
guarantees, policies and certificates of insurance required in terms of the conditions of contract identified in the 
contract data. 
 
A.2.21 Check final draft 

Check the final draft of the contract provided by the employer within the time available for the employer to issue 
the contract. 

A.2.22 Return of other tender documents 

If so, instructed by the employer, return all retained tender documents within twenty-eight (28) days after the expiry 
of the validity period stated in the tender data. 

A.2.23 Certificates 

Include in the tender submission or provide the employer with any certificates as stated in the tender data. 

A.3 The employer’s undertakings 

A.3.1 Respond to requests from the tenderer 

A.3.1.1 Unless otherwise stated in the tender Data, respond to a request for clarification received up to five (5) 
working days before the tender closing time stated in the Tender Data and notify all tenderers who collected tender 
documents. 

A.3.1.2 Consider any request to make a material change in the capabilities or formation of the tendering entity (or 
both) or any other criteria which formed part of the qualifying requirements used to prequalify a tenderer to submit 
a tender offer in terms of a previous procurement process and deny any such request if as a consequence: 

a) an individual firm, or a joint venture as a whole, or any individual member of the joint venture fails 
to meet any of the collective or individual qualifying requirements. 

b) the new partners to a joint venture were not prequalified in the first instance, either as individual 
firms or as another joint venture; or 
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c) in the opinion of the Employer, acceptance of the material change would compromise the outcome 
of the prequalification process. 

A.3.2 Issue Addenda 

If necessary, issue addenda that may amend or amplify the tender documents to each tenderer during the period 
from the date that tender documents are available until three (3) working days before the tender closing time stated 
in the Tender Data. If, as a result a tenderer applies for an extension to the closing time stated in the Tender Data, 
the Employer may grant such extension and, shall then notify all tenderers who collected tender documents. 

A.3.3 Return late tender offers 

Return tender offers received after the closing time stated in the Tender Data, unopened, (unless it is necessary 
to open a tender submission to obtain a forwarding address), to the tenderer concerned. 

A.3.4 Opening of tender submissions   N/A 

A.3.4.1 Unless the two-envelope system is to be followed, open valid tender submissions in the presence of 
tenderers’ agents who choose to attend at the time and place stated in the tender data. Tender submissions for 
which acceptable reasons for withdrawal have been submitted will not be opened. 

A.3.4.2 Announce at the meeting held immediately after the opening of tender submissions, at a venue indicated 
in the tender data, the name of each tenderer whose tender offer is opened and, where applicable, the total of his 
prices, number of points ECDC specific goal  and time for completion for the main tender offer only. 

A.3.4.3 Make available the record outlined in A.3.4.2 to all interested persons upon 

request.  

A.3.5 Two-envelope system 

A.3.5.1 Where stated in the tender data that a two-envelope system is to be followed, open only the technical 
proposal of valid tenders in the presence of tenderers’ agents who choose to attend at the time and place stated 
in the tender data and announce the name of each tenderer whose technical proposal is opened. 

A.3.5.2 Evaluate functionality of the technical proposals offered by tenderers, then advise tenderers who remain in 
contention for the award of the contract of the time and place when the financial proposals will be opened. Open 
only the financial proposals of tenderers, who score in the functionality evaluation more than the minimum number 
of points for functionality stated in the tender data, and announce the score obtained for the technical proposals 
and the total price and any points claimed on BBBEE status level. Return unopened financial proposals to tenderers 
whose technical proposals failed to achieve the minimum number of points for functionality. 

A.3.6 Non-disclosure 

Not disclose to tenderers, or to any other person not officially concerned with such processes, information relating 
to the evaluation and comparison of tender offers, the final evaluation price and recommendations for the award 
of a contract, until after the award of the contract to the successful tenderer. 

A.3.7 Grounds for rejection and disqualification 

Determine whether there has been any effort by a tenderer to influence the processing of tender offers and instantly 
disqualify a tenderer (and his tender offer) if it is established that he engaged in corrupt or fraudulent practices. 

A.3.8 Test for responsiveness 

A.3.8.1 Determine, after opening and before detailed evaluation, whether each tender offer properly received: 
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a) complies with the requirements of these Conditions of Tender, 
b) has been properly and fully completed and signed, and 
c) is responsive to the other requirements of the tender documents. 

A.3.8.2 A responsive tender is one that conforms to all the terms, conditions, and specifications of the tender 
documents without material deviation or qualification. A material deviation or qualification is one which, in the 
Employer's opinion, would: 

a) detrimentally affect the scope, quality, or performance of the works, services or supply identified in 
the Scope of Work, 

b) significantly change the Employer's or the tenderer's risks and responsibilities under the contract, or 
c) affect the competitive position of other tenderers presenting responsive tenders, if it were to be 

rectified. 

Reject a non-responsive tender offer, and not allow it to be subsequently made responsive by correction or 
withdrawal of the non-conforming deviation or reservation. 

A.3.9 Arithmetical errors, omissions and discrepancies 

A.3.9.1 Check responsive tenders for discrepancies between amounts in words and amounts in figures. Where 
there is a discrepancy between the amounts in figures and the amount in words, the amount in words shall govern. 

A.3.9.2 Check the highest ranked tender or tenderer with the highest number of tender evaluation points after the 
evaluation of tender offers in accordance with A.3.11 for: 

a) the gross misplacement of the decimal point in any unit rate. 
b) omissions made in completing the pricing schedule or bills of quantities; or 
c) arithmetic errors in: 

(i) line-item totals resulting from the product of a unit rate and a quantity in bills of 
quantities or schedules of prices; or 

(ii) the summation of the prices. 

A.3.9.3 Notify the tenderer of all errors or omissions that are identified in the tender offer and either confirm the 
tender offer as tendered or accept the corrected total of prices. 

A.3.9.4 Where the tenderer elects to confirm the tender offer as tendered, correct the errors as follows: 

a) If bills of quantities or pricing schedules apply and there is an error in the line-item total resulting from 
the product of the unit rate and the quantity, the line item total shall govern, and the rate shall be 
corrected. Where there is an obviously gross misplacement of the decimal point in the unit rate, the 
line-item total as quoted shall govern, and the unit rate shall be corrected. 

b) Where there is an error in the total of the prices either as a result of other corrections required by this 
checking process or in the tenderer's addition of prices, the total of the prices shall govern and the 
tenderer will be asked to revise selected item prices (and their rates if bills of quantities apply) to 
achieve the tendered total of the prices. 

A.3.10 Clarification of a tender offer 

Obtain clarification from a tenderer on any matter that could give rise to ambiguity in a contract arising from the 
tender offer. 

A.3.11 Evaluation of tender offers 

The Standard Conditions of Tender standardize the procurement processes, methods and procedures from the 
time that tenders are invited to the time that a contract is awarded. They are generic in nature and are made project 
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specific through choices that are made in developing the Tender Data associated with a specific project. 

Conditions of tender are by definition the document that establishes a tenderer’s obligations in submitting a tender 
and the employer’s undertakings in soliciting and evaluating tender offers. Such conditions establish the rules from 
the time a tender is advertised to the time that a contract is awarded and require employers to conduct the process 
of offer and acceptance in terms of a set of standard procedures. 

 
The CIDB Standard Conditions of Tender are based on a procurement system that satisfies the following system 
requirements: 

 Requirement Qualitative interpretation of goal 

Fair The process of offer and acceptance is conducted impartially without bias, 
providing simultaneous and timely access to participating parties to the 
same information. 

Transparent The only grounds for not awarding a contract to a tenderer who satisfies all 
requirements are restrictions from doing business with the employer, lack 
of capability or capacity, legal impediments and conflicts of interest. 

Competitive The system provides for appropriate levels of competition to ensure cost 
effective and best value outcomes. 

Cost effective The processes, procedures and methods are standardized with sufficient 
flexibility to attain best value outcomes in respect of quality, timing and 
price, and least resources to effectively manage and control procurement 
processes.  

 
The activities associated with evaluating tender offers are as follows: 

a) Open and record tender offers received. 
b) Determine whether or not tender offers are complete. 
c) Determine whether or not tender offers are responsive. 
d) Evaluate tender offers 
e) Determine if there are any grounds for disqualification. 
f) Determine acceptability of preferred tenderer 
g) Prepare a tender evaluation report. 
h) Confirm the recommendation contained in the tender evaluation report. 
 

A.3.11.1 General 

The employer must appoint an evaluation panel of not less than three persons conversant with the proposed scope 
of works to evaluate each responsive tender offer using the tender evaluation methods and associated evaluation 
criteria and weightings that are specified in the tender data. 

A.3.12 Insurance provided by the employer 

If requested by the proposed successful tenderer, submit for the tenderer's information the policies and / or 
certificates of insurance which the conditions of contract identified in the contract data, require the employer to 
provide. 
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A.3.13 Acceptance of tender offer 

Accept the tender offer; if in the opinion of the employer, it does not present any risk and only if the tenderer: 

a) is not under restrictions, or has principals who are under restrictions, 
preventing participating in the employer’s procurement; 

b) can, as necessary and in relation to the proposed contract, demonstrate that he or she possesses 
the professional and technical qualifications, professional and technical competence, financial 
resources, equipment and other physical facilities, managerial capability, reliability, experience 
and reputation, expertise and the personnel, to perform the contract. 

c) has the legal capacity to enter into the contract. 
d) is not; insolvent, in receivership, under Business Rescue as provided for in chapter 6 of the 

Companies Act No. 2008, bankrupt or being wound up, has his/her affairs administered by a court 
or a judicial officer, has suspended his/her business activities or is subject to legal proceedings in 
respect of any of the foregoing; 

e) complies with the legal requirements, if any, stated in the tender data; and 
f) is able, in the opinion of the employer, to perform the contract free of conflicts of 

interest. 

A.3.14 Prepare contract documents 

A.3.14.1 If necessary, revise documents that shall form part of the contract and that were issued by the employer 
as part of the tender documents to take account of: 

a) addenda issued during the tender period, 
b) inclusion of some of the returnable documents and other revisions agreed between the employer and the 
successful tenderer. 

A.3.14.2 Complete the schedule of deviations attached to the form of offer and acceptance, if any.  

A.3.15 Complete adjudicator's contract 

Unless alternative arrangements have been agreed or otherwise provided for in the contract, arrange for both parties 
to complete formalities for appointing the selected adjudicator at the same time as the main contract is signed. 

A.3.16 Registration of the award 

An employer must, within twenty-one (21) working days from the date on which a contractor's offer to perform a 
construction works contract is accepted in writing by the employer, register and publish the award on the CIDB 
Register of Projects. 

A.3.17 Provide copies of the contracts 

Provide to the successful tenderer the number of copies stated in the Tender Data of the signed copy of the contract 
as soon as possible after completion and signing of the form of offer and acceptance. 

A.3.18 Provide written reasons for actions taken 

Provide upon request written reasons to tenderers for any action that is taken in applying these conditions of 
tender but withhold information which is not in the public interest to be divulged, which is considered to prejudice 
the legitimate commercial interests of tenderers or might prejudice fair competition between tenderers. 
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ANNEXURE B  

ADDITIONAL CONDITIONS OF TENDER OF ECDC 

Where the CIDB standard condition of tender does not address the following, clauses on the ECDC standard 
conditions of tender, the ECDC Standard condition of tender will be additional. 

1.1 Alteration or withdrawal of Proposals  

Bidders may withdraw their proposal by written notification on or before the date Specified for the evaluation of 
Bids.  

1.2 Alternative Bid 

Alternative Bids will not be accepted 

1.3 Costs for preparation of Proposals/presentations 

The costs incurred by Bidders in respect of the attendance of any briefing or presentation meetings if necessary or 
costs incurred in preparing any proposal will be borne by the Bidder and the ECDC shall in no way be liable to 
reimburse such costs incurred. 

1.4 Ownership of Proposals and presentations 

The ECDC shall on receipt of any proposal relating to this request and submitted in accordance with the procedure 
set out herein, shall become the owner thereof and the ECDC shall not be obliged to return any proposal.  

1.5 Tax Clearance Certificate requirement 

It is a condition of all bids inclusive of foreign bidders / individuals) that the South African taxes of the successful 
bidder must be in order. 

The bidders’ Tax status will be verified on the CSD prior to the bid award and where the preferred bidders is not 
compliant, 7 working days will be granted for remedy, failing which the bidder will be disqualified.  
 
In Bids where Consortia/Joint venture/Sub-Contractors are involved, each party will be verified separately for 
proof of Tax Compliance Status.  
 
In bids where Consortia / Joint Ventures / Sub-contractors are involved, each party must submit a separate Tax 
Clearance Certificate. Applications for the Tax Clearance Certificates may also be made via eFiling. In order to 
use this provision, taxpayers will need to register with SARS as eFilers through the website www.sars.gov.za 

 

1.6 Confidentiality 

The entire process of calling for Bids was initiated by the ECDC in terms of its procurement policy and is 
confidential. All deliberations in respect of the acceptability or otherwise of the proposals shall be conducted in 
closed sessions and members of the Evaluation and Procurement Committee and prospective service providers 
are bound to treat all discussions as highly confidential. 

The service provider shall not divulge directly or indirectly to any other person than a person employed by ECDC, 
make copies or extracts of any of the information obtained during this assignment, while they may have access to 
ECDC’s trade secrets, confidential information which may include, specifications, plans, drawings, pattern, 
samples, written instructions, notes, memoranda, technical information, know-how or process or method or any 
other  records of whatsoever nature  without the written consent of ECDC and shall surrender all these items to 
ECDC on termination of the assignment or on demand of ECDC. 

The service provider shall not be entitled to make use of the information whether for its own benefit or that of 
others, to make available or derive any profit from any of the information or knowledge specifically related to the 
business or affairs of ECDC. 

http://www.sars.gov.za/
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Any document shall remain the property of ECDC and shall be returned (all copies) to ECDC on completion of 
the contract if so required by ECDC. 

1.7 Inventions Patent and Copy-Rights 

The service provider cedes, assigns and transfers to ECDC all rights, title and interest in and to any and all copyright 
in all works and inventions which relates to the business of ECDC (which includes, but is not limited to, 
methodologies and products) which arises within the course and scope of this services will be assigned to ECDC. 

The Service Provider shall Provide ECDC the sole and exclusive right to alter and adapt the work. 

The service provider shall indemnify ECDC against all third-party claims of infringement of patent, trademark, or 
industrial design rights arising from use of the goods or any part thereof by ECDC. 

1.8 Ethics 

Any attempt by an interested Bidder to obtain confidential information, or enter into unlawful agreements with 
competitors or influence the various ECDC Procurement Committee’s or the ECDC during the process of 
examining, evaluating and comparing Bids/Proposals or Proposals will lead to the rejection of its 
bid/quotation/proposal in its entirety.    

The Bidder must declare any business or other interests it has with the ECDC or any employee of the ECDC, as 
per the declaration of interest form annexed hereto marked in Section D; failing which the Bidder shall be 
automatically disqualified from further participation in the Bid or call for proposals. The disqualification will be 
applicable at any stage of the bidding and / or engagement process. 

1.9 Competition 

Bidders and their respective officers, employees and agents are prohibited from engaging in any collusive action 
with respect to the bidding process which serves to limit competition amongst bidders. 

In general, the attention of bidders is drawn to Section 4(1) (b) (iii) of the Competition Act 1998 (Act No. 89 of 1998) 
(the Competition Act) that prohibits collusive biding. 

An agreement between, or concerted practice by, firms, or a decision by an association of firms, is prohibited if it 
is between parties in a horizontal relationship and if a bidder/s is / are or a contractor(s) was / were involved in 
collusive bidding. 

If bidders have reason to believe that competition issues may arise from any submission of a response to this bid 
invitation they may make, they are encouraged to discuss their position with the competition authorities before 
submitting response. 

Any correspondence or process of any kind between bidders and the competition authorities must be documented 
in the responses to this invitation to bid. 

In this regard bidders are required to complete the Certificate of Independence Bid Determination, failing which the 
Bidder shall be automatically disqualified from further participation in the Bid or call for proposals.  The 
disqualification will be applicable at any stage of the bidding and / or engagement process. 

If a bidder (s) or contractor (s), based on reasonable grounds or evidence obtained by ECDC, has /have engaged 
in the restrictive practice referred to above, ECDC may refer the matter to the Competition Commission for 
investigation and possible imposition of an administrative penalty as contemplated in Section 59 of the Competition 
Act 89 of 1998. 

If a bidder(s) or contractor(s) has / have been found guilty by the Competition Commission of the restrictive practice 
referred to above, ECDC may in addition and without prejudice to any other remedy provided for, invalidate the 
bid(s) for such an item(s) offered, and / or terminate the contract in whole or part, and / or restrict the bidder(s) or 
contractor(s) for conducting business with the public sector for a period of not exceeding 10 (ten) years and / or 
claim damages form the bidder(s) / contractor(s) concerned. 
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1.10 Cancellation of Bid Process 

The ECDC shall be entitled, within its sole and entire discretion, to cancel this Bid/Call for Proposals and/or 
Quotations at any time and shall notify the interested service providers accordingly. The ECDC shall in no way be 
liable for any damages whatsoever, including, without limitation, damages for loss of profit, in any way connected 
with the cancellation of this bid. The publication of the bid does not commit the ECDC to appoint any of the qualifying 
Bidders. 

 
1.11 Interviews 

In terms of the bid evaluation process short listed bidders may be interviewed. This will entail the bidder being 
invited to a venue as determined by the bid committee. All transport and accommodation costs incurred by the 
bidder will be for the bidders account and will not be reimbursed in any way. Failure to attend a scheduled 
interview will lead to immediate disqualification from the bid process. The ECDC reserves the right to appoint a 
bidder without conducting interviews. 

1.12  Contract award 

The successful bidder will be notified of the bid award in writing by the Procurement Department. 

The acceptance of any proposal shall only be confirmed with the conclusion of a final written signed service level 
agreement or any other appropriate agreement between the ECDC and the successful Bidder, in terms of which 
the rights and duties of the parties are recorded, which agreement shall regulate the relationship between the 
ECDC and the Successful Bidder. 

2.  

As a guideline regarding the content of the service level agreement, the bidder is referred to the JBCC PBA (6.2 
edition). 

3.  

Until such time that an appropriate agreement has been concluded in writing between the ECDC and the successful 
Bidder, no rights shall be conferred nor shall any legitimate expectations be conferred to the successful Bidder to 
carry out the works or services provided for in this Bid. 

4.  

The ECDC, the Accounting Officer and the Bid Committee (as the case may be) does not bind itself to accept either 
the lowest (price),highest (points) or any other bid and reserves the right to accept the bid which it deems to be in 
the best interest of the Institution even if it implies a waiver by the ECDC, the Accounting Officer, or the Bid 
Committee, (as the case may be) of certain requirements which the ECDC, the Accounting Officer, the Bid 
Committee, (as the case may be) considers to be of minor importance and not complied with by the bidder. 

5.  

The ECDC will not entertain any request of feedback before the final awarding of the contract. 
1.13 Supplier Due Diligence 

ECDC reserves the right to conduct supplier due diligence prior to final award or at any time during the contract 
period.  This may include site visits and requests for additional information. 

1.14 Disclaimer 

This Bid document has been prepared for the purpose of providing information to interested Bidders. The provision 
of any additional information about the organization to Bidders, are disclosed and will be made available to enable 
the prospective Bidders to submit comprehensive proposals. 

Interested Bidders are accordingly required to conduct their own due diligence in respect of the ECDC and its 
business operations and the nature and scope of the services required.  

The ECDC accepts no responsibility for the fairness, accuracy or completeness of any information or opinions, for 
any errors, omissions or misstatements, negligent otherwise, made by any person in this Bid document or at any 
Compulsory briefing session. 

The ECDC accepts no liability for any loss incurred by any person(s) due to events or action taken as a 
consequence of the preparation and dissemination of this bid request. 
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Except in cases of criminal negligence or wilful misconduct, and in the case of infringement the bidder shall not be 
liable to ECDC, whether in contract, tort, or otherwise, for any indirect or consequential loss or damage, loss of 
use, loss of production, or loss of profits or interest costs, provided that this exclusion shall not apply to any 
obligation of the bidder to pay penalties and/or damages to ECDC; and 

The aggregate liability of the bidder to ECDC, whether under the contract, in tort or otherwise, shall not exceed the 
total contract price, provided that this limitation shall not apply to the cost of repairing or replacing defective 
equipment. 

1.15 Contact and Communication 

A nominated official of the bidder(s) can make enquiries in writing, to the specified person on the table below. Bidder(s) 
must reduce all telephonic enquiries to writing and send to the above email address. 

The delegated office of ECDC, Procurement Department, may communicate with Bidder(s) where clarity is sought in 
the bid proposal.   

Any communication to an official or a person acting in an advisory capacity for ECDC in respect of the bid between the 
closing date and the award of the bid by the Bidder(s) is discouraged.   

All communication between the Bidder(s) and ECDC must be done in writing.  

 

 

 

 

 

 

  

 

  

HOTLINE DETAILS 
 

 

 

 
 
 
 
 
 

 

 

Whilst all due care has been taken in connection with the preparation of this bid, ECDC makes no representations or 
warranties that the content of the bid or any information communicated to or provided to Bidder(s) during the bidding 
process is, or will be, accurate, current or complete. ECDC, and its employees and advisors will not be liable with 
respect to any information communicated which may not be accurate, current or complete. 

If Bidder(s) finds or reasonably believes it has found any discrepancy, ambiguity, error or inconsistency in this bid or 
any other information provided by ECDC (other than minor clerical matters), the Bidder(s) must promptly notify ECDC 

Details Bidding Procedure 

Department Procurement Department 

Contact person Ms N. Norexe 

Telephone number 043 704 5600 

E-mail address tenders@ecdc.co.za  

ETHICS & FRAUD HOTLINE REPORTING CHANNELS 

 

 

HOTLINE DETAILS 
 

Hotline Name:   ECDC Ethics & Fraud Hotline 

Contact Number: 0800 116 665 

WhatsApp Number: 0860 004 004 

Dedicated Email Address: 
ecdc@behonest.co.za 
aidc@behost.co.za 

SMS Number: 48691 

Free Post BNT165, Advance Call Pty (Ltd), Brooklyn Square, 0075 

Website Link www.behonest.co.za 

Chat www.behonest.co.za 

 

mailto:tenders@ecdc.co.za
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in writing of such discrepancy, ambiguity, error or inconsistency in order to give ECDC an opportunity to consider what 
corrective action is necessary (if any). 

Any actual discrepancy, ambiguity, error or inconsistency in the bid or any other information provided by ECDC will, if 
possible, be corrected and provided to all Bidder(s) without attribution to the Bidder(s) who provided the written notice. 

All persons (including Bidder(s)) obtaining or receiving the bid and any other information in connection with the Bid or 
the Tendering process must keep the contents of the Bid and other such information confidential, and not disclose or 
use the information except as required for the purpose of developing a proposal in response to this BidAll persons 
(including Bidder(s)) obtaining or receiving the bid and any other information in connection with the Bid or the Tendering 
process must keep the contents of the Bid and other such information confidential, and not disclose or use the 
information except as required for the purpose of developing a proposal in response to this Bid
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T2.2. - Returnable schedules  
T2.2.1 – Declarations:  
T2.2.2 – Functionality Evaluation Schedules 
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ANNEXURE C:  SUPPLIER INFORMATION/COMPANY ENTERPRISE QUESTIONNAIRE 
 
Note: Mandatory Requirement. Failure to complete and Sign this document will result in the bid being non 
responsive. 
 
Important Note: The following particulars must be furnished. In the case of a joint venture, separate 
enterprise questionnaires in respect of each partner must be completed and submitted. 
 
 
 
Legal Name of Bidder: 
(Same as CSD) 

 
 

 
Trading Name of Bidder: 
(Same as CSD) 

 

 
Registration Number 
(Same as CSD) 

 

 
 
Physical Address 
 

 
 
 
 
 
 
 
 

 
 
Postal  Address 
 
 

 
 
 
 
 
 
 
 

 
Contact Person (of the JV if a the Bidder 
is a JV)  

 
 
 
 

 
Title/Position in the Firm 

 
 
 
 

 
Mobile Number (of the JV if a the Bidder 
is a JV) 
 

 
 
 
 

 
Bidder Telephone Number (of the JV if a 
the Bidder is a JV) 
 

 
 
 
 

 
Facsimile Number 
 

 
 
 
 

 
Email Address of Contact Person (of the 
JV if a the Bidder is a JV) 

 
 
 
 

 
Email Address of Bidder(of the JV if a the 
Bidder is a JV) 

 
 
 
 

 
VAT Registration Number 
(Same as CSD) 

 
 
 
 
 
 
 

Central Supplier Database  Number MAAA 
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CIDB Registration Number 
 

 

 
 
Are the Accredited 
Representative in South 
Africa for the 
Goods/Services/Works 
Offered? 

 
 
□ Yes                □ No 
 
(If Yes enclose Proof) 

 
Are you a foreign based 
supplier for the 
Goods/Services/Works 
Offered? 

 
□ Yes                □ No 
 
(If Yes, answer the 
questionnaire Below) 
 
 

QUESTIONAIRE TO BIDDING FOREIGN SUPPLIERS 
 
 
Is the Entity a resident of the Republic of South Africa (RSA) 
 
Does the Entity have a branch in the RSA? 
 
Does the Entity have a permanent establishment in the RSA? 
 
Does the Entity have any source of income in the RSA 

 
□ Yes                □ No 
 
□ Yes                □ No 
 
□ Yes                □ No 
 
□ Yes                □ No 

 
 
If the answer is “No” to all of the above, then it is not a requirement to register for a Tax Compliance Status 
system pin code from the South African Revenue (SARS) and if not register 
 
 
VERY IMPORTANT 
 
 
Where a person within the Bidding Entity is an Employee of the State, Bidder should  

a. submit a signed letter on a letter head from their Accounting Officer/Accounting Authority (AO/AA of the 
Government Institution where they are employed) stating that they are not prohibited from conducting 
business with the State in terms of Section 8 of the Public Administration Management Act, 2012 (Act No.11 
of 2014- “The PFMA”)  

b. submit a signed letter on a letter from their AO/AA granting permission to perform other remunerative work 
outside of their employment where the PAMA does not apply to such an employee  

ECDC reserves the right to verify such information from their AO/AA 
 
 

SERVICE PROVIDER ACKNOWLEDGEMENT OF REQUEST AND TERMS AND CONDITIONS: 

 

I............................................................................ (NAME) HEREBY ACCEPT THE TERMS OF THIS REQUEST FOR 
BID AND ACKNOWLEDGE THAT I AM APPROPRIATELY DELEGATED TO RESPOND ON BEHALF OF (ATTACH 
DELEGATION OF AUTHORITY)  

 

.................................................................................................................................................................................. 

(NAME OF BIDDER). 

Print Name    Date 
____________________________________________________________   _____________ 

Designation    Signature 

_____________________________________________________________   _____________ 
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Annexure D: Location 

1 Where is the Bidder’s main 
office? 

 

 Other offices: 
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Annexure G:  BIDDER’S DISCLOSURE (SBD4) 
Note: Mandatory Requirement. Failure to complete and Sign this document will result in the bid being non 
responsive. 

 
1. PURPOSE OF THE FORM 

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with the 
principles of transparency, accountability, impartiality, and ethics as enshrined in the Constitution of the Republic 
of South Africa and further expressed in various pieces of legislation, it is required for the bidder to make this 
declaration in respect of the details required hereunder. 
 
Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers, that 
person will automatically be disqualified from the bid process.  

 
2. Bidder’s declaration 
2.1  Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having a 

controlling interest 1 in the enterprise,  
 employed by the state?      YES/NO  
2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, state employee numbers of 

sole proprietor/ directors / trustees / shareholders / members/ partners or any person having a controlling interest 
in the enterprise, in table below. 

  
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
2.2.  Do you, or any person 

connected with the bidder, have a relationship with any person who is employed by the procuring institution? 
YES/NO 

                                                
2.2.1     If so, furnish particulars: 

…………………………………………………………………………………… 
…………………………………………………………………………………… 
 

 
2.3  Does the bidder or any of its directors / trustees / shareholders / members / partners or any person having a 

controlling interest in the enterprise have any interest in any other related enterprise whether or not they are 
bidding for this contract?    YES/NO 

 
2.3.1 If so, furnish particulars: 

……………………………………………………………………………. 
……………………………………………………………………………. 

 
 
 
 

 
1 the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively, the 
person/s having the deciding vote or power to influence or to direct the course and decisions of the enterprise. 
 
 

Full Name Identity Number Name of State institution 
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3 DECLARATION 
 

I, the undersigned, (name)……………………………………………………………………. in submitting the 
accompanying bid, do hereby make the following statements that I certify to be true and complete in every 
respect: 
 

3.1  I have read and I understand the contents of this disclosure; 
3.2 I understand that the accompanying bid will be disqualified if this disclosure is found not to be true and complete 

in every respect; 
3.3  The bidder has arrived at the accompanying bid independently from, and without consultation, communication, 

agreement or arrangement with any competitor. However, communication between partners in a joint venture or 
consortium2 will not be construed as collusive bidding. 

3.4  In addition, there have been no consultations, communications, agreements or arrangements with any competitor 
regarding the quality, quantity, specifications, prices, including methods, factors or formulas used to calculate 
prices, market allocation, the intention or decision to submit or not to submit the bid, bidding with the intention not 
to win the bid and conditions or delivery particulars of the products or services to which this bid invitation relates. 

3.4 The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, 
to any competitor, prior to the date and time of the official bid opening or of the awarding of the contract. 

 
3.5  There have been no consultations, communications, agreements or arrangements made by the bidder with any 

official of the procuring institution in relation to this procurement process prior to and during the bidding process 
except to provide clarification on the bid submitted where so required by the institution; and the bidder was not 
involved in the drafting of the specifications or terms of reference for this bid. 

 
3.6 I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices 

related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for 
investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act No 
89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or 
may be restricted from conducting business with the public sector for a period not exceeding ten (10) years in terms 
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation. 

 
I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT.  
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 6 OF 

PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE SUPPLY 

CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.   

 
 

………………………………  ..……………………………………………   
 Signature                           Date 
 

……………………………… ……………………………………………… 
 Position  Name of bidder 

 
 
 
 
 

SIGNATURE OF BIDDER 
OF DELEGATED 
AUTHORITY 

 
DATE 

 

 

 

 
 

 
2 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, 
capital, efforts, skill and knowledge in an activity for the execution of a contract. 
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In terms of the provisions of the Protection of Personal Information Act, 2013 (Act No. 4 of 2013) 

 
1. I, _____________________________________(full names of the client/applicant),  

 
Identitynumber_____________________________________________________(“the applicant”) 
do hereby grant my consent to the Eastern Cape Development Corporation (“the ECDC”) and its appointed 
processor to process my personal data for the purpose of any or all of the undermentioned actions, being the 
legitimate reasons for processing and/or using my personal data.  

2.  I accept that my personal information will only be utilized for the purposes it was collected, that the information 
will only be retained for as long as is necessary and required by law, and that I have the right to view such 
information at any time, as well as requested correction or deletion of my personal information held by the ECDC.  

3.  I am aware that I may withdraw my consent at any time by using the relevant Data Subject Consent Withdrawal 
Form. 

4. I herewith consent to the ECDC official / staff member / employee or agent collecting and having access to my 
personal information. 

5.  I expressly consent to the ECDC official / staff member / employee or agent to collect and process this 
information for the purpose of considering my application for funding / leasing / employment alternatively 
for considering our bid document.  

6.  I expressly consent to the ECDC or its official / staff member / employee or agent having access to my personal 
information contained in my application for lease, employment, funding, my bid document or any other 
administrative document required by the ECDC for processing. 

7. I expressly consent to the ECDC or its official / staff member / employee or agent using my personal information 
to communicate with me in person / via telephone / email / video call / fax / WhatsApp / any form of social media. 

8.  I expressly consent that the ECDC or its official / staff member / employee or agent may discuss any of my 
personal information with any of its officials / staff members / employees or agents that may at any stage of my 
application be involved in considering same and forward any such information to any ECDC relevant committee 
or forum. 

9.  I expressly consent to the ECDC or its official / staff member / employee or agent handing over any 
outstanding accounts to debt collection third parties (applicable to properties/development finance and 
business support unit).   

10.  I expressly consent to the ECDC or its official / staff member / employee or agent handing over my personal 
information for purposes of verification of my credit profile or record, references or any purpose required in terms 
of the law.      

 
 

 

 

 

 

 

 

 

 

 

 

 
ANNEXURE H: STATEMENT OF CONSENT TO DATA PROCESSING 

 

SIGNATURE of the 
DELEGATED AUTHORITY  

 DATE  
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Annexure I: Preference Point Claim in terms of the Preferential Procurement Regulations 2022 
 
SBD 6.1 
 
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2022 

 
 

This preference form must form part of all tenders invited.  It contains general information and serves as a claim form for 
preference points for specific goals.  
 
NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL CONDITIONS, 

DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER AND PREFERENTIAL 
PROCUREMENT REGULATIONS, 2022 

 
 
1. GENERAL CONDITIONS 
1.1 The following preference point systems are applicable to invitations to tender: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); 
and  

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes included). 
 

1.2 Principle applicable for this tender /quotation is: 
 

a) The value of this bid is estimated not to exceed R50 000 000 (all applicable taxes included) and therefore the 
applicable preference point system for this tender is the 80/20 preference point system. 

 

1.3 Points for this tender shall be awarded for:  

(a) Price; and 

(b) Specific Goals. 

 

1.4 The maximum points for this tender are allocated as follows: 

 POINTS 

PRICE 80 

SPECIFIC GOALS  

51% and above black owned enterprise  

Eastern Cape Based Supplier 

51 % and above woman owned enterprises. 

51 % and above youth owned enterprises 

10 

5 

3 

2 

Total points for Price and SPECIFIC GOALS  100 

 

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to claim points 
for specific goals with the tender, will be interpreted to mean that preference points for specific goals are not 
claimed. 

 

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at any time 
subsequently, to substantiate any claim in regard to preferences, in any manner required by the organ of state. 

 

2. DEFINITIONS 
 “tender” means a written offer in the form determined by an organ of state in response to an invitation to 
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(a) provide goods or services through price quotations, competitive tendering process or any other method envisaged 
in legislation;  

(b) “price” means an amount of money tendered for goods or services, and includes all applicable taxes less 
all unconditional discounts;  

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid invitation, and 
includes all applicable taxes;  

(d) “tender for income-generating contracts” means a written offer in the form determined by an organ of state in 
response to an invitation for the origination of income-generating contracts through any method envisaged in 
legislation that will result in a legal agreement between the organ of state and a third party that produces revenue 
for the organ of state, and includes, but is not limited to, leasing and disposal of assets and concession contracts, 
excluding direct sales and disposal of assets through public auctions; and  

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000).   

 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES 
 

3.1. POINTS AWARDED FOR PRICE 
 

3.1.1   THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS  
 A maximum of 80 or 90 points is allocated for price on the following basis: 
 
  80/20 or 90/10  
 
 𝑷𝑷𝑷𝑷 = 𝟖𝟖𝟖𝟖�𝟏𝟏 − 𝑷𝑷𝑷𝑷−𝑷𝑷𝒎𝒎𝒎𝒎𝒎𝒎

𝑷𝑷𝒎𝒎𝒎𝒎𝒎𝒎
� or 𝑷𝑷𝑷𝑷 = 𝟗𝟗𝟖𝟖 �𝟏𝟏 − 𝑷𝑷𝑷𝑷−𝑷𝑷𝒎𝒎𝒎𝒎𝒎𝒎

𝑷𝑷𝒎𝒎𝒎𝒎𝒎𝒎
� 

 Where 

 Ps = Points scored for price of tender under consideration 

 Pt = Price of tender under consideration 

 Pmin = Price of lowest acceptable tender 

 

3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME GENERATING 
PROCUREMENT 
 

3.2.1. POINTS AWARDED FOR PRICE 
 

A maximum of 80 or 90 points is allocated for price on the following basis: 

  
 
              80/20                or             90/10  
 
 𝑷𝑷𝑷𝑷 = 𝟖𝟖𝟖𝟖�𝟏𝟏 + 𝑷𝑷𝑷𝑷−𝑷𝑷𝒎𝒎𝒎𝒎𝒎𝒎

𝑷𝑷𝒎𝒎𝒎𝒎𝒎𝒎
� or 𝑷𝑷𝑷𝑷 = 𝟗𝟗𝟖𝟖 �𝟏𝟏 + 𝑷𝑷𝑷𝑷−𝑷𝑷𝒎𝒎𝒎𝒎𝒎𝒎

𝑷𝑷𝒎𝒎𝒎𝒎𝒎𝒎
� 

  

Where 

 Ps = Points scored for price of tender under consideration 

 Pt = Price of tender under consideration 

 Pmax = Price of highest acceptable tender 
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4. POINTS AWARDED FOR SPECIFIC GOALS  
 

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference points 
must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer will be allocated 
points based on the goals stated in table 1 below as may be supported by proof/ documentation stated in the 
conditions of this tender:  

4.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is unclear 
whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender documents, 
stipulate in the case of—  

(c) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference point 
system will apply and that the highest acceptable tender will be used to determine the applicable 
preference point system; or 
  

(d) any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply and that 
the lowest acceptable tender will be used to determine the applicable preference point system,   

then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 80/20 
preference point system.  

 

 

Table 1: Specific goals for the tender and points claimed are indicated per the table below.  
(Note to organs of state: Where either the 90/10 or 80/20 preference point system is applicable, corresponding 
points must also be indicated as such.  

Note to tenderers: The tenderer must indicate how they claim points for each preference point system.)   

The specific goals allocated points 
in terms of this tender 

Number of 
points 

allocated 
(90/10 system) 

(To be 
completed by 
the organ of 

state) 
 

Number of 
points 

allocated 
(80/20 system) 

(To be 
completed by 
the organ of 

state) 

Number of 
points 

claimed 
(90/10 

system) 
(To be 

completed by 
the tenderer) 

Number of 
points claimed 
(80/20 system) 

(To be 
completed by 
the tenderer) 

SPECIFIC GOALS     

51% and above black owned 
enterprises 

  

10 
  

 

Eastern Cape Based Supplier                  
  

5 
  

51 % and above woman owned 
enterprises.         

  

3 
  

51 % and above youth owned 
enterprises      

  

2 
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 DECLARATION WITH REGARD TO COMPANY/FIRM 
 
4.3. Name of company/firm……………………………………………………………………. 

4.4. Company registration number: …………………………………………………………... 

4.5. TYPE OF COMPANY/ FIRM 

� Partnership/Joint Venture / Consortium 
� One-person business/sole propriety 
� Close corporation 
� Public Company 
� Personal Liability Company 
� (Pty) Limited  
� Non-Profit Company 
� State Owned Company 
[TICK APPLICABLE BOX] 

4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points claimed, 
based on the specific goals as advised in the tender, qualifies the company/ firm for the preference(s) shown 
and I acknowledge that: 

i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of 
this form; 

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 4.2, 
the contractor may be required to furnish documentary proof to the satisfaction of the organ of state that the 
claims are correct;  

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of contract 
have not been fulfilled, the organ of state may, in addition to any other remedy it may have – 

 
(a) disqualify the person from the tendering process; 

(b) recover costs, losses or damages it has incurred or suffered as a result of that person’s 
conduct; 

(c) cancel the contract and claim any damages which it has suffered as a result of having to 
make less favourable arrangements due to such cancellation; 

(d) recommend that the tenderer or contractor, its shareholders and directors, or only the 
shareholders and directors who acted on a fraudulent basis, be restricted from obtaining 
business from any organ of state for a period not exceeding 10 years, after the audi alteram 
partem (hear the other side) rule has been applied; and 

(e) forward the matter for criminal prosecution, if deemed necessary 

 
………………………………………. 

SIGNATURE(S) OF TENDERER(S) 
 
SURNAME AND NAME:  ………………………………………………………. 
 
DATE:   ……………………………………………………… 

ADDRESS:  ……………………………………………………… 

   ……………………………………………………… 

  ……………………………………………………… 
 
  ……………………………………………………… 
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ANNEXURE K: SBD 6.2 – Declaration Certificate For Local Production And Content for Designated Sector 
Note: Mandatory Requirement. Failure to complete and Sign this document will result in the bid being non 
responsive. 

 
1.2. STAGE 1: EVALUATION Of LOCAL PRODUCTION AND CONTENT FOR DESIGNATED SECTORS AND LOCAL 
CONTENT DECLARATION  
 
This Standard Bidding Document (SBD) must form part of all bids invited. It contains general information and serves as a 
declaration form for local content (local production and local content are used interchangeably).  
Before completing this declaration, bidders must study the General Conditions, Definitions, Directives applicable in respect 
of Local Content as prescribed in the ECDC Supply Chain Management Policy, the South African Bureau of Standards 
(SABS) approved technical specification number SATS 1286:2011 (Edition l) and the Guidance on the Calculation of Local 
Content together with the Local Content Declaration Templates [Annex C (Local Content Declaration: Summary Schedule), 
D (Imported Content Declaration: Supporting Schedule to Annex C) and E (Local Content Declaration: Supporting Schedule 
to Annex C)].  
 
3. . General Conditions 

3.1. ECDC Supply Chain Management policy makes provision for the promotion of local production and content.  

3.2. ECDC Supply Management Policy prescribes that in the case of designated sectors, tenders must be advertised 
with the specific bidding condition that only locally produced or manufactured goods, with a stipulated minimum 
threshold for local production and content will be considered. 

3.3. Where necessary, for tenders referred to in paragraph 1.2 above, a three stage bidding process may be followed, 
where the first stage involves a minimum threshold for local production and content and the second stage 
functionality with a minimum threshold of 60% and third stage of price and specific goals. 

3.4. A person awarded a contract in relation to a designated sector, may not sub-contract in such a manner that the 
local production and content of the overall value of the contract is reduced to below the stipulated minimum 
threshold. 

3.5. The local content (LC) as a percentage of the bid price must be calculated in accordance with the SABS approved 
technical specification number SATS 1286: 2011 as follows: 

   LC = 1    x 100  
  

Where  
z imported content  
aa bid price excluding value added tax (VAT)  

  
Prices referred to in the determination of x must be converted to Rand (ZAR) by using the exchange rate 
published by South African Reserve Bank (SARB) at 12:00 on the date, one week (7 calendar days) prior to the 
closing date of the bid as indicated in paragraph 4.1 below.  
 
The SABS approved technical specification number SATS 1268:2011 is accessible on 
http:/www.thedti/industrialdevelopment/ip.jsp at no cost  
 

  
3.6. A bid will be disqualified if this Declaration Certificate and the Annex C ( Local Content Declaration : Summary 

Schedule) are not submitted as part of the bid documentation;  

y is the bid price in Rand excluding value added tax (VAT) Prices referred to in the determination of x must be 
converted to Rand (ZAR) by using the exchange rate published by South African Reserve Bank (SARB) at 12:00 
on the date of advertisement of the bid as indicated in paragraph 4.1 below.  

The SABS approved technical specification number SA TS 1286:2011 is accessible on 
http://www.thdti.gov.za/industial development/ip.jsp at no cost. 

   

http://www.thdti.gov.za/industial%20development/ip.jsp
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4. The stipulated minimum threshold(s) for local production and content (refer to Annex A of SATS 1286:2011) for this 
bid: Prices referred to in the determination of x must be converted to Rand (ZAR) by using the exchange rate published 
by South African Reserve Bank (SARB) at 12:00 on the date of advertisement of the bid as indicated in table 1 below. 

Bidder that fails to meet the minimum stipulated threshold for local production and content will be unacceptable and 
will not proceed to stage 2. 

 
 
The stipulated minimum threshold(s) for local production and content (refer to Annex A of SATS 
1286:2011 for this bid is/are as follows 
 
 
Table 1  
 
 
Designated Sector /Sub-sector/ Industries 
 

Minimum threshold for local content 

 
 

Cement 100% 
PVC Pipes 100% 
HDPE Pipes 100% 
Air-conditioners 100% 
  
  
  

 
 

For more details on the designated sectors for local production and their minimum threshold and any amendment from 
time to time, please visit the following website http: //www.thedt.gov.za/industrial development/ip.jsp  
 

 
 

 
2. Does any portion of the services, works or goods offered have any imported content?    

(Tick Applicable Box)  
 

YES  NO  
         
 
2.1. If yes, the rate(s) of exchange to be used in this bid to calculate the local content as prescribed in paragraph 1.5 
of the general conditions must be the rate(s) published by SARB for the specific currency at 12:00 on the date, one week 
(7 calendar days) prior to the closing date of the bid.  
 
 
 
 The relevant rates of exchange information is accessible on www.reservebank.co.za.  
   

 Indicate the rate(s) of exchange against the appropriate currency in the table below:  

 
 

Currency   Rates of exchange  
US Dollar    
Pound Sterling    
Euro    
Yen    
Other    
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NB: Bidders must submit proof of the SARB rate (s) of exchange used.  
 
 

3. Where, after the award of a Bid, challenges are experienced in the meeting the stipulated minimum 
threshold for local content, the DTI must be informed accordingly in order for the DTI to verify and 
consultation with the AO/AA provide directive in this regard.  

  
 
 
 
 
 

………………………………………………… 
SIGNATURE(S) OF BIDDERS(S)  
 
 
 
DATE: …………………………………………………. 
 
ADDRESS: …………………………………………………. 
   
  …………………………………………………. 
 
  …………………………………………………. 
 
WITNESSES: 
  1………………………………………………… 
 
  2………………………………………………… 
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LOCAL CONTENT DECLARATION BY THE CHIEF FINANCIAL OFFICER OR OTHER 

LEGALLY RESPONSIBLE PERSON NOMINATED IN WRITING BY THE CHIEF 
EXECUTIVE OR SENIOR MEMBER/PERSON WITH MANAGEMENT RESPONSIBILITY 

(CLOSE CORPORATION, PARTNERSHIP OR INDIVIDUAL) 
 

IN RESPECT OF BID No. .................................................................................................................................... 
 
ISSUED BY: (Procurement Authority / Name of Institution):  
 
.................................................................................................................................................................................  
 
NB    
The obligation to complete, duly sign and submit this declaration cannot be transferred to an external 
authorized representative, auditor or any other third party acting on behalf of the bidder.  
 
Guidance on the Calculation of Local Content together with Local Content Declaration Templates (Annex C, D 
and E) is accessible on http://www.thdti.gov.za/industial development/ip.jsp 
 
Bidders should first complete Declaration D After completing Declaration D, bidders should complete 
Declaration E and then consolidate the information on Declaration C.  
 
 

Declaration C should be submitted with the bid documentation at the closing date and time of the bid in 
order to substantiate the declaration made in paragraph C below.  
 
 

Declaration D and E should be kept by the Bidder for verification purposes for a period of at least 5 years. The 
successful bidder is required to continuously update Declarations C, D and E with the actual values for the 
duration of the contract.  
  
I, the undersigned, …………………………….................................................... (full names), do hereby declare, 
in my  
 
capacity as ……………………………………… …………………………………….. 
 
of ...............................................................................................................(name of bidder entity), the following:  
 
  

) The facts contained herein are within my own personal knowledge.  
  

) I have satisfied myself that  
 

• the goods/services/works to be delivered in terms of the above-specified bid comply with the minimum 
local   content requirements as specified in the bid, and as measured in terms of SATS 1286:2011 and  

  
 The local content percentage (%)  indicated below has been calculated using the formula given in clause 3 of 
SATS 1286:2011, the rates of exchange indicated in paragraph 4.1 and information contained in Declaration D 
and E which has been consolidated in Declaration C above :  
  
 Bid price, excluding VAT (y) R   

Imported content (x)  R  

Stipulated minimum threshold for Local content (paragraph 3 
above)  

  

Local content %, as calculated in terms of SATS 1286:2011   

  
 
 

http://www.thdti.gov.za/industial%20development/ip.jsp
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If the bid is for more than one product, the local content percentages for each product contained in Declaration 
C shall be used instead of the table above.  
The local content percentages for each product has been calculated using the formula given in clause 3 of SATS 
1286:2011, the rates of exchange indicated in paragraph 4.1 above and the information contained in Declaration 
D and E  
  
(d) I accept that the Procurement Authority / Institution has the right to request that the local content be verified in 
terms of the requirements of SATS 1286:2011 
  
(e) I understand that the awarding of the bid is dependent on the accuracy of the information furnished in this 
application. I also understand that the submission of incorrect data, or data that are not verifiable as described in SATS 
1286:2011, may result in the Procurement Authority / Institution imposing any or all of the remedies as provided for in 
Regulation 14 of the Preferential Procurement Regulations, 2017 promulgated under the Policy Framework Act (PPPFA), 
2000 (Act No. 5 of 2000).  
 

NAME:                                                               
   
  SIGNATURE:                                                       DATE: ___________  
  
  WITNESS No. 1                                                   DATE: ___________  
  
  WITNESS No. 2                                                   DATE: ___________  
 

The below listed declarations are attached in the next three pages that follow; 

• Declaration C SATS 1286.2011 

o Local Content Declaration – Summary Schedule 

• Declaration D SATS 1286.2011 

o Imported Content Declaration – Supporting Schedule to declaration C 

• Declaration E SATS 1286.2011 

o Local Content Declaration _- Supporting Schedule to declaration C 

• Bidders should first complete annexure D, after completing annexure D, bidders should complete annexure E 
and then consolidate the information on annexure C. 

• Annexure C should be submitted with the with the bid documentation on the closing date in order to 
substantiate the declaration made on annexure J. 

• The successful bidder is required to continuously update annexures C, D and E with the actual for the 
duration of the contract. 

• Bidders should obtain copies of certificates of trading the subject materials from manufactures/suppliers and 
attach them in the bid document in order to substantiate annexure J above. 

 

NB: Tenderers to complete and sign annexures C, D and E even if they claim 100% of local 
content 

Templates of Declarations C, D and E follow:
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Methodology and Construction Program 
 
Submission of both methodology and construction program 
(to get points here, bidder must submit both required documents)

 

(E1)  
(E2)  
(E3)  
(E4)  
(E5)  

Tender No. 
Tender description: 
Designated products: 
Tender Authority: 
Tendering Entity name: 

Note: VAT to be excluded from all calculations 

(E10) Manpower costs ( Tenderer's manpower cost) 

SATS 1286.2011 

Annex E 

Local Content Declaration - Supporting Schedule to Annex C 

(E9) Total local products (Goods, Services and Works) 

Value Local suppliers Description of items purchased 
Local Products 

(Goods, Services and 
Works) 

(E6)  (E7) (E8) 

(E11) Factory overheads (Rental, depreciation & amortisation, utility costs, consumables etc.) 

(E12) Administration overheads and mark-up (Marketing, insurance, financing, interest etc.) 

(E13) Total local content 

This total must correspond with Annex C - C24 

Signature of tenderer from Annex B 

Date: 
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Private Bag X84, PRETORIA, 0001, the dti Campus, 77 Meintjies Street, Sunnyside, 0002, Tel: (012) 394 0000 
the dti Customer Contact Centre local: 0861 843 384 International: +27 12 394 9500, www.thedti.gov.za 
              
 
Guidance Document for the Calculation of Local Content 
 
1.  DEFINITIONS 
 
Unless explicitly provided in this guideline, the definitions given in SATS 1286:2011 apply. 
 
2.  GENERAL 
 
2.1.  Introduction 
 
This guideline provides tenderers with a detailed description of how to calculate local content of products (goods, 
services and works) by components/material/services and enables them to keep an updated record for verification 
requirements as per the SATS 1286:2011 Annexure A and B. 
 
The guideline consists of two parts, namely: 

• a written guideline; and 
• three declarations that must be completed: 
- Declaration C: “Local Content Declaration – Summary Schedule” (see Annexure C); 
- Declaration D: “Imported Content Declaration – Supporting Schedule to Annex C” (see Annexure D); and 
- Declaration E: “Local Content Declaration – Supporting Schedule to Annex C” (see Annexure E). 

 
The guidelines and declarations should be used by tenderers when preparing a tender. A tenderer must complete 
Declarations D and E, and consolidate the information on Declaration C. 
 
Annexure C must be submitted with the tender by the closing date and time as determined by the Tender Authority. 
The Tender Authority reserves the right to request that Declarations D and E also be submitted. 
 
If the tender is successful, the tenderer must continuously update Declarations C, D and E with actual values for 
the duration of the contract. 
 
NOTE: 
Annexure A is a note to the purchaser in SATS 1286:2011; and 
Annexure B is the Local Content Declaration IN SATS 1286:2011. 
 
2.2.  What is local content? 
 
According to SATS 1286:2011, the local content of a product is the tender price less the value of imported content, 
expressed as a percentage. It is, therefore, necessary to first compute the imported value of a product to determine 
the local content of a product. 
 
2.3.  Categories: Imported and Local Content 
 
The tenderer must differentiate between imported content and local content. 
Imported content of a product by components/material/services is separated into two categories, namely: 

• products imported directly by the tenderer; and 
• products imported by a third party and supplied to the tenderer. 

 
2.3.1.  Imported Content 
 
Identify the imported content, if any, by value for products by component/material/services. In the case of 
components/materials/services sourced from a South African manufacturer, agent, supplier or subcontractor (i.e. 
third party), obtain that information and Declaration D from the third party. 
 
Calculate the imported content of components/materials/services to be used in the manufacture of the total 
quantity of the products for which the tender is to be submitted. 
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As stated in clause 3.2.4 of SATS 1286:2011: “If information on the origin of components, parts or materials is not 
available, it will be deemed to be imported content.” 
 
2.3.1.1 Imported directly by the tenderer: 
 
When the tenderer import products directly, the onus is on the tenderer to provide evidence of any 
components/materials/services that were procured from a non-domestic source. The evidence should be verifiable 
and pertain to the tender as a whole. Typical evidence will include commercial invoices, bills of entry, etc. 
 
When the tenderer procures imported services such as project management, design, testing, marketing, etc. and 
makes royalty and lease payments, such payments relating to the tender must be included when calculating 
imported content. 
 
2.3.1.2. Imported by a third party and supplied to the tenderer: 
 
When the tenderer supplies components/material/services that are imported by any third party (for example, a 
domestic manufacturer, agent, supplier or subcontractor in the supply chain), the onus is on the tenderer to obtain 
verifiable evidence from the third party. 
 
The tenderer must obtain Declaration D from all third parties for the related tender. The third party must be 
requested by the tenderer to continuously update Declaration D. Typical evidence of imported content will include 
commercial invoices, bills of entry etc. 
 
When a third party procures imported services such as project management, design, testing, marketing etc. and 
makes royalty and lease payments, such payments relating to the tender must be included when calculating 
imported content. 
 
2.3.1.3. Exempt Imported Content: 
 
Exemptions, if any, are granted by the Department of Trade and Industry (the dti). Evidence of the exemptions 
must be provided and included in Annexure D. 
 
2.3.2.  Local Content 
 
Identify and calculate the local content, by value for products by components/materials/services to be used in the 
manufacture of the total quantity of the products. 
 
3.  ANNEXURE C 
 
3.1.  Guidelines for completing Annexure C: Local Content Declaration – 
 
Summary Schedule 
 
Note: The paragraph numbers correspond to the numbers in Annexure C. 
 
C1.  Tender Number 
Supply the tender number that is specified on the specific tender documentation. 
 
C2.  Tender description 
Supply the tender description that is specified on the specific tender documentation. 
 
C3.  Designated products 
Supply the details of the products that are designated in terms of this tender (i.e. buses). 
 
C4.  Tender Authority 
Supply the name of the tender authority. 
 
C5.  Tendering Entity name 
Provide the tendering entity name (for example, Anybody Bus Builders (Pty) Ltd). 
 
C6.  Tender Exchange Rate 
Provide the exchange rate used for this tender, as per the Standard Bidding Document (SBD) and Municipal 
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Bidding Document (MBD) 6.2. 
 
C7.  Specified local content % 
Provide the specified minimum local content requirement for the tender (i.e. 80%), as per the Standard Bidding 
Document (SBD) and Municipal Bidding Document (MDB) 6.2. 
 
C8.  Tender item number 
Provide the tender item number(s) of the products that have a local content requirement as per the tender 
specification. 
 
C9.  List of items 
Provide a list of the item(s) corresponding with the tender item number. 
This may be a short description or a brand name. 
 
Calculation of local content 
 
C10. Tender price 
Provide the unit tender price of each item excluding VAT. 
 
C11.  Exempted imported content 
Provide the ZAR value of the exempted imported content for each item, if applicable. These value(s) must 
correspond with the value(s) of column D16 on Annexure D. 
 
C12.  Tender value net of exempted imported content 
Provide the net tender value of the item, if applicable, by deducting the exempted imported content (C11) from the 
tender price (C10). 
 
C13.  Imported value 
Provide the ZAR value of the items’ imported content. 
 
C14.  Local value 
Provide the local value of the item by deducting the Imported value (C13) from the net tender value (C12). 
 
C15.  Local content percentage (per item) 
Provide the local content percentage of the item(s) by dividing the local value (C14) by the net tender value (C12) 
as per the local content formula in SATS 1286. 
 
Tender Summary 
 
C16.  Tender quantity 
Provide the tender quantity for each item number as per the tender specification. 
 
C17.  Total tender value 
Provide the total tender value by multiplying the tender quantity (C16) by the tender price (C10). 
 
C18.  Total exempted imported content 
Provide the total exempted imported content by multiplying the tender quantity (C16) by the exempted imported 
content (C11). These values must correspond with the values of column D18 on Annexure D. 
 
C19.  Total imported content 
Provide the total imported content of each item by multiplying the tender quantity (C16) by the imported value 
(C13). 
 
C20.  Total tender value 
Total tender value is the sum of the values in column C17. 
 
C21.  Total exempted imported content 
Total exempted imported content is the sum of the values in column C18. This value must correspond with the 
value of D19 on Annexure D. 
 
C22.  Total tender value net of exempted imported content 
The total tender value net of exempt imported content is the total tender value (C20) less the total exempted 
imported content (C21). 
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C23.  Total imported content 
Total imported content is the sum of the values in column C19. This value must correspond with the value of D53 
on Annexure D. 
 
C24.  Total local content 
Total local content is the total tender value net of exempted imported content (C22) less the total imported content 
(C23). This value must correspond with the value of E13 on Annexure E. 
 
C25.  Average local content percentage of tender 
The average local content percentage of tender is calculated by dividing total local content (C24) by the total 
tender value net of exempted imported content (C22). 
 
4.  ANNEXURE D 
 
4.1.  Guidelines for completing Annexure D: “Imported Content Declaration – Supporting Schedule to 
Annexure C” 
 
Note: The paragraph numbers correspond to the numbers in Annexure D. 
 
D1.  Tender number 
Supply the tender number that is specified on the specific tender documentation. 
 
D2.  Tender description 
Supply the tender description that is specified on the specific tender documentation. 
 
D3.  Designated products 
Supply the details of the products that are designated in terms of this tender (i.e. buses). 
 
D4.  Tender authority 
Supply the name of the tender authority. 
 
D5.  Tendering entity name 
Provide the tendering entity name (i.e. Anybody Bus Builders (Pty) Ltd). 
 
D6.  Tender exchange rate 
Provide the exchange rate used for this tender, as per the Standard Bidding Document (SBD) and Municipal 
Bidding Document (MBD) 6.2. 
 
Table A. Exempted Imported Content 
 
D7.  Tender item number 
Provide the tender item number(s) of the product(s) that have imported content. 
 
D8.  Description of imported content 
Provide a list of the exempted imported product(s), if any, as specified in the tender. 
 
D9.  Local supplier 
Provide the name of the local supplier(s) supplying the imported product(s). 
 
D10.  Overseas supplier 
Provide the name(s) of the overseas supplier(s) supplying the exempted imported product(s). 
 
D11.  Imported value as per commercial invoice 
Provide the foreign currency value of the exempted imported product(s) disclosed in the commercial invoice 
accepted by the South African Revenue Service (SARS). 
 
D12.  Tender exchange rate 
Provide the exchange rate used for this tender as per the Standard Bidding Document (SBD) and Municipal 
Bidding Document (MBD) 6.2. 
 
D13.  Local value of imports 
Convert the value of the exempted imported content as per commercial invoice (D11) into the ZAR value by using 
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the tender exchange rate (D12) disclosed in the tender documentation. 
 
 
D14.  Freight costs to port of entry 
Provide the freight costs to the South African Port of the exempted imported item. 
 
D15.  All locally incurred landing costs and duties 
Provide all landing costs including customs and excise duty for the exempted imported product(s) as stipulated in 
the SATS 1286:2011. 
 
D16.  Total landed costs excluding VAT 
Provide the total landed costs (excluding VAT) for each item imported by adding the corresponding item values in 
columns D13, D14 and D15. These values must be transferred to column C11 on Annexure C. 
 
D17.  Tender quantity 
Provide the tender quantity of the exempted imported products as per the tender specification. 
 
D18.  Exempted imported value 
Provide the imported value for each of the exempted imported product(s) by multiplying the total landed cost (excl. 
VAT) (D16) by the tender quantity (D17). The values in column D18 must correspond with the values of column 
C18 of Annexure C. 
 
D19.  Total exempted imported value 
The total exempted imported value is the sum of the values in column D18. This total must correspond with the 
value of C21 on Annexure C. 
 
Table B. Imported Directly By Tenderer 
 
D20.  Tender item numbers 
Provide the tender item number(s) of the product(s) that have imported content. 
 
D21.  Description of imported content: 
Provide a list of the product(s) imported directly by tender as specified in the tender documentation. 
 
D22.  Unit of measure 
Provide the unit of measure for the product(s) imported directly by the tenderer. 
 
D23.  Overseas supplier 
Provide the name(s) of the overseas supplier(s) supplying the imported product(s). 
 
D24.  Imported value as per commercial Invoice 
Provide the foreign currency value of the product(s) imported directly by tenderer disclosed in the commercial 
invoice accepted by the South African Revenue Service (SARS). 
 
D25.  Tender rate of exchange 
Provide the exchange rate used for this tender as per the Standard Bidding Document (SBD) and Municipal 
Bidding Document (MBD) 6.2. 
 
D26.  Local value of imports 
Convert the value of the product(s) imported directly by the tenderer as per commercial invoice (D24) into the ZAR 
value by using the tender exchange rate (D25) disclosed in the tender documentation. 
 
D27.  Freight costs to port of entry 
Provide the freight costs to the South African Port of the product(s) imported directly by the tenderer. 
 
D28.  All locally incurred landing costs and duties 
Provide all landing costs including customs and excise duty for the product(s) imported directly by the tenderer as 
stipulated in the SATS 1286:2011. 
 
D29.  Total landed costs excluding VAT 
Provide the total landed costs (excluding VAT) for each item imported directly by the tenderer by adding the 
corresponding item values in columns D26, D27 and D28. 
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D30.  Tender quantity 
Provide the tender quantity of the product(s) imported directly by the tenderer as per the tender specification. 
 
D31.  Total imported value 
Provide the total imported value for each of the product(s) imported directly by the tenderer by multiplying the total 
landed cost (excl. VAT) (D29) by the tender quantity (D30). 
 
D32.  Total imported value by tenderer 
The total value of imports by the tenderer is the sum of the values in column D31. 
 
Table C. Imported by Third Party and Supplied to the Tenderer 
 
D33.  Description of imported content 
Provide a list of the product(s) imported by the third party and supplied to the tenderer as specified in the tender 
documentation. 
 
D34.  Unit of measure 
Provide the unit of measure for the product(s) imported by the third party and supplied to tenderer as disclosed in 
the commercial invoice. 
 
D35.  Local supplier 
Provide the name of the local supplier(s) supplying the imported product(s). 
 
D36.  Overseas supplier 
Provide the name(s) of the overseas supplier(s) supplying the imported products. 
 
D37.  Imported value as per commercial invoice 
Provide the foreign currency value of the product(s) imported by the third party and supplied to the tenderer 
disclosed in the commercial invoice accepted by SARS. 
 
D38.  Tender rate of exchange 
Provide the exchange rate used for this tender as per the Standard Bidding Document (SBD) and Municipal 
Bidding Document (MBD) 6.2. 
 
D39.  Local value of imports 
Convert the value of the product(s) imported by the third party as per commercial invoice (D37) into the ZAR value 
by using the tender exchange rate (D38) disclosed in the tender documentation. 
 
D40.  Freight costs to port of entry 
Provide the freight costs to the South African Port of the product(s) imported by third party and supplied to the 
tenderer. 
 
D41.  All locally incurred landing costs and duties 
Provide all landing costs including customs and excise duty for the product(s) imported by third party and supplied 
to the tenderer as stipulated in the SATS 1286:2011. 
 
D42.  Total landed costs excluding VAT 
Provide the total landed costs (excluding VAT) for each product imported by third party and supplied to the 
tenderer by adding the corresponding item values in columns D39, D40 and D41. 
 
D43.  Quantity imported 
Provide the quantity of each product(s) imported by third party and supplied to the tenderer for the tender. 
 
D44.  Total imported value 
Provide the total imported value of the product(s) imported by third party and supplied to the tenderer by 
multiplying the total landed cost (D42) by the quantity imported (D43). 
 
 
D45.  Total imported value by third party 
The total imported value from the third party is the sum of the values in column D44. 
 
Table D. Other Foreign Currency Payments 
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D46.  Type of payment 
Provide the type of foreign currency payment. (i.e. royalty payment for use of patent, annual licence fee, etc.). 
 
 
D47.  Local supplier making the payment 
Provide the name of the local supplier making the payment. 
 
D48.  Overseas beneficiary 
Provide the name of the overseas beneficiary. 
 
D49.  Foreign currency value paid 
Provide the value of the listed payment(s) in their foreign currency. 
 
D50.  Tender rate of exchange 
Provide the exchange rate used for this tender as per the Standard Bidding Document (SBD) and Municipal 
Bidding Document (MBD) 6.2. 
 
D51.  Local value of payments 
Provide the local value of each payment by multiplying the foreign currency value paid (D49) by the tender rate of 
exchange (D50). 
 
D52.  Total of foreign currency payments declared by tenderer and/or third party 
The total of foreign currency payments declared by tenderer and/or a third party is the sum of the values in column 
D51. 
 
D53.  Total of imported content and foreign currency payment 
The total imported content and foreign currency payment is the sum of the values in column D32, D45 and D52. 
This value must correspond with the value of C23 on Annexure C. 
 
5.  ANNEXURE E 
 
5.1.  Guidelines to completing Annexure E: “Local Content Declaration- Supporting Schedule to 
Annexure C” 
 
The paragraph numbers correspond to the numbers in Annexure E 
 
E1.  Tender number 
Supply the tender number that is specified on the specific tender documentation. 
 
E2.  Tender description 
Supply the tender description that is specified on the specific tender documentation. 
 
E3.  Designated products 
Supply the details of the products that are designated in terms of this tender (for example, buses/canned 
vegetables). 
 
E4.  Tender authority 
Supply the name of the tender authority. 
 
E5.  Tendering entity name 
Provide the tendering entity name (for example, Anybody Bus Builders (Pty) Ltd) Ltd). 
 
Local Goods, Services and Works 
 
E6.  Description of items purchased 
Provide a description of the items purchased locally in the space provided. 
 
E7.  Local supplier 
Provide the name of the local supplier that corresponds to the item listed in column E6. 
 
E8. Value 
Provide the total value of the item purchased in column E6. 
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E9.  Total local products (Goods, Services and Works) 
Total local products (goods, services and works) is the sum of the values in E8. 
 
E10.  Manpower costs: 
Provide the total of all the labour costs accruing only to the tenderer (i.e. not the suppliers to tenderer). 
 
 
E11.  Factory overheads: 
Provide the total of all the factory overheads including rental, depreciation and amortisation for local and imported 
capital goods, utility costs and consumables. (Consumables are goods used by individuals and businesses that 
must be replaced regularly because they wear out or are used up. Consumables can also be defined as the 
components of an end product that are used up or permanently altered in the process of manufacturing, such as 
basic chemicals.) 
 
E12.  Administration overheads and mark-up: 
Provide the total of all the administration overheads, including marketing, insurance, financing, interest and mark-
up costs. 
 
E13.  Total local content: 
The total local content is the sum of the values of E9, E10, E11 and E12. This total must correspond with C24 of 
Annexure C. 
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T2.2 .2- Functionality Evaluation Schedules 
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T2.2.2a: SIMILAR PROJECTS COMPLETED SUCCESSFULLY WITH 
REFERENCE LETTERS 
 
Note: Mandatory Returnable Schedule. Failure to submit as required will result in the bid being 
nonresponsive. 
 
Project 
title: 

REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND RELATED 
WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 

Bidders are required to provide a schedule of similar work in complexity that was 
successfully completed with contactable references as per the attached forms below. 

OR 

Submit a reference letter that indicates the following 

Signature of the Client 

On Clients Letter Head or Client Stamp 

Company Name, contact person, contact details (telephone number and email etc) 

Value of the Project 

Scope of works carried out 

Works have been completed on time/within stipulated contract period 

Good or better workmanship 
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Reference No 1 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 
Sir/Madam, 

 
We are in the process of evaluating  for the above project. 

Tenderers Company Name 
They have listed you as a reference. Please evaluate the contractor’s performance on the criteria listed 
below by ticking the appropriate boxes. This form to be submitted with the bid. If you have any questions, 
please do not hesitate to contact us. 

 
NAME OF EMPLOYER NAME OF PROJECT CONTRACT PERIOD VALUE OF WORK 

    

 
1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO 

 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

2. TIME PERFORMANCE 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

3. FINANCIAL PERFORMANCE 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

4. WAS THE WORKS COMPLETED SATISFACTORY?  
 

YES / NO (please circle) 
 
If no, please provide details below: 

 
 _ _ _ _ 

 
 _ _ _ _ 

 
Project Manager/Principal Agent:    Place company stamp below: 

 
Tel:     

 
E-mail Address _______________________   

 
Signature:   Date:    



75 | P a g e  
 

Reference No 2 

Project 
title: 

REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 
Sir/Madam, 

 
We are in the process of evaluating  for the above project. 

Tenderers Company Name 
They have listed you as a reference. Please evaluate the contractor’s performance on the criteria listed 
below by ticking the appropriate boxes. This form to be submitted with the bid. If you have any questions, 
please do not hesitate to contact us. 

 
NAME OF EMPLOYER NAME OF PROJECT CONTRACT PERIOD VALUE OF WORK 

    

 
1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO 

 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

2. TIME PERFORMANCE 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

3. FINANCIAL PERFORMANCE 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

4. WAS THE WORKS COMPLETED SATISFACTORY?  
 

YES / NO (please circle) 
 
If no, please provide details below: 

 
 _ _ _ _ 

 
 _ _ _ _ 

 
Project Manager/Principal Agent:    Place company stamp below: 

 
Tel:     

 
E-mail Address _______________________   

 
Signature:   Date:    
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Reference No 3 

Project 
title: 

REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 
Sir/Madam, 

 
We are in the process of evaluating  for the above project. 

Tenderers Company Name 
They have listed you as a reference. Please evaluate the contractor’s performance on the criteria listed 
below by ticking the appropriate boxes. This form to be submitted with the bid. If you have any questions, 
please do not hesitate to contact us. 

 
NAME OF EMPLOYER NAME OF PROJECT CONTRACT PERIOD VALUE OF WORK 

    

 
1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO 

 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

2. TIME PERFORMANCE 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

3. FINANCIAL PERFORMANCE 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

4. WAS THE WORKS COMPLETED SATISFACTORY?  
 

YES / NO (please circle) 
 
If no, please provide details below: 

 
 _ _ _ _ 

 
 _ _ _ _ 

 
Project Manager/Principal Agent:    Place company stamp below: 

 
Tel:     

 
E-mail Address _______________________   

 
Signature:   Date:    
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Reference No 4 

Project 
title: 

REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 
Sir/Madam, 

 
We are in the process of evaluating  for the above project. 

Tenderers Company Name 
They have listed you as a reference. Please evaluate the contractor’s performance on the criteria listed 
below by ticking the appropriate boxes. This form to be submitted with the bid. If you have any questions, 
please do not hesitate to contact us. 

 
NAME OF EMPLOYER NAME OF PROJECT CONTRACT PERIOD VALUE OF WORK 

    

 
1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO 

 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

2. TIME PERFORMANCE 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

3. FINANCIAL PERFORMANCE 
 

EXCELLEN
T 

VERY 
GOOD 

GOO
D 

FAI
R 

POO
R 

5 4 3 2 1 
 

4. WAS THE WORKS COMPLETED SATISFACTORY?  
 

YES / NO (please circle) 
 
If no, please provide details below: 

 
 _ _ _ _ 

 
 _ _ _ _ 

 
Project Manager/Principal Agent:    Place company stamp below: 

 
Tel:     

 
E-mail Address _______________________   

 
Signature:   Date:    
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Reference No 5 

Project 
title: 

REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

Sir/Madam, 
 

We are in the process of evaluating  for the above project. 
Tenderers Company Name 

They have listed you as a reference. Please evaluate the contractor’s performance on the criteria listed 
below by ticking the appropriate boxes. This form to be submitted with the bid. If you have any questions, 
please do not hesitate to contact us. 

 
NAME OF EMPLOYER NAME OF PROJECT CONTRACT PERIOD VALUE OF WORK 

    

 
 

1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO 
 
 

EXCELLENT VERY 
GOOD 

GOOD FAIR POOR 

5 4 3 2 1 
 

2. TIME PERFORMANCE 
 

EXCELLENT VERY 
GOOD 

GOOD FAIR POOR 

5 4 3 2 1 
 

3. FINANCIAL PERFORMANCE 
 

EXCELLENT VERY 
GOOD 

GOOD FAIR POOR 

5 4 3 2 1 
 

4. WAS THE WORKS COMPLETED SATISFACTORY?  
 

YES / NO (please circle) 
 
If no, please provide details below: 

 
 _ _ _ _ 

 
 _ _ _ _ 

 
Project Manager/Principal Agent:    Place company stamp below: 

 
Tel:     

 
E-mail Address _______________________   

 
Signature:   Date:    
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T2.2.2 b – Construction Method Statement 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 

Work Organization Program and Scheduling 

 

Bidder to provide a Detailed Gantt Chart (Works Breakdown Structure Program) 
Showing: 

• Summary tasks  
• Indicating a Critical Path 
• Time-lines within the project period 

 

 

Work organization program and scheduling to be attached here 
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T2.2.2 c – Key Personnel Qualifications  
     (Construction Manager) 

 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 

 

 
 

Attach document here 
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T2.2.2 d – Key Personnel Qualifications  

      (Construction Supervisor) 

 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 

 

 

 

 

Attach document here 
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T2.2.2 e – Key Personnel Qualifications  

(OHS Safety Officer) 

 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 

 

 

 

 

 

Attach document here 
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T2.2.2 f – Key Personnel Qualifications 

(Skilled Staff) 

 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 

 

Attach document here 
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T2.2.2 g – Key Personnel Experience 

         (Semi-Skilled Support Staff) 

 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 

 

Attach document here 
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T2.2.2 h – Contactable References  

 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 

                                          Provide a schedule of contactable references 

 

 

 

Attach document here 
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T2.2.2 i – Scope of Works and Detailed Specifications  
Note: Mandatory Returnable Schedule. Failure to submit as required will result in the bid being non-responsive. 
 

Project title: REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 

Bid No: ECDC/INFRA/36/042024 

 
 
Tenderer herewith confirms by signing below that he has read and understand the full scope of works and 
associated detailed specifications of this contract. 

The client will not entertain any additional amount claimed due to a lack of understanding the full spectrum of 
the works. 

 

Company Name: 
………………………………………………………………………………………………………………………. 

 

Tenderer 
Name:……………………………………………Signature………………………………Date………………………. 

 

Company Authorised/  

Accountable Person Name:……………………….Signature……………………………..Date………………………. 

 

Company Stamp: 
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THE CONTRACT 
 

Part C1:  Agreements and Contract data 
      
      C1.1 - Form of offer and acceptance 
      C1.2 - Contract data 
        C1.3 - Form of Guarantee 
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C1.1 - Form of offer and acceptance 
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Annexure L: 

C.1.1 FORM OF OFFER AND ACCEPTANCE OFFER 

Note: Mandatory Requirement. Failure to complete and Sign this document will result in the bid being non 
responsive. 

OFFER 

The Employer, identified in the Acceptance signature block, has solicited offers to enter into a contract in respect of 
the following works:  

 
PROJECT:       REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND RELATED 
WORKS – MTHATHA, EASTERN CAPE – CLUSTER J 
 
Bid No :    ECDC/INFRA/36/042024 
 
The Tenderer, identified in the Offer signature block below, has examined the documents listed in the Tender Data 
and addenda thereto as listed in the Tender Schedules, and by submitting this Offer has accepted the Conditions of 
Tender. 
 
By the representative of the Tenderer, deemed to be duly authorized, signing this part of this Form of Offer and 
Acceptance, the Tenderer offers to perform all of the obligations and liabilities of the Contractor under the Contract 
including compliance with all its terms and conditions according to their true intent and meaning for an amount to be 
determined in accordance with the Conditions of Contract identified in the Contract Data. 
 
THE OFFERED TOTAL OF THE PRICES INCLUSIVE OF VALUE ADDED TAX IS: 

 

R ……………………………………………………………………………. (in figures) 

 

…………………………………………………………….……………………………………………………………………… 

 

..……………………………………………………………………………..……………………………………………………… 

 

               

Rand (in words) 

 

This offer may be accepted by the Employer by signing the acceptance part of this form of offer and acceptance 
and returning one copy of this document to the tenderer before the end of the period of validity stated in the Tender 
data, whereupon the tenderer becomes the party named as the Service Provider in the conditions of Contract 
identified in the Contract Data. 
 
THIS OFFER IS MADE BY THE FOLLOWING LEGAL ENTITY: (cross out block which is not applicable) 
                                                                                
Company or close corporation: 
 
…………………………………………………………………. 
And: whose registration number is: 
 
………………………………………………………………… 
And: whose income tax reference number is: 
 
…………………………………………….………………….. 
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Trading under the name and style of: 
 
………………………………………………………………………………………………………………………… 
 

AND WHO IS: 
 
Represented herein, and who is duly authorized to do so, 
by: 
 
Mr/Mrs/Ms: 
 
………………………………………………………………… 
In his/her capacity as: 
 
………………………………….……………………………… 
 

Note: 
A resolution/power of attorney, signed by all the 
directors/ members/ partners of the legal entity must 
accompany this offer, authorizing the representative to 
make this offer. 

SIGNED FOR THE TENDERER: 

   

Name of Representative Signature Date 

SIGNED BY WITNESS: 

   

Name of Representative Signature Date 

 
The tenderer elects as its domicilliumcitandi et executandi in the Republic of South Africa, where any and all legal 
notices may be served, as (physical address) 
 
……………………………………………………...………………………………………………………………………………. 
 
……………………………………………………………………………………………………………………………………… 
 
Other contact details of the tenderer are: 
Telephone no 
 
:…………….…………………………………………………………………………………………………………. 
Cellular phone no 
 
:.………………………………………………………………………………………………………………………. 
Fax no 
 
:…………….…………………………………………………………………………………………………………. 
Postal address 
 
:……......……………………………………………………………………………………………………………. 
Banker 
 
:………………………………………………………………………..…………………………………………….. 
Branch 
 
:..………………………………………………………………………………………………………… 
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ACCEPTANCE 
 

 
By signing this part of this form of offer and acceptance, ECDC accepts the bidder’s offer.  Acceptance of the bidder’s 
offer shall form an agreement between the ECDC and the bidder upon the terms and conditions contained in this 
agreement and in the contract that is the subject of this agreement. 
 
The terms of the contract are contained in the contract to be concluded.  

 
- Agreements and Contract Data, (which includes this Agreement) 
- Pricing data 
- Scope of work. 
- Site information and drawings 
and documents or parts thereof, which may be incorporated by reference into the volumes above. 

 
Deviations from and amendments to the documents listed in the bid data and any addenda thereto as listed in the bid 
schedules as well as any changes to the terms of the offer agreed by the bidder and ECDC during this process of offer 
and acceptance, are contained in the schedule of deviations attached to and forming part of this agreement.  No 
amendments to or deviations from said documents are valid unless agreed by both parties. 
 
The bidder shall within two weeks after receiving a completed copy of this agreement, including the schedule of 
deviations (if any), contact the ECDC’s Legal Department to arrange documentation to be provided in terms of the 
conditions of contract identified in the contract. Failure to fulfil any of these obligations in accordance with those terms 
shall constitute a repudiation of this agreement. 
 
Notwithstanding anything contained herein, this agreement comes into effect on the date when the bidder receives one 
fully completed original copy of this document, including the schedule of deviations (if any).  Unless the bidder within 
five working days of the date of such receipt notifies the employer in writing of any reason why he cannot accept the 
contents of this agreement, this agreement shall constitute a binding contract between the parties. 
 

 
Signed for the ECDC: 

 
 
 

 
 

 

Name of representative Capacity Date 
 
       
 
       
 
       
 
       
 

 

Address Signature  
 
Witnessed by: 

 
 
 

 
 

 

Name of witness Signature Date 
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Schedule of deviations 
 
Notes: 
 

1. The extent of deviations from the tender documents issued by the Employer prior to the tender closing date is limited to 
those permitted in terms of the Conditions of Tender. 

 
2. A Tenderer’s covering letter shall not be included in the final contract document. Should any matter in such letter, which 

constitutes a deviation as aforesaid becomes the subject of agreements reached during the process of offer and 
acceptance, the outcome of such agreement shall be recorded here. 

 
3. Any other matter arising from the process of offer and acceptance either as a confirmation, clarification or change to the 

tender document and which it is agreed by the Parties becomes an obligation of the contract shall also be recorded 
here. 

 
4. Any change or addition to the tender document arising from the above agreements and recorded here, shall also be 

incorporated into the final draft of the Contract. 
 

1 
Subject  

Details  
 

2 
Subject  

Details  
 

3 
Subject  

Details  
 

 
By the duly authorised representative signing this agreement, the Employer and the Bidder agree to and accept the 
foregoing schedule of deviations as the only deviations from and amendments to the documents listed in the bid data 
and addenda thereto as listed in the bid schedules, as well as any confirmation, clarification or changes to the terms 
of the offer agreed by the Bidder and the employer during this process of acceptance. 
 
It is expressly agreed that no other matter whether in writing, oral communication or implied during the period 
between the issue of the bid documents and the receipt by the Bidder of a completed signed copy of this Agreement 
shall have any meaning or effect in the contract between the parties arising from this agreement. 

 
 
Signed for the ECDC 
  

 
 

Name of Representative Capacity Signature 

 
Signed by Bidder: 
  

 
 

Name of Representative Capacity Signature 
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C1.2 - Contract data 
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REFER TO ANNEXURE M 
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C1.3 – Form of Guarantee 
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Part C2:  Pricing data 
          
         C2.1 - Pricing instructions 
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C2.1: Pricing Instructions 

C2.1.1 PREAMBLE TO THE SCHEDULE OF PRICES 

C2.1.1.1 All prices shall be quoted in the currency of the Republic of South Africa and will be held to be 
firm unless otherwise stated, in which case sufficient information must be afforded at the time 
of tendering to indicate the basis on which payment shall be adjusted. 

C2.1.1.2 The Tenderer shall enter a price against each item in the schedule of prices.  If the Tenderer 
fails to enter a price against any item in the schedule of prices the relevant cost for such item 
shall be regarded as being covered by other prices in the schedule of prices.  Should an item 
specifically be excluded from the offer submitted, such tender will be regarded as non-
responsive and not be considered. 

C2.1.1.3 The prices quoted against each item of these schedules shall cover the full inclusive cost of 
everything required for the execution of the work under the item plus an apportionment of any 
cost involved in meeting the obligations and liabilities imposed by the conditions of contract 
and in complying with the specifications. 

C2.1.1.4 The prices quoted for the supply of plant and equipment shall include for all handling, loading, 
transporting and off-loading required for the delivery of the plant and equipment to the site, 
including in the case of off-site storage for double handling at the store. 

C2.1.1.5 The prices quoted for erection and installation shall include for all handling, loading, 
transporting and off-loading, to take plant and equipment to place on site where required, 
erection, installation, painting, commissioning, operating, testing, adjusting, handing over in 
proper working order and upholding for a period of 12 months, all as specified. 

C2.1.1.6 Any additional charges in connection with off-site storage which there may be over and above 
the prices quoted in the various sections of these schedules of prices shall be set out in detail 
by the Tenderer. 

C2.1.1.7 The tendered rates and amounts must exclude Value Added Tax (VAT) but must include all 
levies, other taxes and duties on items to which they apply.  Separate provision has been made 
in the Tender Summary for the purpose of VAT. 

C2.1.1.8 Amounts allowed for contingencies will be spent in part or as a whole at the sole discretion of 
the Principal Agent. 

C2.1.1.9 Schedule of Prices shall be completed and signed in black ink.  Corrections must be done by 
deleting, rewriting and initialling next to the amendment. 

C2.1.1.10 The Bills of Quantities are not to be used for the purpose of ordering materials. 
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DAYWORK SCHEDULE 
 
This Day work Schedule shall be used at the discretion of the Principal Agent for the valuation of extra 
work, which cannot conveniently be valued at the rates submitted in the Schedule of Quantities. 
 
The rates entered for labour and materials shall not be inclusive of overhead charges and profit, site 
supervision of staff, insurance, holidays with pay, use and maintenance of small hand tools and non-
mechanical plant, travelling allowances, other emoluments and allowances, provision being made for the 
insertion of percentage, to cover all these items which are henceforth termed "on-costs".  The rate used in 
the deduction of the value of the day work being thus the basic rate plus the percentage "on-costs". 
 
In the case of plant no "on-cost" item is provided.  The rate entered shall include any of the above "on-
costs" which are pertinent and shall include operator's costs, consumable stores, maintenance, etc. 
 
The Tenderer must fill in each item listed below, or his tender may be rejected as being incomplete. 
 
A LABOUR 
 
1. Labourers ................... per hour plus .................% “On-Cost" 
2. Gangers .................... per hour plus ................% “On-Cost" 
3. Tradesmen ................. per hour plus .................% “On-Cost" 
 
B EQUIPMENT (where not listed in scheduled items) 
 
Description of Work    Rate per hour 
 
......................................................  .............................................................. 
 
......................................................  .............................................................. 
 
......................................................  .............................................................  
 
Rate for standing time: .................. % of working rate 
 
C MATERIAL 
 
The Tenderer shall state here the percentage "On-Cost" he will add to the basic price of materials:   
.........................% 
 

 
TENDERER’S NAME: ………………………………………………………………COMPANY STAMP: 
 
 
 
 
 
SIGNATURE: …………………………………………………………………………. 
 
 
DATE: …………………………………………………………………………………… 
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C2.2 - Bill of Quantities 
 
 
 
 
 
  



AmountItem
No

Quantity Rate

ECDC CLUSTER J

REFURBISHMENTS OF DEVELOPMENT HOUSE FIRE DAMAGE

SECTION 1

BILL NO. 1

PRELIMINARIES

The JBCC Principal Building Agreement (Edition 6.2 -
May 2018) prepared by the Joint Building Contracts
Committee shall be the applicable building agreement,
amended as hereinafter described

BUILDING AGREEMENT AND PRELIMINARIES

The JBCC Principal Building Agreement contract data
form an integral part of this agreement

The JBCC General Preliminaries (May 2018) published
by the Joint Building Contracts Committee for use with
the JBCC Principal Building Agreement (Edition 6.2 -
May 2018) shall be deemed to be incorporated in these
bills of quantities, amended as hereinafter described

The contractor is deemed to have referred to the above-
mentioned documents for the full intent and meaning of 
each clause. In addition the contractor is deemed to 
have referred to the amendments to the general 
conditions of contract as well as the specific conditions 
of contract

The clauses in the above-mentioned documents are
hereinafter referred to by clause number and heading
only

Where any item is not relevant to this specific contract 
such item is marked N/A, signifying "not applicable"

Where standard clauses or alternatives are not entirely
applicable to this agreement such amendments,
modifications, corrections or supplements as will apply
are given under each relevant clause heading and such
amendments, modifications, corrections or supplements
shall take precedence notwithstanding anything to the
contrary contained in the above-mentioned documents
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PRELIMINARIES
Bill No.  1
PRELIMINARIES

ASEDA CONSULTING ENGINEERS

Carried Forward R



Brought Forward R

ECDC CLUSTER J

REFURBISHMENTS OF DEVELOPMENT HOUSE FIRE DAMAGE

The General Preambles for Trades 2017 published by
the Association of South African Quantity Surveyors
shall be deemed to be incorporated in these bills of
quantities and no claims arising from brevity of
description of items fully described in the said General
Preambles will be entertained

PREAMBLES FOR TRADES

Supplementary preambles and/or specifications are
incorporated in these bills of quantities to satisfy the
requirements of this project. Such supplementary
preambles and/or specifications shall take precedence
over the provisions of the General Preambles

The contractor's prices for all items throughout these
bills of quantities shall take account of and include
where applicable for all of the obligations, requirements
and specifications given in the General Preambles and
in any supplementary preambles and/or specifications

Section A : A recital of the headings of the individual
clauses in the aforementioned JBCC Principal Building
Agreement

STRUCTURE OF THIS PRELIMINARIES BILL

Section B : A recital of the headings of the individual
clauses in the aforementioned JBCC General
Preliminaries (refer to JBCC)

Section C : A recital of the headings of the individual
special clauses to meet the particular circumstances of
the project

Option A in the contract data applies for the adjustment
of preliminaries, the amounts entered against the
relevant items in these preliminaries are to be divided
into one or more of the three categories provided
namely fixed (F), value related (V) and time related (T)

PRICING OF PRELIMINARIES
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PRELIMINARIES
Bill No.  1
PRELIMINARIES

ASEDA CONSULTING ENGINEERS

Carried Forward R



Brought Forward R

ECDC CLUSTER J

REFURBISHMENTS OF DEVELOPMENT HOUSE FIRE DAMAGE

SECTION A: PRINCIPAL BUILDING 
AGREEMENT

Clause 1.0 - Definitions and interpretation

Interpretation (A1-A7)

Pricing of bills of quantities

The contractor is to allow opposite each item for all
costs in connection therewith. All prices to include,
unless otherwise stated, for all materials, fabrication,
conveyance and delivery, unloading, storing, unpacking,
hoisting, labour, setting, fitting and fixing in position,
cutting and waste (except where to be measured in
accordance with the standard system of measurement),
patterns, models and templates, plant, temporary works,
returning of packaging, duties, taxes (other than Value
Added Tax), imposts, establishment charges,
overheads, profit and all other obligations arising out of
this agreement. Value Added Tax (VAT) is to be
separately stated on the summary page of these bills of
quantities

Items left unpriced will be deemed to be covered in
prices against other items throughout these bills of
quantities and no claim for any extras arising out of the
contractor's omission to price any item will be
entertained

Prices for all construction equipment, temporary works,
services and other items shall include for the supply,
maintenance, operating cost and subsequent removal
and making good as necessary

Abbreviated descriptions
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PRELIMINARIES
Bill No.  1
PRELIMINARIES

ASEDA CONSULTING ENGINEERS

Carried Forward R



Brought Forward R

ECDC CLUSTER J

REFURBISHMENTS OF DEVELOPMENT HOUSE FIRE DAMAGE

The items in these bills of quantities utilise abbreviated
descriptions. It is the intention that the abbreviated
descriptions be fully described when read with the
applicable measuring system and the relevant
preambles and/or specifications. However, should the
full intent and meaning of any description not be clear,
the contractor shall, before submission of his tender, call 
for a written directive from the principal agent, failing
which it shall be assumed that the contractor has
allowed in his pricing for materials and workmanship in
terms of international best practice

Legal status of contractor

If the contractor constitutes a joint venture, consortium
or other unincorporated grouping of two or more persons
then:

1. These persons are deemed to be jointly and
severally liable to the employer for the performance of
this agreement

2. These persons shall notify the employer of their
leader who has assigned authority to bind the contractor
and each of these persons

Item
F:............................. V:............................
T:............................

1

Item
3. The contractor shall not alter its composition or legal
status without the prior written consent of the employer

2

ItemClause 2.0 - Law, regulations and notices3

Item
F:............................. V:............................ 
T:............................

4

Item

Clause 3.0 - Offer and acceptance

F:............................. V:............................ 
T:............................

5

Item

Clause 4.0 - Cession and assignment

F:............................. V:............................ 
T:............................

6
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Clause 5.0 - Documents

Value Added Tax

Provision is made in the summary page of these bills of
quantities for the inclusion of Value Added Tax (VAT)

Priced document as specification Clause 5.4 is deemed
to be deleted The principal agent shall decide which
portion of the priced document may be used as a
specification of materials and goods or methods, if any

Electronic issue of drawings All drawings for this project
will be issued electronically and the contractor shall be
deemed to have received such drawings on the date
that such drawings have been dispatched electronically
[5.6]

Item
F:............................. V:............................ 
T:............................

7

Clause 6.0 - Employer's agents

Item

Delegated authority The authority of the principal agent
to issue contract instructions [17.1] and perform duties
for specific aspects of the works may be delegated to
agents and will be defined by the principal agent at site
handover

F:.......................  V:............................ 
T:............................

8

Item

Clause 7.0 - Design responsibility

F:............................. V:............................ 
T:............................

9

Item
Clause 8.0 - Works risk F:.............................
V:............................ T:............................

10

Insurances and securities (A8-A11)

Item
Clause 9.0 - Indemnities F:.............................
V:............................ T:............................

11
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Item

Clause 10.0 - Insurances

F:............................. V:............................ 
T:............................

12

Item

Clause 11.0 - Securities

F:........................  V:............................ 
T:............................

13

Clause 12.0 - Obligations of the parties

Execution (A12-A17)

Office accommodation The contractor shall provide and
maintain until practical completion office accommodation 
with tables and chairs for meetings to be held on the 
site. The contractor shall also provide adequate office 
space for the CLO and resident engineer. Such offices 
shall be kept clean and fit for use at all times [12.2.18]

Notice board The contractor shall erect in a position
approved by the principal agent, maintain and remove
on practical completion a notice board recommended by
the South African Institute of Architects and as approved 
by the principal agent listing the names and logos of the 
employer, the contractor and the professional 
consultants. No subcontractor or supplier notice boards 
may be erected unless permission is granted by the 
principal agent for such notice boards to be erected 
[12.2.18]

Statutory and other notices

The contractor shall submit and/or comply with all
statutory and other notices that may be required by any
local or other authority in order not to cause any delay to
the commencement of the works by the contractor. The
contractor shall pay all deposits or fees in this regard

It is, however, specifically recorded that the employer
shall be responsible for the timeous approval of building
plans by any local or other authorities and the payment
of any fees or charges related thereto
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Item
F:............................. V:............................ 
T:............................

14

Item

Site and access (clause 16)

F:............................. V:............................ 
T:............................

15

Item
Clause 13.0 - Setting out F:.............................
V:............................ T:............................

16

The contractor to take due care of the property as it will
be fully functional during construction

Clause 14.0 - Nominated subcontractors

Item
F:............................. V:............................ 
T:............................

17

Clause 15.0 - Selected subcontractors

Item
F:............................. V:............................ 
T:............................

18

Clause 16.0 - Direct contractors Attendance on direct
contractors In respect of direct contractors the
contractor shall:

Item
F:............................. V:............................ 
T:............................

19

Clause 17.0 - Contract instructions Site instructions
Instructions issued on site are to be recorded in a site
instruction book (Numbered triplicate copy book) which
is to be supplied and maintained on site by the
contractor The contractors shall prepare, maintain and
update weekly, an electronic summary of all site
instruction issued for approval by the QS & PA

Item
F:............................. V:............................ 
T:............................

20

N/AClause 18.0 - Interim completion21

Completion (A18-A24)
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Item
Clause 19.0 - Practical completion F:.............................
V:............................ T:............................

22

ItemClause 20.0 - Completion in sections23

Item
F:............................. V:............................ 
T:............................

24

Clause 21.0 - Defects liability period and final
completion

Item
F:............................. V:............................ 
T:............................

25

Item

Clause 22.0 - Latent defects liability period
F:............................. V:............................
T:............................

26

Clause 23.0 - Revision of the date for practical
completion Substitution of materials and goods The 
removal or substitution of any materials and goods 
which do not conform to the specification or the contract 
drawings shall not constitute grounds for the extension 
of the construction period nor for the adjustment of the 
contract value [17.1.8; 23.1 & 2]

Item
F:............................. V:............................
T:............................

27

Item

Clause 24.0 - Penalty for late or non-completion
F:............................. V:............................
T:............................

28

Item

Interim payment (clause 31)

F:............................. V:............................ 
T:..................................

29

Payment (A25 - A27)

Clause 25.0 - Payment

Item
F:............................. V:............................ 
T:............................

30
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Clause 26.0 - Adjustment of the contract value and final
account

Fluctuations in costs All fluctuations in costs, with the
exception of fluctuations in the rate of Value Added Tax,
shall be for the account of the contractor [26.9.5]

Cost of claims All costs incurred by the contractor in the
preparation of claims shall be borne by the contractor.
This provision shall not preclude an adjudicator or an
arbitrator appointed in terms of this agreement [30.6 &
7] from making a determination on costs

Claims from subcontractors The contractor shall review,
assess and adjudicate any claims received by him from
any subcontractor and thereafter submit same to the
principal agent with a recommendation in order to assist
the principal agent in adjudicating the claim [26.6]

Item
F:............................. V:....................... 
T:............................

31

Clause 27.0 - Recovery of expense and/or loss
F:............................. V:............................
T:............................

Clause 28.0 - Suspension by the contractor

Suspension and termination (A28 - A29)

Item
F:............................. V:............................
T:............................

32

Clause 29.0 - Termination

Item
F:............................. V:............................ 
T:............................

33

Item
Clause 30.0 - Dispute resolution  F:............................. 
V:......................... T:........................

34

Dispute (A30)

SECTION B:  PRELIMINARIES
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Item
Clause 1.1 - Definitions F:.............................
V:............................ T:............................

35

Definitions and interpretation (B1)

Item
Clause 1.2 - Interpretation F:.............................
V:............................ T:............................

36

Item

Clause 2.1 - Checking of documents
F:............................. V:............................
T:............................

37

Documents (B2)

Item

Clause 2.2 - Provisional bills of quantities These bills of
quantities are provisionally measured.
F:............................. V:............................
T:............................

38

Clause 2.3 - Availability of construction information

Item
F:............................. V:............................
T:............................

39

Item

Clause 2.4 - Ordering of materials and goods
F:............................. V:............................
T:............................

The bill of quantities is not to used for ordering of
materials

40

Item

Clause 3.1 - Previous work - dimensional accuracy
F:............................. V:............................
T:............................

41

Previous work and adjoining properties (B3)

Item

Clause 3.2 - Previous work - defects
F:............................. V:............................
T:............................

42

Item

Clause 3.3 - Inspection of adjoining properties
F:............................. V:............................
T:............................

43
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Item

Clause 4.1 - Handover of site in stages
F:............................. V:............................
T:............................

44

The site (B4)

Item

Clause 4.2 - Enclosure of the works
F:............................. V:............................ 
T:............................

45

Item

Clause 4.3 - Geotechnical and other investigations
F:............................. V:............................
T:............................

46

Item
Clause 4.4 - Encroachments F:.............................
V:............................ T:............................

47

Item

Clause 4.5 - Existing premises occupied
F:............................. V:............................
T:............................

48

Item
Clause 4.6 - Services - known F:.............................
V:............................ T:............................

49

Item

Clause 5.1 - Management of the works
F:............................. V:............................
T:............................

50

Management of contract (B5)

Item
Clause 5.2 - Progress meetings F:.............................
V:............................ T:............................

51

Item
Clause 5.3 - Technical meetings F:.............................
V:............................ T:............................

52

Item
Clause 6.1 - Samples of materials F:.............................
V:............................ T:...........................

53

Samples, Shop Drawings and Manufacturer's 
Instructions (B6)

Item

Clause 6.2 - Workmanship samples
F:............................. V:............................
T:............................

54
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Item
Clause 6.3 - Shop drawings F:.............................
V:............................ T:............................

55

Item

Clause 6.4 - Compliance with manufacturer's
instructions F:............................. V:............................
T:............................

56

Item
Clause 7.1 - Deposits and fees F:..........................
V:........................... T:.........................

57

Deposits and fees (B7)

Item

Location (B7.1)

F:............................. V:............................ 
T:............................

58

Temporary services (B8)

Item
Clause 8.1 - Water F:.............................
V:............................ T:............................

59

Item
Clause 8.2 - Electricity F:.............................
V:............................ T:............................

60

Item

Clause 8.3 - Ablution and welfare facilities
F:............................. V:............................
T:............................

61

Item

Clause 8.4 - Communication facilities
F:............................. V:............................
T:............................

62

Item

Clause 9.1 - Responsibility for prime cost amounts
F:............................. V:............................
T:............................

63

Prime cost amounts (B9)

Item
Clause 10.1 - General attendance F:.............................
V:............................ T:............................

64

Attendance on subcontractors (B10)
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Item
Clause 10.2 - Special attendance F:.............................
V:............................ T:............................

65

Item

Clause 11.1 - Protection of the works
The Contractor shall take due care in protecting the
existing Five Star hotel and not disrupt the hotel's
operations. The will be held responsible for any
damages caused by them to the existing facility
F:............................. V:............................
T:............................

General (B11)

Item

Clause 11.2 - Protection/isolation of existing works and
works occupied in sections The building will be occupied
during the construction period.
F:............................. V:............................
T:............................

66

Item

Clause 11.3 - Security of the works Security to be
provided by the contractor at his expense.
F:............................. V:............................
T:............................

67

Item

Clause 11.4 - Notice before covering work
F:............................. V:............................
T:...........................

68

Clause 11.5 - Disturbance
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Item

Disturbance All work is to be carried out in such a
manner as to cause no unacceptable or unreasonable
dust, noise, vibrations, nuisance, inconvenience,
annoyance and the like to the public, others, other
properties and traffic in so far as they exceed the
permissible limitations set by government legislation or
by the local authority. Any delays, stoppages and the
like arising from or in order to comply with the above will
not constitute grounds for an adjustment to the
construction period or contract value whatsoever

By entering into a Contract with the Employer, the
Contractor shall be deemed to have indemnified the
Employer against and accepts entire responsibility for
any claims, costs, damages and all other loss of
whatsoever nature or delays which may arise on the
above grounds

F:........................ V:.........................T:.........................

69

ItemClause 11.6 - Environmental disturbance70

Controlling all forms of pollution The contractor shall be
responsible for and take all precautions in controlling by
whatever means necessary all forms of pollution
emanating from the site during the construction period
due inter alia to noise, artificial light, wind-blown sand,
dust, deposits of mud, etc.

Item

Clause 11.7 - Works cleaning and clearing
F:............................. V:............................
T:............................

71

Item
Clause 11.8 - Vermin F:.............................
V:............................ T:............................

72

Item
Clause 11.9 - Overhand work F:.............................
V:............................ T:.........................

73

Item
Clause 11.10 - Tenant installations F:.............................
V:............................ T:............................

74

Item
Clause 11.11 - Advertising F:.............................
V:............................ T:............................

75
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Item

Clause C1 - Contractor To Be Responsible
The Contractor acknowledges that the principal
objective of his appointment is his expert knowledge in
the execution of the scope of work of this Contract. The
Contractor shall therefore be solely responsible for all
aspects of the construction of the Works including but
not limited to management, resourcing, programming,
co-ordination, etc., all as required for the type of project
described within the time limits and quality standard
specified. The Employer, Principal Agent and the other
Consultants are in no way responsible for any act or
omission on the part of the Contractor which may result
in any patent or latent defects in materials or
workmanship, breach or neglect of any Local Authority
Regulations. The Contractor remains at all times
responsible for any such neglect, deviation or wrong act, 
whether the same be discovered before or after the
Final Certificate, or any other Certificate is approved.
The Contractor shall also comply with all legal and
labour regulations.
F:............................. V:............................
T:............................

76

SECTION  C: SPECIFIC PRELIMINARIES

Item

Clause C2 - Warranties

Warranties shall be sought by the Principal Agent from
all nominated or selected firms carrying out work or
supplying goods. All warranties and guarantees issued
by Subcontractors shall be underwritten by the
Contractor. The Contractor shall obtain and hand over to
the Principal Agent at practical completion, all relevant
guarantees and maintenance instructions provided by
manufacturers, suppliers or subcontractors, suitably filed 
together.

F:............................. V:............................
T:............................

77

Item

Clause C3 - Indemnities

Indemnities shall be sought by the Principal Agent from
all Contractors undertaking any design responsibility.

F:............................. V:............................
T:............................

78
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Item

Clause C4 - Work Or Installations By Direct Contractors

Pursuant to Clause 22 the Employer and his Tenants
shall have the right to employ other Contractors
(hereinafter referred to as "Direct Contractors") to
execute any special or other works or installation
whether contained in this Contract or not, concurrently
with the work being executed under this Contract.
The Contractor shall not be entitled to any percentage,
profit or discount on the value of any work executed by
"Direct Contractors" other than attendance on specific
items as specified elsewhere in these Bills of Quantities
but shall nevertheless allow these Direct Contractors
and the Employer's Tenants and employees to have
access to the Works, allocate reasonable space in the
building for the storage of their materials, tools and
equipment, and relate the work of such Direct
Contractors to the Contract Programme as necessary,
all to the satisfaction of the Principal Agent. The
Contractor shall also allow the Direct Contractors, etc. to
use, free of charge, the latrine accommodation and
water and power supply on the Site, and shall not in any
way hinder or prevent the execution of their work.

F:............................. V:............................
T:............................

79

Item

Clause C5 - As-Built Drawings

The Contractor shall be required to ensure that, at the
end of the project, copies of the plumbing, drainage and
fire services reticulation layouts showing the position of
main pipe runs, the positions of stopcocks and all other
salient information are submitted to the Principal Agent.
All such as-built drawings are to be lodged prior to the
issue of the certificate of works completion.

F:............................. V:............................ 
T:........................

80
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Item

Clause C6 - Use Of Site

The Contractor shall not use the site for any purpose
other than carrying out the Works.

F:............................. V:........................ 
T:............................

81

Item

Clause C7 - Interpretation Of Drawings, Specifications
And Bills Of Quantities

Should any part or parts of the Drawings, Specifications
or Bills of Quantities not be clearly legible to the
Contractor, or the material or articles to be used in the
execution of the Works be considered insufficiently
described or the manner in which the work is to be
carried out not be clear, the Contractor must obtain from
the Principal Agent the necessary information to clarify
such Drawings, Specification, Bills of Quantities or
instructions which request shall be in writing.The
Contractor shall be held solely responsible for and shall,
at his own expense, rectify any errors arising out of
incorrect interpretation of the Drawings, Specifications,
Bills of Quantities or instructions.

F:............................. V:........................ 
T:............................

82

Item

Clause C8 - Ownership and Care of Drawings and
Documents

All drawings and documents are to be considered the
sole property of the Employer and are to be returned to
them on completion of the Works. The drawings, etc.,
are to be used by the Contractor for the purpose of this
Contract only. All drawings must be properly cared for,
protected and kept in good condition.

F:............................. V:............................ 
T:........................

83
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Item

Clause C9 - Checking of Drawings and Specifications

Upon receipt of detail drawings for any work, the
Contractor shall, before putting that work in hand,
ascertain that the dimensions given on the detail
drawings correspond with the dimensions of any work
already built and which governs the sizes of any work
for which details are now issued.In the event of the
detail drawings not agreeing with the works already
built, the discrepancy shall be brought to the Principal
Agent's attention timeously and the detail drawings shall
be returned at once for alterations

F:............................. V:.......................... 
T:.........................

84

Item

Clause C10 - Scale of Dimensions

All dimensions will be figured on the drawings or may be
calculated from figured dimensions and are always to be
followed. No dimensions shall be obtained by scaling.

F:............................. V:........................ 
T:............................

85

Item

Clause C11 - Contract Instructions

Instructions issued on Site shall be recorded in a
Contract instruction book supplied by the Contractor.
Only site instructions issued in such book shall be
recognised.Site instructions to the Contractor and
various Sub-contractors may be issued only by the
Principal Agent and shall be issued via the Contractor.

F:............................. V:............................ 
T:............................

86
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Item

Clause C12 - Encroachment by Contractor

During the course of the building operations the
Contractor shall be held entirely responsible for any
encroachment onto any adjoining properties or
servitudes as a result of his default and the cost of any
remedial measures arising there from as required by the
Principal Agent shall be borne by the Contractor.

F:............................. V:............................
T:............................

87

Item

Clause C13 - Security at Completion

The Contractor shall account for and hand over to the
Employer all keys, properly labelled with itemised
schedule to be signed by the Employer as receipt.

F:............................. V:............................
T:............................

88

Item

Clause C14 - Condemned Work

The Contractor shall remove from the site all materials
condemned by the Principal Agent, whether
incorporated in the Works or not. He shall replace and
re-execute such work in accordance with the Contract
and without expense to the Employer. The Contractor
shall also bear the expense (including Professional
Fees) of making good all other work destroyed or
damaged by such removal or replacement.

F:............................. V:............................
T:............................

89

Item

Clause C15 - Labour Record

The Contractor shall provide to the Principal Agent, at
intervals to be agreed to by the Principal Agent, a
written daily record, in schedule form, showing the
number and descriptions of tradesmen and labourers
currently employed on the Works, including those
employed on subcontracts.

F:............................. V:............................
T:............................

90
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Item

Clause C16 - Plant Record

The Contractor shall provide to the Principal Agent, at
intervals to be agreed to by the Principal Agent, a
written daily record, in schedule form, showing the
number, type and capacity of all plant, excluding hand
tools, currently employed on the Works.

F:............................. V:............................
T:............................

91

Item

Clause C17 - Costs of Claims

All costs incurred by the Contractor in the preparation of
claims to the satisfaction of the Principal Agent and/or
Quantity Surveyor shall be borne by the Contractor.

F:............................. V:............................
T:............................

92

Item

Clause C18 - Declaration of Insurance

A declaration of insurance shall be sought by the
Principal Agent from the party responsible for affecting
the applicable insurance cover.

F:............................. V:............................
T:............................

93

Item

Clause C19 - Insurances

The Contractor warrants that he shall give all notices
and shall observe all the terms and conditions and
requirements of all insurances applicable to this
Contract. Where the Contractor is responsible for the
appointment of subcontractors then the Contractor shall:
1. Ensure that potential and appointed
subcontractors are aware of the whole content of
Clauses 10.0, 11.1 and 12.1.
2. Enforce the compliance of subcontractors with
these Clauses where applicable.

F:............................. V:............................
T:............................

94
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Item

Clause C20 - Adjustment Of Attendance

The amounts allowed by the Contractor against the
respective attendance items will not vary.

F:............................. V:............................
T:............................

95

Item

Clause C21 - Overloading By The Contractor Or
Subcontractor

The Contractor shall take all necessary steps to ensure
that no damage occurs due to overloading of any portion
of the Works. The Contractor shall submit details of his 
proposed loading, storage, plant erection, etc., to the 
Principal Agents for their approval prior to proceeding 
with such loading, storing or erecting and shall comply 
with and pay for the Engineer's requirements in 
connection with the provision of temporary support work, 
etc.

F:............................. V:............................
T:............................

96

Item

Clause C22 - Quality

Quality inspections will be carried out timeously prior to
handover to ensure quality at an earliest stage. The
Contractor is to provide a designated snagging team to
do remedial work.

F:............................. V:............................
T:............................

97
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Item

Clause C23 - Cleaning

No claims for clearing or carting away any earth, rubbish
or superfluous materials, including that of any
Subcontractor, shall be accepted. All such materials
must be cleared regularly at the end of each shift and in
addition as and when directed by the Principal Agent.
All electrical wiring must be protected from dust and
water. Should the Contractor fail to carry out any or all
of the above the Principal Agent will arrange for such
clearing and cleaning as is necessary to be carried out
by others and recover the cost as debits against
Certificate Payments.

F:............................. V:............................
T:............................

98

Item

Clause C24 - Hazardous Material Survey

The Contractor must undertake a comprehensive
hazardous material survey on the project site, as
defined by the South African Occupational Health and
Safety Act (OH&S) and/or other relevant legislation; and
whenever asbestos, lead or polychlorinated biphenyls
(PCBs) were found, they have been removed in
accordance with the standards listed under.

F:............................. V:............................
T:............................

99

Item

Clause C25 - Subcontracting

The Contractor takes full responsibility of managing all
appointed sub-contractors. The Contractor must also
include any overhead costs for these appointed 
subcontractors.

F:............................. V:............................
T:............................

100

Item

Clause C26 - Compliance With Permit To Work

The contractor to comply with all required work permits

F:............................. V:............................
T:............................

101
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Item

Clause C27 - Accommodation of traffic for construction
works

As some of the work will be taking place in the parking
are, the contractor to take due care for accommodation
of traffic.

F:............................. V:............................
T:............................

102

Item

Clause C28 - Trade Names

Wherever a trade name for any product has been
described in the bills of quantities / lump sum document, 
the tenderer's attention is drawn to the fact that any 
other product of equal quality may be used subject to 
the written approval of the principal agent being 
obtained prior to the closing date for submission of 
tenders. If prior written approval for an alternative
product is not obtained, the product described shall be
deemed to have been tendered for

F:............................. V:............................
T:............................

103

Item

Clause C29 - Temporary Protection

Temporary protection, as per Engineers requirements of
existing, roads, fencing, entrances, water, sewer,
stormwater, telephone, electrical, etc. services to be
affected by the works.

F:............................. V:............................
T:............................

104

Item

Clause C30 - Planning of Municipal Connections

Planning and managing connections into existing sewer
pipelines, aerator basin, clarifiers, manholes, etc.
including liaison with relevant authorities

F:............................. V:............................
T:............................

105
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Item

Clause C31 - Dayworks

Where in the opinion of the Principal Agent any extra
work cannot properly be measured or valued, the
Contractor will be allowed daywork prices therefore
calculated upon the costs together with the stated
percentages.

F:............................. V:............................
T:............................

106

Category : Fixed  

R.........................................................

Category : Value   

R.........................................................

Category : Time 

R.........................................................

SUMMARY OF CATEGORIES

ItemPreliminaries  (Section  A)107

ItemJBCC Preliminaries  (Section  B)108

ItemSpecial  Preliminaries  (Section  C)109
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SECTION 2

BILL NO 1

ALTERATIONS (PROVISIONAL)

For preambles refer to "Specification of Materials and 
Methods to be used", OW 371

PREAMBLES

All prices/rates to be net, excluding Value Added Tax

NOTE

SUPPLEMENTARY PREAMBLES

For nature of ground see "Notes to Tenderers"

Nature of ground

Tenderers are advised to visit the site and thoroughly 
acquaint themselves with the nature of demolitions, the 
nature and extent of the work to be done and adequate 
provisions are to be made in in tendered rates for items 
not specifically mentioned which they may deem 
necessary for the proper completion of the work

Nature of work

Demolitions of buildings

Tenderers are to note that tendered rates for the
demolitions of buildings are to cater for the following:
- The temporary closing off and/or diversion of

 existing services, i.e. water supply, sewer lines, 
etc

- The complete ripping out and removal of old
foundations and dead underground services as
referred to above

-  Trenches, holes, etc. created as a result of the

Demolitions of buildings
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-  Trenches, holes, etc. created as a result of the
removal of foundations, services, etc. shall be
backfilled with approved filling material and
compacted to 95% Mod AASHTO density

- All other disturbed levels shall be ripped for a    
depth of 150mm, including breaking down oversize 
material and compacted to 93% Mod AASHTO density

- It will, at all times throughout the contract 
period, be expected from the Contractor to, immediately 
after
each portion of demolishing has been completed,
remove and cart away all building rubble generated
to a dumping site to be located by the Contractor
off the premises. The temporarily dumping and/or
stockpiling of rubble on site will not be permitted

Carting away of excessive and/or unsuitable excavated
material, building rubble, etc

Descriptions for "carting away excessive or unsuitable
excavated material, building rubble from demolitions,
etc. from site" shall be deemed to include the loading
and hauling of excessive or unsuitable excavated
material, building rubble from demolitions, etc. to a
suitable dumping site to be located by the Contractor off 
the building site Carting away of excessive and/or 
unsuitable excavated material, building rubble, etc

The location of the intended dumping site will be
subjected to the prior written approval of the Principal
Agent

The Contractor will also be liable to, upon completion,
rehabilitate all those areas of the dumping site used
dumping/spoiling by grading the area to follow the
adjacent ground contours and afterwards compacted to
80% Mod AASHTO density, all to the full satisfaction of
the Principal Agent

Tendered rates must make provision for the above-
mentioned as no additional claims in this regard will
afterwards be entertained 

The re-use of old materials obtained from the
demolitions in the construction of the new buildings, for
filling, etc. will not be permitted

Brought Forward R
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Existing services

The Contractor shall afford every facility to Specialists
which might be employed by the the Principal Agent to
effect the necessary removal, disconnection, re-routing,
etc. of services as might be required

Protection

In taking down and demolishing existing work the utmost
care is to be observed to avoid any structural or other
damages to the remaining portions and/or adjacent
buildings, structures and services, etc. It will be
expected from the Contractor to, at all times, employ
adequate precaution measures in this regard and to
provide all necessary materials for so doing

The Contractor will be held solely responsible for any
damages to persons or property and for the safety of the 
structures throughout the whole of this Contract and
shall make good at his own expense any such damages
arising out of his failure to adhere to the aforesaid
requirement

Filling

Where described as "including back filling", "back filling"
shall mean the filling of all trenches, holes, etc. with
approved gravel filling (Minimum G5 standard) to be
obtained from a commercial source and compacted to
93% Mod AASHTO density

Old material

Unless specifically otherwise described, all other old
materials from the demolitions are to become the
property of the Contractor, therefore, tendered rates for
demolitions must cater for adequate credit in this regard

It will be expected form the Contractor that all old
materials not required, rubble, rubbish, etc. to be
immediately carted away and the site left clean and
unencumbered at all times

Measurement

Measurements given are approximate and the
Contractor is advised to view the site and existing
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structures to be demolished and to thoroughly acquaint
himself with the extent of the work to be done

Any errors to the tendered rates in this shall be regard
for the Contractor's expense as no claims in this regard
will be entertained afterwards

Tender

The submission of a tender will imply that the Contractor
has physically visited the site and fully understands the
content and extent of the work described in this Bill and,
therefore, accepts that no claims in this respect will thus
be entertained afterwards

-------------------------

REMOVAL OF EXISTING WORK

45m

Dust screen 2500mm high between concrete floor and
ceiling formed of suitable timber framing with
polyethylene sheeting stapled on including corners,
ends, etc

1

Temporary barriers, screens, etc including removal

272m2Half brick wall2

Breaking down and removing brickwork etc

50m2One Brick Wall3

40No
Timber windows 4 300 x 2 400mm high overall from
one brick wall and make good to receive new

4

Taking out and removing doors, windows, etc
including thresholds, sills, etc and building up
openings in brick walls including making good face
brickwork on one side and cement plaster on other
side (making good paintwork elsewhere)
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4No

Timber single door 1,600 x 2,032mm high overall 
including steel frame from one brick wall and make good 
to receive new frame

5

103m
Drywall partitioning 2 540mm high including doors, 
ironmongery, glazed borrowed lights, etc

6

Taking down and removing roofs, floors, panelling, 
ceilings, partitions, etc

1,356m2Screed from floors7

Hacking up/off and removing granolithic, screeds,
plaster, etc from concrete or brickwork and
preparing surfaces for new screeds, plaster, etc

171m2Screed from floors including waterproofing8

1,392m2Plaster to internal wall9

177m2
Vinyl tile floor covering including preparing screed for
new floor covering

10

Taking up and removing vinyl floor coverings,
carpeting, etc

1,356m2
Carpet tile floor covering including edge trim and
skirting, including preparing screed for new carpeting

11

2NoVitreous china wash hand basin12

Taking out and removing piping, sanitary fittings,
etc including disconnecting piping from fittings
and making good floor and wall finishes (making
good tiling and paintwork elsewhere)

8NoVitreous china WC pan with cistern13

MAKING GOOD OF FINISHES ETC

1,356m2
Sand down soffits of slabs and prepare to receive new 
finishes.

14

Making good internal cement plaster

1,507m2Pressure cleaning of external walls15
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245,000.00Item

Allow a PC amount of R245,000.00 for removing all 
rubble, burnt loose furniture, damaged wall fittings, etc 
and carting away and clean out the offices.

16

335,000.00Item
Allow a PC amount of R335,000.00 for refurbishments 
and restoration of the building facade 

17
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SECTION 2

BILL NO. 2

WATERPROOFING

For preambles refer to "General Specification of Labour
and Material and Methods to be used PW371"

PREAMBLES

General

Items, materials or methods to be used specified by
trade names or catalogue numbers are only an
indication of the quality required. Items, materials or
methods of similar quality may be used with prior
approval from the Representative/Agent

Unless otherwise described the Preambles and
Supplementary Preambles and descriptions of items in
the following sections and bills are to apply equally to
this section

Waterproofing

Waterproofing of roofs, basements, etc shall be laid
under a ten year guarantee. Waterproofing to roofs
shall be laid to even falls to outlets, etc. with necessary
ridges, hips and valleys. Descriptions of sheet or
membrane waterproofing shall be deemed to include
additional labour to turn-ups and turn-downs

SUPPLEMENTARY PREAMBLES

WATERPROOFING TO ROOFS, BASEMENTS 
ETC
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246m2On concrete balconies1

One layer Derbigum SP4 waterproofing membrane, 
with 75mm side laps and 100mm end laps, sealed to 
primed surface to falls and crossfalls by 
'torchfusion' finished with two coats Roofcote 
bituminous aluminum paint. Waterproofing to be 
installed by an Approved Derbigum Contractor 
under a ten year guarantee.
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SECTION 2

BILL NO. 3

CARPENTRY AND JOINERY

For preambles refer to "General Specification of Labour
and Material and Methods to be used PW371"

PREAMBLES

General

Items, materials or methods to be used specified by
trade names or catalogue numbers are only an
indication of the quality required. Items, materials or
methods of similar quality may be used with prior
approval from the Representative/Agent

Unless otherwise described the Preambles and
Supplementary Preambles and descriptions of items in
the following sections and bills are to apply equally to
this section

Particle board

Particle board shall comply with the following
specifications:a) SABS 1300 Particle board: exterior and
flooring typeb) SABS 1301 Particle board: interior type

Joinery

Descriptions of frames shall be deemed to include
frames, transomes, mullions, rails, etc

Descriptions of hardwood joinery shall be deemed to
include pelleting of bolt holes

Decorative laminate finish

Laminate finish shall be glued under pressure. Edge
strips shall be butt jointed at junctions with adjacent
similar finish

SUPPLEMENTARY PREAMBLES
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Description 

The term "planted on" shall mean the nailing of one
timber member to another.The term "screwed on" shall
mean the countersunk screwing of one timber member
to another.The term "screwed on and pelleted" shall
mean the screwing of one timber member to another
with the heads of screws sunk and pelleted.The term
"plugged" shall mean the countersunk screwing of a
timber member to and including plastic plugs in
brickwork or concrete.The term "plugged and pelleted"
shall mean the screwing of a timber member to and
including plastic plugs in brickwork or concrete with
heads of screws sunk and pelleted.The term "nailed"
shall be deemed to be fixed with hardened steel nails or
shot pins to brickwork or concrete

Descriptions of floors, ceilings, joinery, etc. shall be
deemed to include for all square cutting.

Descriptions of items given in linear metre shall be
deemed to include for mitres, stopped ends, fitted
intersections, etc.

Descriptions of rounded angles, rebates, grooves,
chamfers, moulded edges, etc. shall be deemed to
include for angles, ends, etc.

DOORS

40No

40mm Standard hardboard interior light duty hollow-core 
flush door, size 813 x 2032 both stiles exposed edges, 
manufactured in accordance

1

Hollow core flush doors with 3,2mm standard 
hardboard covering on both sides 
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SECTION 2

BILL NO. 4

NOTE :
Unless otherwise stated herein, all items in this bill shall
be deemed to fall into Work Group No. 129 for CPAP
formula purposes

CEILINGS, PARTITIONS AND ACCESS
FLOORING

Descriptions:

Items described as "nailed" shall be deemed to be fixed
with hardened steel nails or pins or shot pinned to
brickwork or concrete

Items described as "plugged" shall be deemed to
include screwing to fibre, plastic or metal plugs at not
exceeding 600mm centres, and where described as
"bolted" the bolts have been given elsewhere

SUPPLEMENTARY PREAMBLES

PARTITIONS ETC

"Rhino-Drywall"   partitioning   shall  comprise  steel  
studding formed  of   top  and  bottom  tracks  with 
vertical studs at maximum centres, friction fitted or pop-
riveted to the top and bottom  tracks  with  similar  
additional  vertical studs as necessary at  abutments, 
ends, etc and covered as described with wallboard 
screwed  to  studding with "Drywall" screws at maximum 
220mm  centres. Boards are to be butt jointed and 
finished with "Rhino" tape and "Readymix D" jointing 
compound all in accordance with   the manufacturer's   
instructions.    Intersections  and abutments  are 
measured  separately  and  descriptions  shall be 
deemed  to  include any additional studs, corner beads, 
jointing compound, tape, etc

"Rhino-Drywall" partition systems
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Note:  Wall paper and/or paint and varnish finishes are 
measured elsewhere

107m
Partitioning 2,500m high with bottom and top tracks 
plugged

1

"Rhino-Drywall  System  No 1" steel stud 
partitioning with "Rhino Wallboard" on both sides

6NoExtra over partition 2,500m high for vertical abutment2

14NoExtra over partition 2,500m high for corner3

40NoExtra over partition 2,500m high for T-intersection4

6NoExtra over partition 2,500m high for fair end5
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SECTION 2

BILL NO. 5

FLOOR COVERINGS, WALL LININGS, ETC.

For preambles refer to "General Specification of Labour
and Material and Methods to be used PW371"

PREAMBLES

General

Items, materials or methods to be used specified by
trade names or catalogue numbers are only an
indication of the quality required. Items, materials or
methods of similar quality may be used with prior
approval from the Representative/Agent

Unless otherwise described the Preambles and
Supplementary Preambles and descriptions of items in
the following sections and bills are to apply equally to
this section

NOTE : All materials shall be in colours to be selected
by the Representative/Agent and, where applicable, laid
to approved patterns

SUPPLEMENTARY PREAMBLES

FLOOR COVERINGS

Carpets

1,178m2On floors1

Belgotax heavy commercial carpet tiles, or similar 
and
approved, size 500 x 500 x 8mm thick, all installed 
by
approved installer in accordance with SANS
10186:2010, the code of practice for textile floor
coverings.
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107mOn floors2

300 x 300 x 2,5mm "Marley" or other equal and
approved semi-flexible vinyl tiles

POLISH, SEALERS, ETC

107m2On vinyl floors3

Two coats wax polish
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SECTION 2

BILL NO. 6

IRONMONGERY

For preambles refer to "General Specification of Labour
and Material and Methods to be used PW371"

PREAMBLES

General

Items, materials or methods to be used specified by
trade names or catalogue numbers are only an
indication of the quality required. Items, materials or
methods of similar quality may be used with prior
approval from the Representative/Agent

Unless otherwise described the Preambles and
Supplementary Preambles and descriptions of items in
the following sections and bills are to apply equally to
this section

Finishes to ironmongery

Where applicable finishes to ironmongery are indicated
by suffixes in accordance with the following list: BS
Satin bronze lacquered CH Chromium plated SC Satin
chromium plated SE Silver enamelled GE Grey
enamelled AS Anodised silver AB Anodised bronze AG
Anodised gold ABL Anodised black PB Polished brass
PL Polished and lacquered PT Epoxy coated SD 
Sanded

SUPPLEMENTARY PREAMBLES

HINGES

80No
DFB-SC-180/150 150mm Satin chrome flush bolt with
heel

1

"Dorma" or similar and approved

LOCKS
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40NoStainless steel lock2

"Dorma" or similar approved

PULL HANDLES

40NoStainless steel lock3

"Dorma" or similar approved
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SECTION 2

BILL NO. 7

PLASTERING

For preambles refer to "General Specification of Labour
and Material and Methods to be used PW371"

PREAMBLES

General

Items, materials or methods to be used specified by
trade names or catalogue numbers are only an
indication of the quality required. Items, materials or
methods of similar quality may be used with prior
approval from the Representative/Agent

Unless otherwise described the Preambles and
Supplementary Preambles and descriptions of items in
the following sections and bills are to apply equally to
this section

SUPPLEMENTARY PREAMBLES

1,526m225mm Thick on floors and landings1

Screed on concrete

INTERNAL PLASTER 

1,392m2On walls2

Cement plaster on brickwork

97m2On narrow widths3

534m2
On partitions4

Gypsum skim plaster on brickwork
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SECTION 2

BILL NO. 8

PLUMBING AND DRAINAGE

For preambles refer to "General Specification of Labour
and Material and Methods to be used PW371"

PREAMBLES

General

Items, materials or methods to be used specified by
trade names or catalogue numbers are only an
indication of the quality required. Items, materials or
methods of similar quality may be used with prior
approval from the Representative/Agent

Unless otherwise described the Preambles and
Supplementary Preambles and descriptions of items in
the following sections and bills are to apply equally to
this section

Concrete pipes

Pipes shall be jointed with ogee joints with rubber collars
or socket and spigot joints with rubber rings

uPVC pipes and fittings

Sewer and drainage pipes and fittings shall be jointed
and sealed with butyl rubber rings Soil, waste and vent
pipes and fittings shall be solvent weld jointed

uPVC pressure pipes and fittings

Pipes for water supply shall be of the class stated Pipes
of 40mm diameter and smaller shall be plain ended with
solvent welded uPVC loose sockets and fittings Pipes of 
50mm diameter and greater shall have sockets and
spigots with push-in type integral rubber ring joints.
Bends shall be uPVC and all other fittings shall be cast
iron, all with similar push-in type joints

SUPPLEMENTARY PREAMBLES
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Fixing of pipes

Unless specifically otherwise stated, descriptions of
pipes shall be deemed to include fixing to walls, etc.,
casting in, building in or suspending not exceeding 1m
below suspension level.

Where fittings have reducing ends or branches they are
described as "reducing". In the case of pipes with
diameters not exceeding 60mm only the largest end or
branch size is given. Should the Contractor wish to use
other fittings and bushes or reducers he may do so on
the understanding that no claim in this regard will be
entertained. In the case of pipes with diameters
exceeding 60mm all sizes are given and no claim for
extra bushes, reducers, etc will be entertained

Wire gratings

Descriptions of gutter outlets, etc. shall be deemed to
include wire balloon gratings.

Copper pipes

Pipes shall be hard drawn and half-hard pipes of the
class stated. Class 0 (thin walled hard drawn) pipes
shall not be bent. Class 1 (thin walled half-hard), class
2 (half-hard) and class 3 (heavy walled half-hard) pipes
shall only be bent with benders with inner and outer
formers. Fittings to copper waste, vent and anti-syphon
pipes, capillary solder fittings and compression fittings
shall be "Cobra Watertech" type. Capillary solder fittings
shall comply with ISO 2016. Only compression fittings
shall be used in walls or in ground

Exposed Concrete Surfaces

Exposed surfaces of concrete stormwater channels,
cover slabs, inspection eye marker slabs, gulley tops,
cleaning eye tops, catchpits, inspection chambers, etc
shall be finished smooth with plaster

Excavations

No claim for rock excavation will be entertained unless
the contractor has timeously notified the quantity
surveyor thereof prior to backfilling "Soft rock" and "hard
rock" shall be as defined in "Earthworks"
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Laying, backfilling, bedding, etc of pipes

Pipes shall be laid and bedded and trenches shall be
carefully backfilled in accordance with manufacturers'
instructions

Where no manufacturers' instructions exist, pipes shall
be laid in accordance with Clauses 5.1 and 5.2 of each
of the following:
SABS 1200 L : Medium-pressure pipelines
LD : Sewers
LE : Stormwater drainage

Pipe trenches, etc. shall be backfilled in accordance with
Clauses 3, 5.5, 5.6, 5.7 and 7 of SABS 1200 DB :
Earthworks (Pipe trenches).

Pipes shall be bedded in accordance with Clauses 3.1
to 3.4.1, 5.1 to 5.3 and 7 of SABS 1200 LB : Bedding
(Pipes).

Unless otherwise described bedding of rigid pipes shall
be Class B bedding.

Flush pans

Flush pans shall have straight or side outlets and "P" or
"S" traps as necessary

Stainless steel basins, sinks, wash troughs, urinals, etc

Units shall have standard aprons on all exposed edges
and tiling keys against walls where applicable

Waste unions

Stainless steel basins, sinks, wash troughs, urinals, etc
Descriptions of waste unions shall be deemed to include
rubber or vulcanite plugs and chains fixed to fittings

"Densyl" petrolatum anti-corrosion tape as manufactured
by Denso SA (Pty) Ltd.

Pipes to be taped shall be coated with the appropriate
primer and the tape shall be applied with minimum
15mm lap per spiral unless otherwise
described.Couplings and fittings to pipes shall be taped
in strict accordance with the manufacturer's instructions
including all mastic, tape, "Layflat" sheeting, securing of
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including all mastic, tape, "Layflat" sheeting, securing of
same, etc.

Prices for wrapping of pipes shall include for all work as
described to couplings in the length.

---------------------------------------------

SANITARY FITTINGS

2No

510 x 405mm Or equal approved white single tap hole
wash hand basin fitted with chronium plated waste, plug
and chain and fixing in position with and including 8mm
bolts to walls and connecting complete.

1

"Vaal"

8No

Vaal Sanitaryware vitreous china ''Orchid'' close coupled
90º outlet wall hung open rim pan and matching 6 litre
pushbutton top dual flush back inlet cistern complete 
with lid, fitments.

2

1No

Allow a PC amount of R38,000.00 for servicing of
existing sanitary plumbing, including replacing damaged
fittings and pipes

3

Sanitary Plumbing
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SECTION B

BILL NO 9

GLAZING

GLAZING TO STEEL WITH PUTTY

413m2Panes exceeding 0,1 and not exceeding 0,5m21

6,38mm Normal strength clear laminated safety
glass
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SECTION 2

BILL NO. 10

PAINTWORK

For preambles refer to "General Specification of Labour
and Material and Methods to be used PW371"

PREAMBLES

General

Items, materials or methods to be used specified by
trade names or catalogue numbers are only an
indication of the quality required. Items, materials or
methods of similar quality may be used with prior
approval from the Representative/Agent

SUPPLEMENTARY PREAMBLES

PREPARATORY WORK TO EXISTING WORK

Surfaces shall be thoroughly washed down and allowed
to dry completely before any paint is applied. Blistered
or peeling paint shall be completely removed and cracks
shall be opened, filled with a suitable filler and finished
smooth

Previously painted plastered surfaces

Surfaces shall be thoroughly rubbed and cleaned down.
Blistered or peeling paint shall be completely removed
down to bare metal

Previously painted metal surfaces

Surfaces shall be thoroughly cleaned down. Blistered or
peeling paint shall be completely removed and cracks
and crevices shall be primed, filled with suitable filler
and finished smooth

Previously painted wood surfaces
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PAINTWORK ETC TO PREVIOUSLY PAINTED 
WORK

ON FLOATED PLASTER

1,392m2On internal walls1

Prepare, one coat plaster primer, one coat universal
undercoat, and two coats acrylic PVA

1,356m2On ceilings 2

PAINTWORK ETC TO NEW WORK

FIBRE-CEMENT SURFACES WITH

534m2On partitions3

Prepare and apply one coat zinc chromate to nail
heads and H-spline strips, one universal undercoat, 
stop and apply two finishing coats of eggshell 
Premium Matt on:(rate to include preparation)
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BUILDING WORK

SECTION SUMMARY - BUILDING WORK

Bill
No

Page
No

Amount

Section No. 2

129ALTERATIONS1

131WATERPROOFING2

133CARPENTRY AND JOINERY3

135CEILINGS, PARTITIONS AND ACCESS FLOORING4

137FLOOR COVERINGS, WALL LININGS, ETC5

139IRONMONGERY6

140PLASTERING7

144PLUMBING AND DRAINAGE8

145GLAZING9

147PAINTWORK10
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SECTION 3

BILL NO. 1

PROVISIONAL SUMS

For preambles refer to "General Specification of Labour
and Material and Methods to be used PW371"

PREAMBLES

General

All prime cost amounts and provisional sums are net
and include for delivery to site of all articles concerned

Sub contractors will be treated as domestic sub
contractors for the purpose of this contract. They shall
be selected sub contractors and the main contractor will
be afforded the opportunity to reject such sub
contractors prior to appointment provided reasonable
justification is given

Cash discount

No cash discount. All provisional sums are "NET"

Fuel, power and water for commissioning plant

The cost of water, power and fuel for the commissioning
of plant shall be borne by the Selected or Nominated
Sub-contractor appointed for the relevant selected or
nominated sub-contract works in terms of the conditions
under which they have/are contracted for the specialist
work involved

Profit

Where stated, the contractor may allow for profit if
required

General attendance upon selected sub-contractors

The item "Attendance" which follows each provisional

SUPPLEMENTARY PREAMBLES
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The item "Attendance" which follows each provisional
sum for selected sub-contractors work, shall be deemed
to cover all the contractor's costs incurred in providing
free of charge to the selected sub-contractors, the
following:
1.    The services as in clause B7 of the Preliminaries
2.    Making good in all trades and cleaning down and
removal of rubbish on completion

Contingency sums

Work for which contingency sums are allowed will be
measured and valued in accordance with clause A18 of
the Conditions of Contract (NPW1) and deducted in
whole or in part if not required

Preliminaries

The contractor is referred to the Preliminaries for further
amplification of "Prime Cost Amounts and Provisional
Amounts"

Selected  and nominated  sub-contracts

These scheduled allowances are for work to be
executed under separate selected and/or nominated
sub-contracts by firms of Specialists to be nominated by 
the Employer

All provisional sums cover the supply and installation of
material, equipment, plant, etc., including the
commissioning thereof, where applicable

PROVISIONAL SUMS FOR MAIN CONTRACT 
WORKS

296,050.00Item

Provide an amount of R296,050.00 (Two Hundred and
Ninety Six Thousand and Fifty Rands) for the provision 
of OHS requirements, complete

1

OHS Requirements

%Profit2

%Attendance3
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PROVISIONAL SUMS FOR NOMINATED SUB-
CONTRACTS

3,233,360.00Item

Provide an amount of R3,233,360.00 (Three Million
Two Hundred and Thirty Three Thousand Three 
Hundred and Sixty Rands) for electrical refurbishments 
complete

4

Electrical Refurbishments 

%Profit5

%Attendance6

1,692,000.00Item

Provide an amount of R1,692,000.00 (One Million Six 
Hundred and Ninety Two Thousand Rands) for 
mechanical refurbishments complete

7

Mechanical Installation

%Profit8

%Attendance9

846,000.00Item

Provide an amount of R846,000.00 (Eight Hundred and 
Forty Six Thousand Rands) for fire protection and 
detection complete

10

Fire Protection and Detection

%Profit11

%Attendance12

7,200.00Item

Provide am amount of R7,200.00 (Seven Thousand Two
Hundred Rands) for the project steering committee at a 
rate of R300 per person per seating

13

Project Steering Committee

%Profit14

%Attendance15
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45,000.00Item

Provide an amount of R45,000 (Forty Five Thousand 
Rands) for the community liaison officer at a rate of 
R7,500 per month

16

Community Liaison Officer

%Profit17

%Attendance18
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Page
No

FINAL SUMMARY

Section
No

Amount

123PRELIMINARIES1

148BUILDING WORK2

152PROVISIONAL SUMS3

RSub-total

ItemAllowance for Contingencies at @ R1,100,000.00

RSub-total

RAllowance for VAT at 15%
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C3.1 – Scope of Works 
 

1 Background To ECDC 
 
Vision 
 
To be an innovative leader in promoting sustainable economic growth and development of the Eastern Cape. 
 
Mission 
 
To promote sustainable economic development in the Eastern Cape through focused: 
 
a) Provision of innovative development finance 
b) Leveraging of resources, strategic alliances, investment and partnerships. 
 

Legislative Mandate 

ECDC draws its mandate directly from the Eastern Cape Development Corporation Act (Act 2 of 1997) and is 
led by the economic development priorities of the provincial government, as detailed in the Provincial Growth 
and Development Plan (PGDP), Eastern Cape Provincial Industrial Development Strategy (PIDS), the policy 
statement and budget speech of the Member of the Executive Council (MEC) of Economic Development, 
Environment Affairs and Tourism (DEDEAT) 

Section 3 of the ECDC Act states that the Corporation shall “plan, finance, co-ordinate, market, promote and 
implement development of the Province and its people in the field of industry, commerce, agriculture, 
transport and finance”. 

2 Scope of Works 
 
2.1 General description of the works 

The description and scope of works, as described hereunder are a general guide only and may be subject to 
change. No liability or claim will be accepted should this information provided change or be regarded as 
misleading.  
 
The work comprises the following sections: 
 
2.1    Alterations and Refurbishment 

The existing building requires the following work: 

• Refurbishments of external and internal building works and finishes on the floors affected by the fire 
• Refurbishment of electrical supply on the floors affected by the fire 
• Refurbishment of water and sanitation supply on the floors affected by the fire 
• Cleaning and making good external walls affected by smoke and dirt emanating from the fire 
• Repair and refurbish any other building, electrical, mechanical and services in the building within 

budget allocation. 
 

2.2 Variation in the Scope of Work 
 
The Client retains the right to omit specific sections of the work prior to signing the contract and in the event 
that such omissions are incorporated in the contract it is hereby agreed that no claim for loss of profit will be 
entertained. In addition, tenderers are required to price all work in a “stand-alone fashion” so that profit/mark-
up etc are such that omission of any of the tendered works will NOT render the remaining contract work 
visible. 
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2.4 Temporary works, etc. 
 
Tenderers are advised that, in view of the nature and extent of the works temporary works are an essential 
part of the works. Tenderers must therefore fully examine and understand the nature and extent of the 
proposed works and must allow in their pricing for all access, structures, hoardings and other temporary 
works. Refer also to Clause 4.2: Enclosure of the Works in the Preliminaries Section of this document. 
 

3. General 
 
 

3.1 Damage to other services  
 

The Contractor shall assume full responsibility in the event where he or any person in his service is 
directly or indirectly responsible for any damages caused to other services already installed (water, 
sewerage, storm water, roads, surveyors’ pegs, etc.)  Any such damage shall immediately be reported 
to the Principal Agent.  
 
The Contractor shall be held fully responsible for the repair of such damage to the satisfaction of the 
Principal Agent.  
 
The costs for the repair of such damage shall be borne by the Contractor. Claims by the Contractor in 
this connection will not be considered. Should any portion of the works in terms of this Contract, for 
which the Contractor is responsible, be damaged by other Contractors, the Contractor shall repair such 
damage at the tendered rate and shall submit full details of such damage to the Principal Agent so that 
he can recover such costs from the responsible party.  

 
This repair work may only be done on the written instruction from the Principal Agent.  
The contractor shall make provision for a full scan of the area to determine the position of services in 
the area.  

 
3.2 Local labour and local authorities  

 
Local Labour: 

 
It is intended that the project must make maximum possible use of local labour which is presently 
unemployed in the area of which the project is performed.  
All unskilled labour shall be from the Local Municipal Supply area, and at least 10% of the project value 
must be for local SMME’s. 
Engagement of local labour shall be controlled in a formal manner through the client’s labour liaison 
body. It is furthermore expected that the labour liaison body will assist in the monitoring of labour goals.  

 
3.3 Liaison with Local Authorities 

 
The contractor will have to liaise with local authorities regarding the following matters:  

 
3.3.1  Locating of existing underground services.  
3.3.2 Protection of existing services during construction.  

 
It is the contractor's onus to immediately contact all these authorities and to accommodate their 
involvement in his programme of work.  

 
The contractor should also warn the authorities at least 48 hours before the actual work commence.  
 
Compensation for delays, losses or accidents will not be considered should the contractor at any time 
have failed to keep the local authorities informed.  
 
The Principal Agent or employer must immediately be notified, should the contractor experience any 
problem regarding work, which involves a local authority.  
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3.4 Community Liaison and Community Relations  

 
In all dealings with the community and workers employed from within the community, the Contractor 
shall take due cognisance of the character, culture and circumstances of the community involved and 
shall at all times use his best endeavours to avoid the development of disputes and to foster a spirit of 
co-operation and harmony towards the project.  

 
The Contractor shall at all times, keep the Principal Agent fully informed on all matters affecting the 
contractor and the community, and shall attend all community meetings relating to the project as may be 
reasonably required by the Principal Agent. 

  
All matters concerning the community shall be discussed and where possible, resolved at such  
meetings. Where any resolution of a community meeting shall be contrary to the terms and provisions of 
the Contract, the Contractor shall not give effect thereto without a prior written instruction from the 
Principal Agent.  

 
Where the Contractor is of the opinion that any instruction of the Principal Agent issued in terms of this 
clause will result in the incurring of additional costs which were not provided for in his tendered rates 
and/or that a delay in the progress of the works will result, he shall be entitled to submit a claim in terms 
of the conditions of contract . 

 
 

3.5 OCCUPATIONAL HEALTH AND SAFETY ACT (ACT 85 OF 1993)  
 

Contractors shall meet the health and safety requirements as stipulated in health and safety plan.  
 

3.5.1 Safety Precautions 
 

Notwithstanding the fact that the Contractor is solely responsible for the actions of his  
staff and any duly appointed sub-contractors, the Principal Agent reserves the right for himself,  
or his nominated representative, to inspect and monitor working methods and materials  
handling to ensure that safe working practices are being adhered to at all times.  

 
 
 

3.5.2 Health and Safety Specifications 
 

Please refer to Part C.3.2 for the Health and Safety Specification.  
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4. CONDITIONS SPECIFIC TO THIS BID 

 

4.1  Responsibilities and duties 
 

Notwithstanding the fact that a description of the services has been provided above, ECDC shall 
be entitled to request additional services related to deliverables required to ensure the successful 
completion of the services set out above on such further terms and conditions as may be agreed 
between the parties in writing. 

The service provider shall at all times faithfully and timeously carry out and perform the Services 
and shall use its best endeavours to properly conduct, improve, extend and develop the business 
of ECDC in the provisioning of the services. 

The Services Provider shall as part of his duties, attend such meetings as may be required by 
ECDC from time to time and submit weekly or monthly progress reports on the services as may be 
required and requested by ECDC. 

4.2  Obligation to perform and sub-contracting 
 

The bidder shall notify ECDC in writing of all subcontracts awarded under this contract if not 
already specified in the bid. Such notification, in the original bid or later, shall not relieve the bidder 
from any liability or obligation under the contract. 

The bidder shall not assign, in whole or in part, its obligations to perform under the contract, except 
with ECDC’s prior written consent. 

4.3  Performance guarantee 
 

Within fourteen (14) days of receipt of the notification of contract award, the successful bidder shall 
furnish to ECDC the performance security of the amount specified above. 

The proceeds of the performance security shall be payable to ECDC as compensation for any loss 
resulting from the bidder’s failure to complete his obligations under the contract. 

The performance security shall be denominated in the currency of the contract or in a freely 
convertible currency acceptable to ECDC and shall be in one of the following forms: 

A bank guarantee or an irrevocable letter of credit issued by a reputable bank located in South 
Africa, acceptable to ECDC, in the form provided in the bid documents or another form acceptable 
to ECDC; or 

 
  A cashier’s or certified cheque   

 
The performance security will be discharged by ECDC and returned to the bidder not later than 
thirty (30) days following the date of completion of the bidder’s performance obligations under the 
contract, including any warranty obligations, unless otherwise specified in SCC. 

 
Notwithstanding the provisions above, the bidder shall not be liable for forfeiture of its performance 
security, damages, or termination for default if and to the extent that his delay in performance or 
other failure to perform his obligations under the contract is the result of an event of force majeure. 
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4.4        Anti-dumping and countervailing duties and rights 
 

When, after the date of bid, provisional payments are required, or anti-dumping or countervailing 
duties are imposed, or the amount of a provisional payment or anti-dumping or countervailing right 
is increased in respect of any dumped or subsidized import, ECDC is not liable for any amount so 
required or imposed, or for the amount of any such increase. When, after the said date, such a 
provisional payment is no longer required or any such anti-dumping or countervailing right is 
abolished, or where the amount of such provisional payment or any such right is reduced, any such 
favourable difference shall on demand be paid forthwith by the contractor to ECDC or ECDC may 
deduct such amounts from moneys (if any) which may otherwise be due to the contractor in regard 
to supplies or services which he delivered or rendered, or is to deliver or render in terms of the 
contract or any other contract or any other amount which may be due to him. 

4.5      ECDC facilities 
 

Unless otherwise agreed in writing by ECDC, the Service Provider will work from its own office and 
provide its own facilities, such as transport, telephone, cell phone, fax and computer facilities to 
perform the services. 

 
The service provider may use certain facilities made available by ECDC to assist in performing the 
services, including but not limited to computer facilities, telephone and fax facilities and stationery. In 
this regard the service provider agrees to: 

 
Abide by the health, safety and security measures as prescribed by ECDC from time to time; 

To use such accommodation and facilities entirely at his own risk and ECDC shall not be liable for 
any loss or damage whatsoever and howsoever caused arising out of or in connection with the use 
of these items, other than loss or damage caused as a result of ECDC’s own wilful misconduct. 

4.6      Force majeure  
 

If a force majeure situation arises, the bidder shall promptly notify ECDC in writing of such condition 
and the case thereof. Unless otherwise directed by ECDC in writing, the bidder shall continue to 
perform its obligations under the contract as far as is reasonably practical and shall seek all 
reasonable alternative means for performance not prevented by the force majeure event. 

4.7       Insurance  
 

The contractor shall affect and maintain all required and/or necessary insurances in accordance with 
Clause 10 of the JBCC Contract Edition 6.2, as applicable. 

4.8      Responsibility to perform 
 

Delivery of the goods and performance of services shall be made by the bidder in accordance with 
the time schedule prescribed by ECDC in the contract. 

If at any time during performance of the contract, the bidder or its subcontractor(s) should encounter 
conditions impeding timely delivery of the goods and performance of services, the bidder shall 
promptly notify ECDC in writing of the fact of the delay, it’s likely duration and its cause(s). As soon 
as practicable after receipt of the bidder’s notice, ECDC shall evaluate the situation and may at his 
discretion extend the bidder’s time for performance, with or without the imposition of penalties, in 
which case the extension shall be ratified by the parties by amendment of contract. 

ECDC reserves the right to procure outside of the contract small quantities or to have minor 
essential services executed if an emergency arises, the bidder’s point of supply is not situated at or 
near the place where the supplies are required, or the bidder’s services are not readily available. 

 



 

106 | P a g e  
 

  

A delay by the bidder in the performance of its delivery obligations may render the bidder liable to 
the imposition of penalties, unless an extension of time is agreed upon without the application of 
penalties. 

ECDC shall, without prejudice to its other remedies under the contract, deduct from the contract 
price, as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed 
services using the current prime interest rate calculated for each day of the delay until actual delivery 
or performance.  

ECDC may also consider termination of the contract. 

4.9 Duration of the contract 
 

The construction project duration is 4 Months from date of appointment.  
The successful Bidder shall be required to complete and submit the signed and duly completed 
client recommended Services Level Agreement. 
 
Upon any delay beyond the delivery period in the case of a supplies contract, ECDC shall, without 
cancelling the contract, be entitled to purchase supplies of a similar quality and up to the same 
quantity in substitution of the goods not supplied in conformity with the contract and to return any 
goods delivered later at the bidder’s expense and risk, or to cancel the contract and buy such goods 
as may be required to complete the contract and without prejudice to his other rights, be entitled to 
claim damages from the bidder. (N/A) 

 
4.10 Payments and tax 
 

Payments shall only be made in accordance with the fees as quoted in this documentation. Prices 
charged by    the bidder for goods delivered and services performed under the contract shall not 
vary from the prices quoted by the bidder in this bid, with the exception of any price adjustments 
authorized at ECDC’s request for bid validity extension, as the case may be. 

 
ECDC will reimburse the service provider for expenses and disbursements incurred subject to the 
submission of satisfactory proof that such expenses and disbursements have been incurred and 
subject to it being within the budget as indicated in this documentation. 
 
The service provider shall from time to time during this contract duration furnish ECDC with a VAT 
compliant tax invoice accompanied by a copy of the delivery note and upon fulfilment of other 
obligations stipulated in the contract.  

Each invoice must be accompanied by a detailed timesheet and expense claim forms substantiating 
the amount claimed. 

Payments shall be made promptly by ECDC in Rand, but in no case later than thirty (30) days after 
submission of a VAT compliant tax invoice and supporting documentation by the service provider if 
the services have been properly executed as agreed. 

 
The service provider shall retain all proof of expenditure and maintain such accounts and records as 
are reasonably necessary, claimed above, should ECDC require an audit to substantiate that 
expenditure and allows ECDC’s own personnel or an independent auditor access to those records. 
 
Should the above audit reveal that ECDC has been overcharged, the Service Provider will re-
imburse the ECDC the amount overcharged within 30 days inclusive of interest calculated at prime 
plus 2% per annum. 
 
A foreign bidder shall be entirely responsible for all taxes, stamp duties, license fees, and other such 
levies imposed outside the Republic of South Africa. 
A local bidder shall be entirely responsible for all taxes, duties, license fees, etc., incurred until 
delivery of the contracted goods to ECDC. 
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4.11 Subcontracting 

 
The following is applicable in relation to sub-contracting: 
 
 The successful bidder must allocate minimum 15% of the scope to local sub-contractors (SMME’s) 

post award.  
 The bidders must select sub-contractors from the CIDB database who are registered on CSD 
 Bidders or contractors must submit proof of subcontracting agreement, which is signed between the 

main contractor and the subcontractor. The following must be attached to the subcontracting 
agreement, 

o CIDB Grading  
o CSD Registration 
o Signed Subcontracting Agreement 

 15% subcontracting is a Condition of Tender 
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C3.2 – Health & Safety Specifications 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

C3.2 – Health & Safety Specifications 
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CONTRACT NUMBER EC23000/L008/OHS – OCCUPATIONAL HEALTH AND SAFETY 
SERVICES  

 

EASTERN CAPE DEVELOPMENT CORPORATION (ECDC), REFURBISHMENT OF 
DEVELOPMENT HOUSE – FIRE DAMAGES AND RELATED WORKS – MTHATHA, 

EASTERN CAPE – CLUSTER J 

SITE-SPECIFIC HEALTH AND SAFETY SPECIFICATION  

(SSHSS) 
Refurbishment: Removal of timber roof and replace with steel structure; Installation of concrete 

ring beam; Replacement of timber floor; Removal of vegetation elevated tank slab; 

Waterproofing; Rectification of channels, manholes and grid inlets; Upgrade of stormwater 

drainage; Upgrade of electrical supply; Electronics; Wet services; and Mechanical installations. 

Report No. SSOHSS-01.01/2024/Development-House-ECDC-Mthatha-Rev01 

 

PREPARED BY  

ASEDA CONSULTING ENGINEERS (PTY) LTD & ECDC 
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1.0 INTRODUCTION 

 

Eastern Cape Development Corporation (ECDC) “the Client” is obliged in terms of Construction 
Regulation 5(1)(a) to prepare a Baseline Risk Assessment (BRA) for the specific project which 
informs the development of a Site-specific Health and Safety Specification (SSHSS). 

The Client must include the Site-specific Health and Safety Specification in the tender documents 
when soliciting tenders for construction works contracts (CR5(1)(f). Apart from this Specification, the 
Contractor shall comply with the Occupational Health and Safety Act (Act No 85 of 1993) (“the Act” 
or OHSA) and its Regulations (including Construction Regulations GNR.84 of 7 February 2014), 
the Compensation for Injuries and Diseases Act (COIDA), (Act 130 of 1993).  
 
The Principal Contractor (PC) shall take full responsibility for the prevention of unhealthy and 
unsafe working conditions and practices. The PC shall ensure promotion of a healthy site and safe 
working practices. The PC shall ensure such conditions and practices does not affect his 
employees and any other persons at the construction site (other construction activities might be 
under way and requires a coordinated and corporation amongst existing Contractors).  

The PC shall in terms of Sections 8 and 9 of the OHSA, prevent such conditions as may be 
detrimental to the safety and welfare of his employees or of other persons while present on the 
construction site. The persistent non-compliance with the OHSA, the requirements of this 
Specification or the approved Health and Safety Plan (HSP) shall be referred for the attention of 
the Client’s Agent and/or Construction Health and Safety Agent (CHSA). The Client’s Agent 
and/or CHSA may in terms of Construction Regulation 5 (1)(q), stop the work or part of the 
work in consultation with Client until the Contractor rectifies the non-compliance.  

 

The PC shall institute systems that are safe at the construction site. The PC shall further provide and 
maintain construction equipment and tools and ensure they are safe in a good working order or/and 
state of repair. 

 
The PC must draw up a Health and Safety Plan (HSP) based on the results of a Baseline Risk 
Assessment (BRA, See Annexure A) and comply with this Specifications. The PC may not 
commence construction work (including site establishment) until the Health and Safety Plan has 
been approved by the Client’s Agent and/or CHSA. 

 
2.0 OCCUPATIONAL HEALTH & SAFETY MANAGEMENT 

  
 2.1 Scope 
 

The Client and/or its Agent must ensure that the Principal Contractor (PC) appointed in terms 
of Construction Regulation 5(1)(k) implements and maintains the agreed and approved Health 
and Safety Plan (HSP). Failure on the part of the Client or Agent to comply with this 
requirement will not relieve the PC from any one or more of his/her duties under the OHSA 
and Regulations. 

 
The Chief Executive Officer (CEO) of the PC in terms of section 16(1) of the OHSA as an 
employer (as defined in the Act) must ensure compliance with the Act.  
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There are several appointments or designations of responsible and / or competent peoples in 
specific areas of construction work that are required by the Act and Regulations. The following 
competent appointments, where applicable, in terms of the OHSA, Construction Regulations, 
2014 (CR) are required to ensure compliance to the Act, Regulations and Safety Standards. 

 
Below table is a list of minimum required APPOINTMENTS/ACTIONS as per OHSA, 
Construction Regulations, and other Regulations. 

 
         Table 2.1.1 Minimum requirements H&S  
 

Item Acts / Regulation 
 

Appointment/Action Responsible Person 

Occupational Health and Safety Act, Act 85 of 1993 
 

1. Section (S)6 & S16 CEO to develop Health and 
Safety Policy 

CEO / Construction 
Health and Safety 
Officer (CHSO) of the 
PC 

2. S8, S9 & S14 Duties of employees & employer CEO and PC 
 

3. S10 Suppliers - Hired plant PC and Suppliers 
 

4. S17, S18 & S19 Health & Safety Representatives 
/ Functions / Committee 

PC and Contractors (C) 
) 
 

5. S24 & S31 Reporting & Incident/Accident 
Investigator 

PC 
 
 

6. S37(2) Mandatory agreement PC and C 
 

Construction Regulations (CR), 2014 
 

1. CR4 Notification for carrying out 
activity to the Department of 
Employment and Labour (DEL) 
 

PC 
 

2. CR5(1)(k) Written appointment of the 
appointed PC 
 

Client  

3. CR7 & CR8 Duties in ensuring H&S 
compliance. 
 

PC and C 

4. CR9(1) Appointment of Risk Assessor / 
CHSO 
 

PC/C 

5. CR10 Fall Protection Supervisor / Fall 
Protection Planner (FPP) 
 

PC 

6. CR11 & CR12 Structural Inspector / Temporary 
works designer 
 

PC / Client 

7. CR13 & CR14 Excavation & Demolition 
Inspectors 

PC/C 

8. CR16 Appointment of Scaffold Erector 
/ Inspector 
 

PC 

9. CR17, CR19 & CR22 Appointment of receptive 
competent personnel 
 

PC 
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Item Acts / Regulation 
 

Appointment/Action Responsible Person 

10. CR23 Appointment of Supervisor / 
Operators / Drivers 
 

PC 

11. CR24 Compliance with the Electrical 
Installations Regulations & 
Electrical Machinery Regulations 
 

PC / C 

12. CR25, CR26, CR27 & 
CR28 

Environmental Co-ordinator. 
Stacking and Storage 
Supervisor 
 

PC 

13. CR29 Fire Warden / Fire Fighter  PC 
 

14. CR30 Provision of welfare facilities PC 
 

General Regulations 
 

15. General Administration 
Regulations (GAR) 
General Safety Regulations 
(GSR) 
Regulations for Hazardous 
Biological Agents (RHBA) 
 

Comply with applicable 
regulations 

PC 

 Health Regulations 
 

16. 
 

Asbestos Abatement 
Regulations (AAR) 
 
Ergonomics Regulation 
(ER) 
 
Regulations for Workplaces 
 
Regulations for Hazardous 
Chemicals Agents (RHCA) 
Noise Induced Hearing 
Loss Regulations (NIHLR) 
 

Comply with applicable 
regulations 

PC 

Mechanical Regulations 
 

17. Driven Machinery 
Regulations (DMR) 
General Machinery 
Regulations (GMR) 
 

Comply with applicable 
regulations 

PC 

Electrical Regulations  
 

18. Electrical Installation 
Regulations (EIR) 
Electrical Machinery 
Regulations (EMR) 
 

Comply with applicable 
regulations 

PC 

19. South African Road Traffic Act (Act 93 of 1996) 
 
National Department of Health and Environmental Management Acts 
 
Labour Relations Act / Basic Conditions of Employment Act 
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Item Acts / Regulation 
 

Appointment/Action Responsible Person 

 
 
The purpose of the Site-specific Health & Safety Specification (SSHSS) is to outlines the parameters 
within which efficient and effective health and safety performance shall be adhered to during the 
refurbishment of the ECDC Properties, under Cluster J: Development House within the jurisdiction 
of King Sabata Dalindyebo Municipality (KSDM).  
 
2.2  Responsibilities 
 
 2.2.1 Client  
 

The Client or his appointed Agent will appoint the Principal Contractor (PC) for this 
refurbishment project in writing for assuming the role of PC as intended by the Construction 
Regulations. 

   
 The Client or his Agent shall discuss and negotiate with the PC the contents of the health  
 and safety plan for approval. 
 

The Client or his appointed Agent will take steps to ensure that the health and safety plan is 
implemented and maintained. The steps taken will include period audits at intervals of at 
least one every month. 

 
The Client or his appointed Agent will prevent the PC from commencing or continuing with 
refurbishment should at any stage in the execution of works: 

 
o fails to have complied with any administrative measures required by the construction  

regulations in preparation for the construction project. 
o fail to implement or maintain their health and safety plan. 
o executed construction work which is not in accordance with their health and safety plan. 
o act in any way which may pose a threat to the health and safety of any persons present 

on the site. 
 
 

 2.2.2 Principal Contractor 
 
 The PC shall accept the appointment under the terms and conditions of contract.  
 

The PC shall sign and agree to those terms and conditions and shall, before commencing 
work, notify the Department of Employment and Labour (DEL) of intended refurbishment 
work in terms of Regulation 4 of the Construction Regulations “Notification of carrying out 
Construction Work”.  

 
The PC shall submit the notification in writing prior commencement of work and liaison with 
the Client or his Agent accordingly. 

 
The PC shall ensure that s/he is fully conversant with the requirements of this Specification 
and all relevant health and safety regulations. 

 
This Specification is not intended to supersede the Act nor the Construction Regulations or 
any other part of either. 

 
The PC shall provide and demonstrate to the Client a suitable and sufficiently documented 
health and safety plan based on this Specification, the Act and regulations. The health and 
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safety plan shall apply from the date of commencement and for the duration of execution of 
the works. 

 
The PC shall provide proof of his/her registration and good standing with the Compensation 
fund or with a licensed Compensation insure prior to commencement with the works. 
The PC shall in submitting his tender, demonstrate that s/he has made provision for the cost 
of compliance with the specified health and safety requirements, the Act and Regulations. 
 
The PC shall consistently demonstrate his/her competency and the adequacy of his 
resources to perform the duties imposed in terms of this Specification, the Act and 
Regulations. 

 
The PC shall ensure that a copy of his health and safety plan is made available on site and is 
presented upon request. 

 
The PC shall ensure that a health and safety file exits which shall include all documentation 
required in terms of the provisions of this Specification, the Act and Regulations. 

 
The PC shall hand over a consolidated health and safety file to the Client. 

 
The PC shall throughout the execution of the contract ensure that all conditions imposed on 
his/her Subcontractors in terms of this Specification, the Act and Regulations are complied 
with as they were the PC. 

 
The PC shall from time to time evaluate the relevance of the health and safety plan and 
revise the same as required. 

 
 
    
 
 
 
3.0 DEFINITIONS, ABBREVIATIONS AND ACRONMYS 
 
Definitions 
  
“Agent” – means any persons who acts as a representative of a Client; 
 
“Client” – means any person who for whom construction project work is performed; 
  
“Construction Work” is defined as any work in connection with 
 
(a) the erection, maintenance, alteration, renovation, repair, demolition or dismantling of or addition  
     to a building or any similar structure; 
(b) the installation, erection, dismantling or maintenance of a fixed plant where such work where 
     such work includes the risk of a person falling; 
(c) the construction, maintenance, demolition or dismantling of any bridge, dam, canal, road,  
     railway, runway, sewer or water reticulation system or any similar civil engineering structure, or 
(d) the moving of earth, clearing of land, the making of an excavation, pilling, or any similar type of  
     work; 
 
“Contractor” – means an employer, as defined in section 1 of the Act, who performs construction 
                          work and includes Principal Contractors; 
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“Health & Safety File” – means a file, or other record in permanent from, containing the  
                                         information required as contemplated in the regulations;                                          
 
“Health & Safety Plan” – means a documented plan which addresses hazards identification  
                                          and includes safe work procedures to mitigate, reduce or control  
                                          identified hazards; 
 
“Health & Safety Specification” – means a documented specification of health and safety 
                                                         safety requirements pertaining to the associated works on  
                                                         associated works on a construction site, so as to the health 
        and safety of persons; 
 
“Method Statement” – means a document detailing the key activities to be performed in order to 
                                       reduce as reasonably as practicable the hazards identified in any risk 
                                       assessment; 
 
“Principal Contractor” – means an employer, as defined in section 1 of the Act who performs  
                                          construction work and is appointed by the client to be in overall control 
                                          and management of a plant or the whole of a construction site; 
                                                   
 
Abbreviations 
 
 
PA: Principal Agent 
 
DEL: Department of Employment and Labour 
   
CEO: Chief Executive Officer 
 
PC: Principal Contractor 
C: Contractor 
 
CHSA: Construction Health and Safety Agent 
 
CHSO: Construction Health and Safety Officer 
 
PPE: Personal Protective Equipment 
 
SSHSS: Site-specific Health and Safety Specification 
 
HSP: Health and Safety Plan 
 
HS: Health and Safety 
 
SP: Service Provider 
 
EMP: Environmental Management Plan 
   
DIFR: Disabling Incident Frequency Rate 
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+4.0 OUTLINE FOR HEALTH AND SAFETY FILE – GOALS / OBJECTIVES,  
         MANAGEMENT ARRANGEMENTS, MONITORING, PERFORAMNCE AND  
         REVIEWING  
 
 4.1 Objectives  
 

To ensure that all Principal Contractors / Contractors (Subcontractors) and Suppliers 
communicate, implement, maintain, and continually improve their respective Health and Safety 
Plans. 
 
To ensure that each potential Service Provider (including its employees) participate equally 
with this Specification to effectively achieve a safe and healthy work environment.  
 
To ensure the application of this Specification is integrated into each task, method and 
procedure. 
 
To assure and demonstrate conformance with statutory requirements. 

 
 
 4.2 Management arrangements (monitoring, performance & review) 
 
  4.2.1 Health and Safety (HS) Output 
  

The appointed Principal Contractor (PC) must seek to achieve an integrated approach 
towards the effective and efficient management of Health and Safety (HS). The 
integrated approach can be realised by ensuring implementation of these elements: HS 
policy formulation, safety governance, prevention plan, legislation, and management 
responsibilities. 
 

  4.2.2 HS Planning 
   

Health and Safety planning is the establishment and maintenance of procedures for the 
ongoing identification of hazards, the assessment of risk, the allocation of resources to 
eliminate or reduce the risk and the setting of control measures. 

     
   4.2.2.1 Risk Assessment 
 

All HS risks and impacts applicable to the refurbishment project must be 
documented and captures on a Health and Safety Plan (HSP). 

 
Risk assessment shall be conducted prior the commencement of any 
construction / refurbishment activity. 

 
   The risk must be listed in order of probability, severity, and frequency. 

 
Each risk must be associated with an activity to being performed or a group of 
activities with similar risks. 

 
   The risks must be linked to the Client’s Baseline Risk Assessment (BRA). 

 
The environmental impacts (risk) must be listed in order of probability, severity, 
and frequency. 
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Environmental Management Programme (EMP) must be developed and method 
statements relevant to identified impacts. 

 
 
   4.2.2.2 Objectives and Target Setting 
 

Target setting must be developed after all risks and impacts have been assessed 
in order to reach an acceptable level of performance to this Specification. 

 
Objectives and targets should be specific, measurable, achievable, result 
orientated and within stipulated time-frames. 

 
Objectives should focus on preventative actions. 

 
   4.2.2.3 Allocation of Resources and Budget 

 
To achieve the desired results and compliance to the health and safety plan / 
specification, appropriate resources must be allocated. 

 
Resources must include time, labour, capital, etc. and should be value adding, 
cost effective and focus on preventative costs as opposed to failure cost, such as 
incurred in incidents. 

 
Budgeting should be done when objectives and targets have been developed 
and funds allocated fully for HS purposes. 

 
 
  4.2.3 HS Risk Control 
 

This involves the application of HS control techniques based on risks / impact identified. 
                      
 

Designated competent persons for monitoring must be appointed to apply “safe” work 
principles by adhering to HS guidelines, conducting periodic inspections, and having 
written safe work methods and procedures for all identified risks. 

 
 
   4.2.3.1 HS Structures 
 

Employees in the HS structures must be appointed in writing of specifically 
functions and trained to be a competent person to undertake HS monitoring and 
maintenance activities on a periodical basis. 

 
Legal appointments must be assigned in writing by an appropriate level of 
Management (OHSA s16(2) and/or Construction Regulations (CR)8(1). 

 
HS committees must be established. 

 
Copies of appointments must be kept in the health and safety file and displayed 
on various working areas (where applicable). 
 

   4.2.3.2 HS Inspections 
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Inspection result must be captured, signed by OHSA s16(1) or s16(2) and kept 
on record.  

 
Non-conformances (Deviations) from set standards must be corrected 
immediately and discussed at HS committee meetings. 

 
Copies of inspection results must be kept on a file. These shall be submitted as 
part of PC Consolidated Health and Safety File. 

 
   4.2.3.3 HS Guidelines 

 
Guidelines to determine the standards and procedures to which HS risks, impacts 
ad practices are applied. 

 
All applicable HS guidelines should be identified, and every employee inducted 
on its content. 

 
Records to be kept of every employee inducted on its content. 

 
    
  4.2.4 HS Assurance 
 

HS Assurance refer to the parameters to monitor and measure HS performance on a 
regular basis. 

 
  A pro-active focus ensuring HS conformance and prevention before incidents occur. 
 
   4.2.4.1 HS Surveillance 

 
Schedule all work areas, Suppliers and Contractors that need to be observed or 
monitored. 

 
Document the frequency of surveillance, methods, and responsible persons. 

 
The Construction Health and Safety Officer (CHSO) to monitor compliance to the 
terms and conditions of the Mandatory agreement, OHSA s37(2) in respect of HS 
matters. 

 
   4.2.4.2 HS Reviews 

 
Conduct legal compliance reviews. 

 
The Construction Health and Safety Agent (CHSA) shall audit the Principal 
Contractor (PC) on a monthly basis as stipulated in the Construction Regulations, 
February 2014. 

 
Outcome of the unresolved issues in audits will be referred to site progress 
meetings. 
Develop specific time-frames, actions and maintenance based on the review 
results. 

  4.2.5 HS Information 
 

This relates to the gathering and analysing of all information relevant to improving HS 
performance, objectives, employee behaviour and improving standards and practices. 
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Copies of HS committee minutes must be forwarded to the Client/CHSA to assist with 
advice with issues that are not resolved. 

 
 
   4.2.5.1 HS Performance indicators and statistics 

 
Document all applicable indicators and statistics required. 
 
Set targets for all indicators and track actual results against set targets. 

 
 
   4.2.5.2 HS Incident evaluation and recall 
 

Ensure all employees are familiar with reporting processes. 
 

Identify all applicable authorities (Department of Employment and Labour 
(accident/incident and occupational diseases) and National Department of Health 
(Notifiable disease, COVID-19, and Cholera). 

 
Identify causes and take corrective actions. 

 
Set levels of accountability and responsibility within the organisation.  

 
  4.2.6 HS Enablement 
  

Process to identify and train every employee within a specific risk area/task performed. 
 

Competence will be based on the assessed capability of the persons/individual. 
 

Training must be conducted based on the task to be performed and previous training. 
 
 
   4.2.6.1 HS Awareness 
 

Awareness sessions (for example, toolbox chats) must be based on risk profiles 
and performance indicators. 
 
Identify all areas of awareness required based on risks and incidents that occurred. 

 
Brief every employee on each awareness initiative and allocate resources. 

 
Monitor the effectiveness of each awareness campaign. 

 
Conduct awareness sessions at pre-scheduled interval based on risks and incident 
analysis. 

 
   4.2.6.2 HS Training 
 
   Identify all HS training required per job level. 
 
   Schedule HS training based on employee’s path. 
 



 

122 | P a g e  
 

  

   Monitor effectiveness of training. 
 
 
   4.2.6.3 HS Communication 
 

Develop a communication process for all HS information. 
 

Document all standard HS information to be communicated, for example, HS 
committee decisions, new policies, and work procedures. 

 
Ensure HS representatives and employees are consulted in workplace decisions. 

 
 
   4.2.6.4 HS Personal Protective Equipment / Clothing 

 
   Ensure proper selection of Personal Protective Equipment (PPE). 

 
   Issue and keep appropriate record of all relevant HS equipment and clothing. 
 
 
  4.2.7 HS Methods, Procedures, and Interventions 
 
   4.2.7.1 HS Work instructions 
 

Work instructions, methods and procedures must be linked to Health and Safety 
Plan guidelines and standards. 

 
Performance of standards must be monitored. 

 
 
   4.2.7.2 HS Corrective action (Continuous Improvement) 
 
   Identify all areas of improvement and develop new strategies. 
 
   Ensure corrective action on all deviations. 
 
   Set new standards of achievement once existing standard are achieved. 

 
   4.2.7.3 Record keeping, reporting, and recording 

 
   Maintain records of all documentation. 

 
   Centralised copies (records). 

 
   Personal information must be kept (for example, inspection records and minutes). 
 
   4.2.7.4 Audit trail 

 
Keep a trail of all correspondence, non-compliance issues and performance 
standards. 

 
   4.2.7.5 Medical screening 
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Medical screening shall be done on all employees where there could be exposed 
to an occupational injury. 

 
Risk assessment must be done prior to medical screening to determine the need 
of the tests. 

 
Employees who are not fit to work must be informed of their status and where 
possible alternative arrangements must be made to receive medical treatment 
(for example, high blood pressure). 

 
Exit medicals must be done on all employees emanating from high-risk areas. 
 
 

   4.2.7.6 Waste management 
 

   Identify correct waste management practices. 
 

   Implement correct practices. 
 
 
5.0 GENERAL PROVISIONS FOR HEALTH AND SAFETY FILE  
 
 5.1 HIV/AIDS PROGRAMME 
  

It is a requirement that the Principal Contractor (PC) shall provide HIV/Aids awareness 
training and roll out an HIV/Aids programme for all employees. 

 
 The HIV/Aids Awareness Programme Requirements: 

• HIV/Aids Awareness Coordinator appointed (part-time). 
• Appoint and train Peer Educator/s (part-time). 
• Male and Female condom dispensers, sufficient male condoms available and supplied 

when required. 
• All types of HIV/Aids related posters displayed and in good conditions. 
• HIV/Aids Awareness workshops/toolbox talk. 
• HIB/Aids Preventative Measures 
• HIV/Aids Care and Support. 
• Free voluntary HIV testing. 

 
 Duties of the HIV/AIDS Coordinator: 

• Ensure on-site programme implementation. 
• Ensure Peer Educators are selected, trained and active and supported. 
• Ensure Voluntary Counselling and Testing takers place. 
• Ensure awareness talks and education initiatives take place. 
• Posters, awareness materials and condoms are freely available on site. 
• Ensure that evidence of programme implementation is readily available. 
• Facilitate site management commitment. 

 
 

No PC shall require an employee, or an applicant for employment, to undertake an HIV test 
to ascertain that employees HIV status. As provided for in the Employment Equity Act, 
employers may approach the Labour Court to obtain authorisation for testing. 
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All Personnel must be encouraged to undertake voluntary testing. Voluntary Testing and 
Counselling (VCT) must be encouraged by the Principal Contractor. 
 

 
 5.2 COVID-19 MEASURES (when notified) 
  

Construction site operating during the Coronavirus (Covid-19) pandemic need to ensure that 
they are protecting their workforce and minimizing the risk of spread of infection. 
 
This includes an establishment if all employees are fit for work with no Covid-19 symptoms. 
The consideration of a range of other applicable matters to manage the spread of the virus 
on site. 
 
The PC must introduce control measures on the construction site that are in line with the 
Government’s recommendations on good hygiene practices and constantly monitoring and 
reviewing the required control measures. The requirements shall be appliable for all 
employers working on the site including the Client, Consultants, and all Contractors. 
 
 
The PC must ensure the requirements are implemented, a Covid-19 site management plan 
shall be developed by the Principal Contractor taking into consideration the Draft Regulations 
Relating to Surveillance and Control of Notifiable Medical Conditions: Amendment, 
Regulations relating to public measures in points of entry; Regulations relating to the 
management of human remains and regulations to environmental health (11 April 2022).  

 
The Covid-19 site management plan shall specify amongst other how the PC intend to 
resume work activities subsequent awarding of a contract. 
 
The Covid-19 site management plan are to be approved by the Construction Health & Safety 
Agent (CHSA) prior to work commencing on site. PC will also be required to submit risk 
assessment together with a written policy for the protection of health and safety of its 
employees from Covid-19 as contemplated on section 7(1) of OHSA. This policy must notify 
the PC employees that if they are sick or have symptoms associated with Covid-19 that they 
must not come to work and take paid sick leave in terms of section 22 of the Basic 
Conditions of Employment Act. 
 
The PC must ensure that the risk assessment plan and measures to be implemented in 
curbing the spread of SARS-Cov-2 are strictly complied through the monitoring and 
supervision by appointed COVID-19 Compliance Officer. 
 
The above requirements must be read in conjunction with the Department of Employment 
and Labour Code of Practice: Managing Exposure to SARS-COV-2 in the Workplace, 2022 
(NO.R.1876, 15 February 2022), when applicable. 
 
 

 5.3 PENALTIES AND PROVISION FOR HEALTH AND SAFETY 
 
 

Should, at any time, the works, or part thereof, be stopped due to unsafe acts or non-
compliances with the Client or PCs Health and Safety Plan (HSP); neither the PC nor any 
other PC or Contractor shall have a claim for extension of time or any other compensation. 
 
In cases of any repetitive non-compliances, the non-conforming party shall be penalised 
as per the table below: 
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The following tables constitute costs provision for health and safety as well as examples of 
the type of non-conformances that will attract penalties: 
 
Table 5.3.1: Costs provision for Health and Safety measures are included in the Provisional Sums 
of the main bills of qualities 

        
 

Table 5.3.2: List of fees for repetitive non-conformances 

 

Minor: 
Fine: R50/count 

Medium: 
Fine: R500/count and a 

non-conformance 

Sever: 
Fine: R5000/count, a 

non-conformance and/or 
activity stoppage 

Non-use of basic PPE 
supplied (e.g., Overalls, 
Safety Shoes, Hardhat) 

Toilets not supplied or 
regularly serviced; lack of 
drinking water 

Principal Contractors 
working without Health & 
Safety Plan approval 

No completion of 
registers for plant and 
equipment on site 

Principal Contractor not 
audited 

Workers transported in 
contravention of the 
Health & Safety Plan or 
legal requirements. 

Lack of Health & Safety 
signage at work areas 

Working without training or 
the appropriate Health & 
Safety Method Statement / 
Safe Work Procedure / 
HIRA 

Invalid / expired Letter of 
Good Standing with 
licensed Compensation 
Insurer 

Tools and equipment 
identified in poor 
condition during 
inspection 

Non-conformances 
identified during the 
previous audit and not 
addressed within the 
agreed time frame 

Allow people to work at 
heights without proper 
training and PPE 

 No internal monthly audit 
report on file. 

Fall Arrest Harness not 
tied off / worn when a risk 
of fall exists 

 No Medical Certificate of 
Fitness for relevant 
workers 

Threat to the H&S of 
persons 

 Unsafe work at height 3rd Offence on Unsafe 
Work at Height 
 
 

 Poor Housekeeping Failure to submit 
consolidated H&S report 
and relevant documents 

 
All penalties shall be communicated to the Principal Contractor and the relevant Professional 
Team members monthly. 
 
The PC will be expected to confirm receipt of such penalty/ies. The total deductible amount 
as per penalties issued shall be tabled in the monthly progress meetings for noting purposes.  
 
All monthly penalties shall be deducted from the Certified Certificate submitted by the PC. 
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           5.4 CLOSE-OUT REQUIREMENTS 
 

Upon completion of the construction project, the Principal Contractor shall submit a well-
documented consolidated health & safety file (to be in both hard and soft copies) to the 
appointed CHSA, confirming the H&S history of the project. 
 
The following summary of information is required in the file, but not limited to: 
• Monthly H&S Agent HS audit reports. 

 
• Minutes of the monthly Health & Safety Committee meetings. 

 
• Incidents & OID. 

 
• COVID-19 Pandemic impact summary report. 

 
• Total Man-hours and DIFR. 

 
• WCA Claims. 

 
• Environmental rehabilitation status report. 

 
• Copies of Pre and Post Employment Medical Certificates of all employees that worked on 

the project. 
 

• H&S Non-conformances (current/outstanding). 
 
Handover of the consolidated H&S file can only commence once all personnel has been 
demobilised and nil man-hours are recorded. The consolidated H&S file must be submitted to 
the Bitou Municipality Project Manager.  
 
The Construction Health and Safety Agent (CHSA) will evaluate the H&S performance of the 
Principal Contractor i.e.  compliance performance, quality and refer in a cover letter which 
will be added to the Principal Contractors consolidated file. 

 

 

 

 

 

Acknowledgement: 
 

 

I ___________________________________________________________representing 

 

___________________________________________________________Principal Contractor 
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have satisfied myself with the content of this site-specific health and safety specification (SSHSS) and 

shall ensure that the personnel and other people visiting the site comply with all obligations in respect 

thereof. 

________________________________________________________Principal Contractor 

 

Date:__________________ 
 
Signature:__________________________ 
 
Signature:___________________________ 
 

Principal Agent/Construction Health and Safety Agent 
 

Date:__________________                                                                                                                                    
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ANNEXURE A, Baseline Risk Assessment (BRA) 
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BASELINE RISK ASSESSMENT (BRA) 

EASTERN CAPE DEVELOPMENT CORPORATION (ECDC), REFURBISHMENT PROJECT:  
CLUSTER J – DEVELOPMENT HOUSE, MTHATHA, KING SABATA DALINDYEBO 

MUNICIPALITY (KSDM)  
 

The Development House is located at the intersection of Elliot Road and York Road. It was constructed early 

nineteen seventies (1970s). The buildings consist of six-story (floors) which features a framed structure. The 

ground floor accommodates tenants for various businesses, and the upper floors provide office space. 

This Baseline Risk Assessment (BRA) is based on occupational health and safety issues relevant to the 

renovations / refurbishments to the current building (Development House). 

A BRA is required in terms of Construction Regulations, 2014, Construction Regulation (CR)5(1)(a) – and it 

seeks to identify possible hazards and risks associated with the refurbishment works. 

In this document these risk/s are identified for the prospective Principal Contractor (PC) and/or its Contractor/s 

(C) and Supplier/s to plan and mitigate all risks to ensure safe work practices/environment. 

1.0 DESCRIPTION OF WORK 

The refurbishment contract provides for improvements to the building and includes civil work & upgrades to 

existing structure.  The scope entails: 

• Removal of the timber roof and its replacement with a new structural steel roof. 

• Installation of reinforced concrete ring beam around the building to anchor the steel trusses. 

• Replacement of the old, suspended timber floor with a new timber floor. 

• Removal of vegetation on the elevated tank slab. 

• Waterproofing of the slab carrying the water tank. 

• Rectification of substandard channels, manholes, and grid inlets in the parking areas. 

• Upgrades of stormwater drainage in the service yard to prevent flooding. 

• Probable upgrade of electrical supply capacity, low voltage works (site power reticulation of cables). 

• Small power and lighting installations (area lighting, earthing, and lighting protection installations). 

• Electronics installations (these relates to ICT, CCTV, Intercom, Public address systems). 

• Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 

• Fire protection and Elevator installations. 
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2.0 HAZARD IDENTIFICATION AND RISK ASSEMENT 

During the hazards identification and risk assessment (RA) the possible presence of occupational health 

stresses and safety factors were considered. A list of potential hazards was compiled subsequent to a site 

assessment of 26th January 2024, analysed and evaluated thoroughly.  

This RA has been completed to ensure adequate controls are in place to eliminate or reduce the risk to a low 

as is reasonably practicable.  

The impact of potential hazard were determined by calculating its risk in a form of risk matrix by the product of 

likelihood (frequency) of the event occurring and the impact (consequent) and other variables.  

The consequence included health and safety impacts (injuries/fatality). The identified risk were categorised as 

Certain, Likely, Possible or Unlikely: Medium (yellow section = 6-15) and High (red section = 16-25) risks 

are considered a priority risk which need to be mitigated. 

Table 1:  Risk Matrix 

 First Aid Injury 
no disruption of 
activity 

Minor Injury 
(preventing activity 
for one day) 

Suffering 
(preventing activity 
for 3 days or longer) 

Major 
Injury 

Fatal 

Certain 5 10 15 20 25 

Probable 4 8 12 16 20 

Likely 3 6 9 12 15 

Possible 2 4 6 8 10 

Unlikely 1 2 3 4 5 

Legend: 

L = Likelihood; C = Consequence; HR = Hazard Rating (with NO controls in Place); RR = Risk Rating (with controls in 

Place) 

Acceptable = (1 – 5) No further action but ensure controls are maintained 

Adequate = (6-15) Must improve at next review 

Unacceptable = (16-25) Stop activity and make immediate improvements 
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Risk Assessment 
 

GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

1.0 Physical Hazards 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Airborne dust / 
Fumes (exposed to 
windborne dust / 
cement dust / Dust 
nuisance) 

5 3 15 Employees Supply Personal Protective Equipment (PPE, safety goggles., dust masks, etc.). 

Ensure exhaust of the plant release fumes sufficient and not at the upper body level of 

operator. Limit dust by covering or wetting loose material which can be blown around by 

wind. 

1 3 3 

Access / Egress 5 5 25 Employees Access to each working area will be by stairs, fixed walkways, and platforms. Use of step 

ladder / scaffolding to manoeuvre working areas. 

Safeguard working platform and near roof edges / platform.  

1 5 5 

Deep holes / 
excavations / 
Elevator / Storage) 
(Fall, damage 
existing services) 

5 5 25 Employees Ascertain existence and position of services by competent person. Prevent damage 

occurring to all known services. Appointment in writing of a competent excavation 

supervisor. Implement Fall Protection Plan (FPP). Ensure safeguarded, inspected and 

provide signage. Prevent possible fire breaks. Cordoned malfunctioning elevator and 

provide signage.  

1 5 5 
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GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adverse weather 
conditions (wet & 
cold causes 
dehydration & heat 
exhaustion) 
 

5 3 15 Employees PPE (warm clothing), Safety boots, waterproof exterior clothing. Rotation of employees. 

Postpone work in extreme weather conditions. Provide water supply to employees. 

1 3 3 

Collapse of 
equipment / 
Materials 

5 5 25 Employees / 
Damage vehicle / 
Injury to Hawkers / 
Public 

Conduct a proper hazard identification and risk assessment (HIRA). Ensure Safe Work 
Procedures (SWP) are communicated and records keeping.   
Conduct investigate to determine the course of collapse and provide corrective 
measures. Isolate public / hawkers from the construction area. 
 

2 5 10 

Confined space 
entry (gas / oxygen 

depletion / elevator 

collapse / Break 

down). 

5 5 25 Employees Conduct Site inductions and keep register. Prepare work permits. Emergency measures 

must be in place. Gas monitors and procedures for evacuation. Supply of proper PPE 

(respiratory protective). Ensure the correct load is displayed for elevator and continuous 

maintenance.  

Isolate and safeguard working area (Cordoned off and put signage).  

2 5 10 

Mobile crane 
movement / Lifting 
(causes injuries) 

4 5 20 Employees / Public / 
Hawkers 

Ensure operator are competent, medical fit and with valid licenses. Ensure lifting 

equipment has a load certificate and maintained regular. Isolate overhead works (put 

signage). Communicate HIRA, SWP and toolbox chat.  

Create awareness with public and isolate from the construction area. 

1 5 5 
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GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Minor Demolition 
work (noise, dust, 
falling objects) 

5 5 25 Employees / Public / 
Hawkers 

Appoint Demolition Supervisor. A Method Statement (MS) must be developed indicative 
of sequence. Supply relevant PPE. Dust generated must be suppressed. 
Isolate and demarcate working area from the public / hawkers. Create awareness of 
construction with public. 
 

2 5 10 

Electricity – Electric 
shock / Burns / Fire 
breakout 

4 5 20 Employees / Public  Secured kiosk box and cable. Only qualified competent persons to work on electrical 

equipment. Electrical hand tools must be inspected and recorded. All work on electrical 

equipment to be carried out following isolation. Electrical leads/extension must be kept in 

good condition and not laid on wet surface. Ensure compliance with the Electrical 

Installations Regulations where applicable. Provide temporary measures, for example, 

supply of Fire equipment and appoint competent Fire Warden/s. 

1 5 5 

Equipment / 
Material 

3 5 15 Employees Appointment of Electrical equipment inspector.  
 
Ensure record keeping and faulty equipment/material taken off site.  
 
Frequent maintenance of equipment and material (including scaffolding material). 
 
 

2 5 10 

Falling Objects / 
Material from 
Height 

4 5 20 Employees / Public Ensure supply of PPE (Head protection). Provide a proper warning signage (work 

overhead). Hand Tools must be secured. Supply a proper working platform (with limited 

load). Use a correct lifting mechanism and avoid overloading with equipment/material.  

1 5 5 
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GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

Falls from Height 
(Working at Height) 
 
 
 
 
 
 
 

5 
 
 
 
 
 
 
 
 

5 
 
 
 
 
 
 
 
 

25 
 
 
 
 
 
 
 
 
 

Employees 
 
 
 
 
 
 
 
 

Supply working platform scaffolding and/or Mobile Elevated Work Platform (MEWPs). 

Maintain good housekeeping. Provide selected and proper PPE (Safety harnesses) and 

Anchor Lines. Appoint competent scaffold erectors/inspectors and keep records. 

Use of stepladders with handrails, footed and supported (work of short duration). Develop 

and Fall Protection Plan (FPP) with an emergency rescue plan / measure. 

2 5 10 

Gas Cylinders 3 5 15 Employees Gas cylinders must be place in an enclose area (locked). Ensure provision of firefighting. 
Prevent exposure from sun light. Keep them in a standing position. 
 

1 5 5 

Gases (Methane or 
any other) 

3 5 15 Employees Lift / Elevators to be tested of any potential gas emissions. 
 
Safe Work Procedures and proper PPE supply. 
 

1 5 5 

High Pressures 
(Pumps / Sewarage 
Pipes / Water 
Tanks) 

3 5 15 Employees Employees must avoid contact with raw sewerage (pipes0. Conduct HIRA and provide 
SWP.  
 
The working area must be safeguarded and cordoned off. 
 

1 5 5 

Housekeeping / 
Slips /, Trips & 
Falls / Pigeon 
Pathogens 

4 5 20 Employees Appointment of Environmental Co-ordinator / Housekeeping Team. Development of a 
waste management plan (rubble waste, paper waste, and clearing of Pigeon waste, etc).  
Ensure the working platform / walkways a not slippery (provide signage where 
applicable).  
Safe disposal of waste generated at the construction site. 
Use of chute for waste generated at an upper level. 
 

2 5 10 
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GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

Manual Handling / 
Ergonomics 
 
 
 
 

4 5 20 Employees Training manual handling techniques. Large and awkward material or ladder track to be 

handled by two operatives. Risk assessment to be conducted and measures 

recommended implemented for all manual handling. Comply with provisions of 

Ergonomics Regulations.  Fall Protection Plan must be implemented. 

2 5 10 

Moving Equipment 
/ Machinery 
 

5 5 25 Employees / Public / 
Hawkers 

Operators / Driver must be appointed in writing with valid licenses/certificate of 
competency.  
Undergo medical; examination (fitness for work). Conduct Risk assessment and 
communicate with operators.  
Check and report defaults (record keeping).  
Provision for traffic accommodation on and off site.  
Record keeping (Logbooks and registers). 
 

2 5 10 

Noise (exposure  
to noise & vibration) 
 
 

5 5 20 Employees Risk Assessment and implementation of mitigation measures. Use of properly selected 
PPE (earmuffs/ear plugs).  
Use of Safe Work Procedures (SWP).  
Rotation and observation of employees. 
 

2 5 10 

Operating Mobile 
Elevated Work 
Platform (MEWPs) 

5 5 20 Employees Trained & competent operators with driving/operating certificates. Maintenance & 

inspection of equipment. Use of PPE (safety harness). All formwork and support work 

operations to be carried out under the supervision of a competent persons (appointed in 

writing). Record keeping and maintenance. 

2 5 10 

Poor Lighting 3 5 15 Employees Obtain temporary lighting (poor lighting conditions). Drills and other power tools use low 1 5 5 
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GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

voltage. Secure cables and maintain (keep in good order). 

Sharp Objects 3 5 15 Employees Ensure use of PPE. Housekeeping. Drilling machines/ circular saws must be kept in a 
safe place when not in use. Record keeping (register). 
 

1 5 5 

Struck By / Against 5 5 25 Employees / Public Ensure signage visibility. Supply of PPE. 
Create public awareness and isolate construction area (complete Hoarding). 
 

2 5 10 

Underground 
Services 

4 5 20 Employees Ensure all known services are disconnected (and identified). 
 
Promote manual digging - use of hand (where appropriate). 
 

2 5 10 

Uneven Work 
Surfaces 

3 5 15 Employees Encourage housekeeping. 
 
Visible manhole must be safeguarded or cordoned off . 
 

1 5 5 

Use of Hand Tools 
/ Power Tools 
(Steel fixing) 

3 5 15 Employees Maintenance & inspection of hand tools, default tools to be taken off-site). Use of PPE 

when working. All tools to be in good working conditions and checked frequently. 

Appointment of hand tools inspector. 

1 5 5 

Vehicles / 
Transport 
 
 

5 5 25 Employees Ensure compliance with Road Traffic Act and any other relevant requirements/provision. 
Provide traffic accommodation plan. 
 
 

2 5 10 

Vibration 
(Exposure to noise & 
vibration) 

4 5 20 Employees Selection of less noise generating equipment/tool. 
Conduct Risk assessment and implement mitigation measures. 
Supply a properly selected PPE. 

2 5 10 
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GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

  
2.0 Biological Hazards 

 
 Hygiene / Welfare 4 5 20 Employees Supply of adequate water and sanitation welfare facilities. 

Supply of soap and toilet paper. 
Appointment of Environmental Co-ordinator. 
Regular cleaning of sanitation facility. 
 

2 5 10 

Covid-19 / Cholera 
Outbreak (where 
applicable) and 
Bird mites 

5 5 25 Employees Compliance with National Department of Health Act and Regulations. 
Compliance with Department of Employment and Labour Code of practice at workplace. 
Compliance with Regulations for Hazardous Biological Agents. 
Health Education and supply of PPE (Cholera outbreak and Bird Mites). 
 
 
 
 
 
 

2 5 10 

3.0 Chemical Hazards 
 

 Harmful Chemicals 
(Silica, Adhesives/ 
binders),  
 

4 5 20 Employees Control and prevent respiratory problems (asthma) skin irritation (dermatitis and itching). 
Conduct Risk assessment and implement measures. Appointment of competent Fire 
Warden and First Aider. Supply / provide first-aid kit box and ensure record keeping. 
Compliance with Regulations for Hazardous Chemical Agents. 
 

2 5 10 

Odorous 
Chemicals (Paints / 
Glue / Sealants) 

4 5 20 Employees Control and prevent respiratory problems (asthma) skin irritation (dermatitis and itching). 
Conduct Risk assessment and implement measures. Appointment of competent Fire 
Warden and First Aider. 

2 5 10 
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GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

 
 

Supply / provide first-aid kit box and ensure record keeping. 
Compliance with Regulations for Hazardous Chemical Agents. 
 

4.0 Fire Hazards 
 

 Explosive Material 
 
Flammable / 
Combustible  
 
Materials Source of 
ignition 
 
 
 
 
 

5 5 25 Employees /  
Building 

Hot steel work lagged/insulated.  Good housekeeping practices. Clear pathways and 

signage. Removal of waste (old files and deteriorated material). Agree permit 

requirements for hot work. Appointment of Fire warden. Development of fire management 

plan. Provide fire extinguisher at strategic areas (including when using Generator). 

 

2 5 10 

5.0 Other Hazards (Specify below) 
 

 Environment – 
Plastic Pipe / Wire 
Waste Disposal 

3 5 15 Employees / 
Environment  

Development of an integrated waste management plan (all waste to be generated during 
the construction stage). 
 
Development of method statement for concrete handling and contaminated water. 
 

1 5 5 

 
Snake Bite 

3 5 15 Employees Development of emergency procedure. 
 
Appointment of competent First Aider. 
 

1 5 5 
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GROUP ACTIVITIES 
 

1. Removal of timber roof and replacement with a new structural steel roof.         2. Installation of reinforced concrete ring beam around the building. 
3. Replacement of the old, suspended timber floor with a new timber floor.          4. Removal of vegetation on the elevated tank slab.   5. Waterproofing of the slab. 
5. Rectification of substandard channels, manholes, and grid inlets.                     6. Upgrade of stormwater drainage in the service yard to prevent flooding. 
7. Probable upgrade of electrical supply capacity, LV works.                                  8. Small power and lighting installations (area lighting, earthing, and lighting  
                                                                                                                                             protection). 
9. Electronics installations (ICT, CCTV, Intercom & Public address system).        10. Wet services, Heating, Ventilation and Air conditioning & refrigeration (HVAC). 
11. Fire protection and Elevation installations.                                                         12. Safeguarding existing services.  13. Liaison with Client and Tenants. 
13. Minor demolition of existing building and/or structure (disposal of rubble).   14. Removal and disposal of redundant building work/material. 
15. Liaison with other contractors who carry out the mechanical and electrical works. 
 
ITEM HAZARDS L C HR WHO MAY BE 

HARMED 
CONTROL MEASURES L C RR 

Emergency contact details.  
 

 Contamination of 
water supply (due 
Pigeon pathogens) 
Tenants water 
supply 

3 5 15 Employees / 
Tenants 

Water Quality Testing and liaison with the Local Municipality.  
 
Provision of alternative supply (where applicable). 
 
Constant communication with public (when the need arise). 
 

2 5 10 

 Food Poisoning 
(Food safety) 
 

3 5 15 Employees Food safety awareness. Report to the local municipality, community services unit. 2 5 10 
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RESULTS 
 
The above Hazard Identification and Risk Assessment (HIRA) process was followed based on the works to be 
undertaken on site for this refurbishment project. Herewith below we present High and Medium risk anticipated 
during the refurbishments. 
 
High Risk  
• Fire breakout (lose electrical connection and defaults on Distribution Boards). 
• Fall at height (work at height). 
• Heavy equipment / Collapse. 
• Electrocution. 
• Contact with plant and equipment during operations. 
• Contaminated water supply system (Pigeon pathogens). 
 
Medium Risk 
• Noise and fumes from equipment (generator) and tools used can pose a health risk. 
• Weather conditions 
• Vapour (harmful chemicals). 
• Covid-19 / Cholera (where applicable). 
• Fire, generators which can catch fire. 
• Gas cylinder, generators (fuel which can be ignited and under certain conditions explode) 
 
 
The risk/s can be mitigated successfully if all controls are always applied. Failure to implement controls will lead 
to a higher risk (injury or even fatal incident/accident). 
 
The level of 10 is adequate (yellow section 6-15) but improvement should be made to reduce the overall risk 
down to acceptable (green section 1 – 5).  
 
The risk assessment needs to be reviewed periodically. 
 
 
3.0 HIERARCHY OF CONTROL (source: Saiosh Voluntary Association, 2019) 
 
The Hierarchy describes the ranking methods for controlling risks from the highest level of protection and 
reliability to the lowest. 
 
The level/method of control should be appropriate to the level of risk.  
 
A severe risk activity, if it cannot be eliminated, would require higher level of controls than a lower risk activity. 
 
Often risks are controlled using a combination controls. 
 
 
 
 
 
 
 
 
 
 
 
 
Level 1 (highest effectiveness) 
Elimination           Remove the hazard, e.g., eliminating a requirement to carry out the  
                             refurbishment, construction of new establishment. 
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Level 2 
Substitution Substitute the hazard for something safer. For instance, replace solvent-based  
                            paints with water-based ones. Replace the material, plant, or work practice with a  
                            less. Hazardous one – such as replacing a hazardous chemical with less 
                            hazardous one. 
 
                                                                                         
Isolation  Isolate the hazard from workers. This involves physically separating the source of  
                           of harm from workers by distance or using barriers. e.g., install guard rails around  
                           exposed edges and holes in floors, use remote to control systems to operate 
                           machinery, or store chemicals in a fume cabinet. 
 
Engineering Change the workplace, equipment, or work process. For instance, use  
                            mechanical devices such as hoists to move heavy loads, place guards around  
                            moving parts of machinery install residual current devices (electrical safety  
                            switches), or work rates on production lien to reduce fatigue. 
 
 
Level 3 (lowest effectiveness) 
 
Administration Use administration controls, develop procedures on how to operate machinery   
                            safety, limit exposure time to a Hazardous task by job rotation, carry out 
                            preventative maintenance on machinery and equipment, provide training and  
                            instruction on safe handling for a manual task or use signs to warn workers of a 
                            hazard. 
 
PPE   Use PPE. This includes protective clothing, e.g., breathing, protection, hardhats,  
                            gloves, aprons, and protective eyewear. PPE limits exposure to the harmful 
                            effects of a hazard but only if workers wear and use the PPE correctly. 
 
 
4.0 HEALTH & SAFETY PLAN 
 
 
The proposed/required control measures must be prioritised, planned, implemented and recorded.  
 
These must be captured on a hard copy of a HEALTH AND SAFETY PLAN, and these shall take into account: 
• Hazard identified. 

 
• Risk associated with the hazard identified. 

 

• Existing risk controls. 
 

• Proposed short-term, medium-term, and long-term controls (including completion dates). 
 

• Responsible person(s) and resources for implementing the controls. 
 

• Proposed review date 
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Below an example of risk rating priority for action table. 
 

 
 
 
 
 

Extreme 
 
 
 

High 
 
 
 

Medium 
 
 
 

Low 

Risk Rating Priority for Action 
 

Risk acceptable guide Action Recommended 
action time frame 

Not acceptable 
 

Case or isolate source of risk 
Implement further risk controls 
Monitor, review, and document 

controls 

Immediate 
Up to 1 month 

Ongoing 

Generally (in most 
circumstances) not acceptable 

Implement risk controls if 
reasonably practicable 

Monitor, review, and document 
controls 

1 to 3 months 
Ongoing 

Generally (in most 
circumstances) acceptable 

Implement risk controls if 
reasonably practicable 

Monitor, review, and document 
controls 

3 to 6 months 
Ongoing 

Acceptable Monitor and review Ongoing 

 
 
 
5.0 MONITORING AND REVIEW 
 
The Baseline Risk Assessment (BRA) shall be reviewed often.  
 
The effectiveness of the action/s taken as a result of the risk assessment shall be re-evaluated if: 
 
• There is evidence the risk assessment is no longer valid. 

 
• Or an injury result from exposure to a hazard to which the risk assessment relates. 

 
• Or a significant change occurs in the working environment to which the risk assessment relates. 

 
 
 
6.0 CONCLUSION 
 
From the HIRA exercise there are mostly physical hazards that are high risk factors (for example, fire breakout, 
deep openings, work at height, tripping/slip and dust generation).  
 
The risk can be controlled to a safe level. This can among other be controlled by use of correct Personnel 
Protective Equipment (PPE) and legal administrative measures (compliance with Occupational Health and 
Safety Act, Act 85 of 1995 and relevant Regulations (See the Site-specific Health and Safety Specification 
(SSHSS) for this refurbishment project. 
 
Noise from equipment (generator/s), electrical tools used during minor demolition will pose a considerable 
health risk but can be mitigated by using correct PPE (ear plugs, earmuffs). 
 
The workers who work on this project must be inducted and sign the register to demonstrate that they 
understand controls and how they are to be applied. 
 
All the workers on this project are required to always wear PPE. 
 
A general permit might be required for work location accessible through process plant (access and egress will 
be by recognised walkway). 
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Access to areas where there is a risk of falling to danger will be by additional access equipment such as 
scaffolding, fixed or secured and supported ladders.  
 
 
Risk Assessor, M2SHE Consult cc                                                                                                                              
 
                 Represented by (Rep) Mr. Thembisile Mzamo [Construction Health and Safety Agent CR5(6) & CR9(1)]                                                                                                    
                                                                                                                    
 

Signature:   
 
Date:  28/01/2024                                                                                                                                                             
 
 
Client, Eastern Cape Development Corporation (Pty) Ltd 

 
 
                   Rep Mr Graham Crowley, Client [CR5(1)] 

            
                                                                                                                                                                                                        

 
Principal Agent, Aseda Engineers (Pty) Ltd 

 
                 Rep Mr. N. Nongwe, Principal Agent CR6(1)   
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C4 – SITE INFORMATION / DRAWINGS 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

C4 – Site Information / Drawings 
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Unauthorised reproduction of the work is an infringement of the copyright. Judicial proceedings can and will be instituted 
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A PROJECT INFORMATION
A 1.0 Works [1.1] 

Project name 

Reference number 

Works description 

A 2.0 Site [1.1] 

Erf / stand number 

Township / Suburb 

Site address 

Local authority 

A 3.0 Employer [1.1] 
Official Name of Organ of 
State / Public Sector Body 
Business registration number 
VAT/GST number 
Country 
Employer’s representative: 
Name 
E-mail Telephone number 
Mobile number 

Postal address 
Postal code 

Physical address 
Postal code 

A 4.0 Principal agent [1.1] 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

ECDE/INFRA/36/042024

Refurbishment of the existing office affected by the fire, refurbishment of 
electrical, mechanical and fire services

ECDC Building - Development House, Corner of York Road and Elliot Road, 
Mthatha

Mthatha

KSD Local Municipality 

Eastern Cape Development Corporation

ASEDA Consulting Engineers Osvaldo Simba
011 312 4070

ASEDA CONSULTING ENGINEERS

South Africa
7 Pine Park Road, East London

5247
As above

chris@aseda.co.za 

-
-
South Africa

Mr. G Cowley 
gcowley@ecdc.co.za 043 704 5600
-
ECDC House, Ocean Terrace Park, Moore Street Quigney
East London 5600
As above

REFURBISHMENT OF DEVELOPMENT HOUSE – FIRE DAMAGES AND 
RELATED WORKS – MTHATHA, EASTERN CAPE – CLUSTER J

Babalwa Mgoduka
Highlight
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A 5.0 Agent [1.1; 6.2] Discipline 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

A 6.0 Agent [1.1; 6.2] Discipline 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

A 7.0 Agent [1.1; 6.2] Discipline 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

A 8.0 Agent [1.1; 6.2] Discipline 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

Architect

ASEDA Consulting Engineers

James Wafula
043 726 2360

-

james@nebularchitects.co.za

ASEDA Consulting Engineers

South Africa
7 Pine Park Road, East London

5247

As above

Quantity Surveyor

ASEDA Consulting Engineers

ASEDA Consulting Engineers Babalwa Mgoduka
043 726 2360
-
babalwa@bmgcostconsultants.co,zaSouth Africa

7 Pine Park Road, East London
5247

As above

Civil Engineers

ASEDA Consulting Engineers

ASEDA Consulting Engineers Khauhelo Nthenjane

khauhelo@mutec.co.za

043 726 2360

South Africa

7 Pine Park Road, East London
5247

As above

Electrical/Mechanical Engineers 

ASEDA Consulting Engineers

ASEDA Consulting Engineers Kojo Mensah

043 726 2360

kojo@takusaconsulting.co.zaSouth Africa
7 Pine Park Road, East London

5247
As above
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A 9.0 Agent [1.1; 6.2] Discipline 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

A 10.0 Agent [1.1; 6.2] Discipline 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

A 11.0 Agent [1.1; 6.2] Discipline 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

A 12.0 Agent [1.1; 6.2] Discipline 

Name 

Legal entity of above Contact person 
Practice number Telephone number 

Mobile number 
Country E-mail

Postal address 
Postal code 

Physical address 
Postal code 

OHS Consultant

N.A

N/A

N/A

mzamo71@gmail.com

Thembisile Mzamo

ASEDA Consulting Engineers
ASEDA Consulting Engineers

South Africa
7 Pine Park Road, East London

5247
As above

043 726 2360



 

©Copyright reserved: JBCC® Principal Building Agreement, Edition 6.2 - May 2018 Contract Data – Public Sector 

Page 4 of 14 pages 

B CONTRACT INFORMATION 
B 1.0 Definitions [1.1] 

Bills of quantities: System/Method of 
measurement  

B 2.0 Law, regulations and notices [2.0] 

Law applicable to the works, state country 
[2.1] 

B 3.0 Offer and acceptance [3.0] 

Currency applicable to this agreement [3.2] 

B 4.0 Documents [5.0]

The original signed agreement is to be held by the principal agent [5.2], if 
not, indicate by whom Employer 
Number of copies of construction information issued to the contractor at no 
cost [5.6]  

Documents comprising the agreement Page numbers 
The JBCC® Principal Building Agreement, Edition 6.2 May 2018 1 to 30 
The JBCC® Principal Building Agreement - Contract Data for Organs of State 
and other Public Sector Bodies, Edition 6.2 May 2018 

1 to 14 

The JBCC® General Preliminaries for use with the JBCC® Principal Building 
Agreement, Edition 6.2 May 2018 

1 to 7 

Contract drawings – description Number Revision Date 

Standard system of measuring builders work

South Africa

South African Rands

1

A 26/09/20231ST - 5TH FLOOR PLANS DHM-103
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B 5.0  Employer’s agents [6.0] 

Authority is delegated to the following agents to issue contract instructions and perform duties for specific 
aspects of the works [6.2] 

Principal agent’s and agents’ interest or involvement in the works other than a professional interest [6.3] 

B 6.0  Insurances [10.0]

Insurances by employer 
Yes/no? 

Amount 
including tax 

Deductible amount 
including tax 

Contract works insurance: 

New works [10.1.1] 
(contract sum or amount) 

or Works with practical completion in sections [10.2] 
 (contract sum or amount) 

or Works with alterations and additions [10.3] 
(reinstatement value of existing structures with or 
including new works) 
Direct contractors [10.1.1; 10.2]   where applicable, 
to be included in the contract works insurance    
Free issue [10.1.1; 10.2]   where applicable, to be 
included in the contract works insurance    
Escalation, professional fees and reinstatement 
costs if not included above

Total of the above contract works insurance amount 

Supplementary insurance [10.1.2; 10.2]

Public liability insurance [10.1.3; 10.2]

Removal of lateral support insurance [10.1.4; 10.2]

Other insurances [10.1.5] 

Yes/no? If yes, description 1 

Yes/no? If yes, description 2 

ASEDA Consulting Engineers

N/A

NO

N/A

N/A

N/A

N/A

N/A

No

No

N/A

N/A

N/A

N/A

N/A

N/A
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and/or 
Insurances by contractor  

Yes/no? 

Amount 
including tax 

Deductible amount 
including tax 

New works [10.1.1] 
(contract sum or amount) 

or Works with practical completion in sections [10.2] 
 (contract sum or amount) 

or Works with alterations and additions [10.3] 
(reinstatement value of existing structures with or 
including new works)  
Direct contractors [10.1.1; 10.2] where applicable, to 
be included in the contract works insurance     
Free issue [10.1.1; 10.2] where applicable, to be 
included in the contract works insurance    
Escalation, professional fees and reinstatement costs  
if not included above

Total of the above contract works insurance amount 

Supplementary insurance [10.1.2]

Public liability insurance [10.1.3]

Removal of lateral support insurance [10.1.4]

Other insurances [10.1.5]:  Refer B17.0

Yes/no? Yes If yes, description 1 

Hi Risk Insurance [10.1.5.1] 

Yes/no? If yes, description 2 

B 7.0 Obligations of the employer [12.1] 

Existing premises will be in use and occupied [12.1.2] Yes/no? 

If yes, description 

Restriction of working hours [12.1.2] Yes/no? 

If yes, description 

Natural features and known services to be preserved by the contractor [12.1.3] Yes/no? 

If yes, description 

Restrictions to the site or areas that the contractor may not occupy [12.1.4] Yes/no? 

If yes, description 

Supply of free issue [12.1.10] Yes/no? 

If yes, description 

Yes

R20mil

TBC

TBC

N/A

No

The premises are an existing office building that will be fully functional 
during the Works. Decanting of tenants to be finalized at a later stage

Yes

Yes

The building management will advise

Yes

The building management will advise

No

No

N/A

N/A

YES

N/A

N/A

Included

TBC

N/A

Contract Sum plus 
20% with deductible 
of 5%
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B 8.0  Nominated subcontractors [14.0] 

Yes/no? If yes, description of specialisation 

Specialisation 1 

Specialisation 2 

Specialisation 3 

Specialisation 4 

Specialisation 5 

B 9.0 Selected subcontractors [15.0] 

Yes/no? If yes, description of specialisation 

Specialisation 1 

Specialisation 2 

Specialisation 3 

Specialisation 4 

Specialisation 5 

B 10.0 Direct contractors [16.0]

Yes/no? If yes, description of extent of work 

Extent of work [12.1.11] 

Extent of work [12.1.11] 

Extent of work [12.1.11] 

Extent of work [12.1.11] 

Extent of work [12.1.11] 

B 11.0 Description of sections [20.1] 

Section 1 

Section 2 

Section 3 

Section 4 

Section 5 

Section 6 

Section Remainder of the works 

No

Yes

No

Fire Protection

N/A

N/A
N/A
N/A
N/A

Preliminaries

Building Works (2nd - 3rd Floor - Internally; 2nd - 5th Floor - Externally) 

Provisional Sums

N/A

N/A

N/A

Electrical/Mechanical Installations
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B 12.0 Possession of site [12.1.5], practical completion [19.0; 20.0] and penalty [24.0] 

Practical 
completion for 
the works as a 
whole  

Intended date of 
possession of the site 
Refer B17.0     
[12.1.5; 12.2.22]  

Period for inspection by 
the principal agent 
[19.3] 

The date for practical 
completion shall be the 
period as indicated 
below from the date of 
possession of the site 
by the contractor 
[12.2.7; 24.1] 

Penalty for late 
completion 
[24.1] 

working days Period in months Penalty amount per 
calendar day (excl. tax) 

  or where sections are applicable  

Practical 
completion of a 
section of the 
works  

Intended date of 
possession of a section 
Refer B17.0     
[12.1.5; 12.2.22]  

Period for inspection by 
the principal agent 
[19.3] 

The date for practical 
completion shall be the 
period as indicated 
below from the date of 
possession of the site by 
the contractor 
[12.2.7; 24.1] 

Penalty for late 
completion 
[24.1] 

working days Period in months Penalty amount per 
calendar day (excl. tax) 

Section 1 
Section 2 

Section 3 

Section 4 

Section 5 

Section 6 
Section 7 
Section 8 
Remainder of 
the works 

Criteria to achieve practical completion not covered in the definition of practical completion 

B 13.0 Defects liability period [21.0] 

Extended defects liability period: Refer B17.0 [21.13] Yes/no? 

If yes, description of 
applicable elements 13.3 

13.4 
13.5 
13.6 

TBA
TBA

NO

8.5cents/R100 of contract value

N/A TBA TBA

N/A TBA TBA

N/A N/A N/A

N/A N/A N/A

N/A N/A N/A

N/A N/A N/A

N/A N/A N/A

N/A N/A N/A

N/A N/A N/A

-

13.1
13.2 

4 months

Babalwa Mgoduka
Highlight
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B 14.0 Payment [25.0] 

Date of month for issue of regular payment 
certificates [25.2] 
Contract price adjustment / Cost fluctuations 
[25.3.4; 26.9.5] Yes/no? 

If yes, method to calculate 

Employer shall pay the contractor within: 
[25.10] Twenty-one (21) calendar days 

B 15.0 Dispute resolution [30.0] 

Adjudication [30.6.1; 30.10] 
Name of nominating body 
Applicable rules for adjudication [30.6.2] 
Arbitration [30.7.4; 30.10]  
If Yes, name of nominating body 
* If No, then dispute will be referred to litigation

Yes/no? * 

Applicable rules for arbitration [30.7.5] 

B 16.0  JBCC® General Preliminaries - selections

Provisional bills of quantities [P2.2] Yes/no? 

Availability of construction information [P2.3] Yes/no? 

Previous work - dimensional accuracy - details of 
previous contract(s) [P3.1] 

Previous work - defects - details of previous 
contract(s) [P3.2]  

Inspection of adjoining properties - details [P3.3] 

Handover of site in stages - specific requirements  
[P4.1] 

Enclosure of the works - specific requirements [P4.2] 

Geotechnical and other investigations - specific 
requirements [P4.3] 

Existing premises occupied - details [P4.5] 

Services - known - specific requirements [P4.6] 

Water 
[P8.1] 

By contractor  Yes/no? 
By employer  Yes/no? 
By employer – metered  Yes/no? 

Electricity 
[P8.2] 

By contractor  Yes/no? 
By employer  Yes/no? 
By employer – metered  Yes/no? 

Ablution and welfare 
facilities [P8.3] 

By contractor  Yes/no? 
By employer  Yes/no? 

25th

NO

TBA

Yes

N/A

N/A

N/A

N/A

TBA

N/A

YES

N/A

NO

NO
YES

Yes

YES
NO

YES
NO

NO

YES

Association of Arbitrator Southern Africa

N/A
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Communication facilities - specific requirements 
[P8.4] 

Protection of the works - specific requirements 
[P11.1] 

Protection / isolation of existing works and works 
occupied in sections - specific requirements [P11.2] 

Disturbance - specific requirements [P11.5] 

Environmental disturbance - specific requirements 
[P11.6] 

B 17.0  Changes made to JBCC® documentation 

Reference may be made to other documents forming part of this agreement 

1.1 Definitions 

AGREEMENT:  The completed Form of Offer and Acceptance, the completed JBCC® Principal Building 
Agreement and JBCC® contract data for organs of state and other public sector bodies, the 
contract drawings, the priced document and any other documents reduced to writing and signed by 
the authorised representatives of the parties 

CONSTRUCTION PERIOD: The period commencing on the date of possession of the site by the 
contractor and ending on the date of practical completion 

CONTRACT DATA FOR ORGANS OF STATE AND OTHER PUBLIC SECTOR BODIES:  The 
document listing the Organs of State and other Public Sector Bodies’ requirements and the project 
specific information 

INTEREST: The interest rates applicable on this contract, whether specifically indicated in the relevant 
clauses or not, will be the rate as determined by the Minister of Finance from time to time, in terms of 
section 80(1)(b) of the Public Finance Management Act, 1999 (Act No 1 of 1999), calculated as simple 
interest, in respect of debts owing to the State, and will be the rate as determined by the Minister of 
Justice and Constitutional Development from time to time, in terms of section 1(2) of the Prescribed Rate 
of Interest Act, 1975 (Act No 55 of 1975), calculated as simple interest, in respect of debts owing by the 
State  

PRINCIPAL AGENT: The person or entity appointed by the employer and named in the contract data 
for organs of state and other public sector bodies. In the event of a principal agent not being 
appointed, then all the duties and obligations of a principal agent as detailed in the agreement shall be 
fulfilled by the employer’s representative as named in the contract data for organs of state and other 
public sector bodies  

TBA

The Contractor shall take due care in 
protecting the existing building and not disrupt 
the other office operations. The contractor will 
be held responsible for any damages caused 
by them to the existing building

Building management to advise

As per BOQ preliminaries

As per BOQ preliminaries
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3.0 Offer and Acceptance 

Amend 3.3 to read as follows: 

This agreement shall come into force on the date as stated on the Form of Offer and Acceptance and 
continue to be of force and effect until the end of the latent defects liability period [22.0] notwithstanding 
termination [29.0] or the certification of final completion [21.0] and final payment [25.0]  

6.0 Employer’s Agents 

Add the following as 6.7: 

In terms of the clauses listed hereunder, the employer has retained its authority and has not given a 
mandate to the principal agent.  The employer shall sign all documents in relation to clauses 4.2, 14.1.2, 
14.1.4, 14.4.1, 14.6, 23.1, 23.2, 23.3, 23.7, 23.8, 26.1, 26.7, 26.12 and 28.4 

9.0 Indemnities 

9.2.7: Add the following to the end of the first sentence: “…. due to no fault of the contractor” 

10.0   Insurances 

Add the following as 10.1.5.1: 

High Risk Insurance 

In the event of the project being executed in a geological area classified as a “High Risk Area”, that is an 
area which is subject to highly unstable sub-surface conditions that might result in catastrophic ground 
movement evident by sinkhole or doline formation the following will apply:  

10.1.5.1.1 Damage to the works 

The contractor shall, from the date of possession of the site until the date of the certificate of practical 
completion, bear the full risk of and hereby indemnifies and holds harmless the employer against any 
damage to and/or destruction of the works consequent upon a catastrophic ground movement as 
mentioned above.  The contractor shall take such precautions and security measures and other steps 
for the protection of the works as he may deem necessary 

When so instructed to do so by the principal agent, the contractor shall proceed immediately to remove 
and/or dispose of any debris arising from damage to or destruction of the works and to rebuild, restore, 
replace and/or repair the works, at the contractor’s own costs 

10.1.5.1.2 Injury to persons or loss of or damage to property 

The contractor shall be liable for and hereby indemnifies and holds harmless the employer against any 
liability, loss, claim or proceeding arising at any time during the period of the contract whether arising in 
common law or by statute, consequent upon personal injuries to or the death of any person whomsoever 
resulting from, arising out of or caused by a catastrophic ground movement as mentioned above 

The contractor shall be liable for and hereby indemnifies the employer against any and all liability, loss, 
claim or proceeding consequent upon loss of or damage to any moveable, or immovable property,  or 
personal property, or property contiguous to the site, whether belonging to or under the control of the 
employer or any other body or person whomsoever arising out of or caused by a catastrophic ground 
movement, as mentioned above, which occurred during the period of the contract 

10.1.5.1.3 
It is the responsibility of the contractor to ensure that he has adequate insurance to cover his risk and 
liability as mentioned in 10.1.5.1.1 and 10.1.5.1.2.  Without limiting the contractor’s obligations in terms 
of the contract, the contractor shall, within twenty-one (21) calendar days of the date of possession of 
the site, but before commencement of the works, submit to the employer proof of such insurance policy, 
if requested to do so  

10.1.5.1.4 
The employer shall be entitled to recover any and all losses and/or damages of whatever nature suffered 
or incurred consequent upon the contractor’s default of his obligations as set out in 10.1.5.1.1; 
10.1.5.1.2 and 10.1.5.1.3.  Such losses or damages may be recovered from the contractor or by 
deducting the same from any amounts still due under this contract or under any other contract presently 
or hereafter existing between the employer and the contractor and for this purpose all these contracts 
shall be considered one indivisible whole 
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11.0   Securities 

Amend 11.10 to read as follows:  

There shall be no lien or right of retention held by any contractor in respect of the works executed on 
site  

12.0 Obligations of the Parties 

 Amend 12.1.5 to read as follows: 

Give possession of the site to the contractor within ten (10) working days of the contractor complying 
with the terms of 12.2.22 

12.2.2:  Not applicable  

Add the following as 12.2.22: 

Within fifteen (15) working days of the date of the agreement submit to the principal agent an 
acceptable health and safety plan, required in terms of the Occupational Health and Safety Act, 1993 
(Act No 85 of 1993) 

19.0 Practical Completion 

19.5: Delete the words “subject to the contractor’s lien or right of continuing possession of the works 
where this has not been waived”   

21.0 Defects Liability Period and Final Completion 

Add the following as 21.13: 

The ninety (90) calendar days defects liability period for the works [21.1] is replaced with a period of 
three hundred and sixty-five (365) calendar days in respect of the listed applicable elements  

25.0 Payment 

25.7.5: Not applicable 

25.10: Delete the words “and/or compensatory interest” 

25.14.2: Not applicable  

27.0 Recovery of Expense and/or Loss 

       27.1.5: Not applicable 

29.0 Termination 

Add the following after 29.1.3: 

or where … 

29.1.4: The contractor’s estate has been sequestrated, liquidated or surrendered in terms of the 
insolvency laws in force within the Republic of South Africa 

29.1.5: The contractor has engaged in corrupt or fraudulent practices in competing for or in executing 
the contract 
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C TENDERER’S SELECTIONS 
C 1.0 Securities [11.0]

      Guarantee for construction: Select Option A or B 

Option A Guarantee for construction (variable) by contractor [11.1.1] 

Option B Guarantee for construction (fixed) by contractor [11.1.2] 

Guarantee for payment by employer [11.5.1; 11.10] Not applicable 

Advance payment, subject to a guarantee for advance 
payment [11.2.2; 11.3] Not applicable 

C 2.0 Contractor’s annual holiday periods during the construction period 

Year 1 contractor’s 
annual holiday period start date end date  

Year 2 contractor’s 
annual holiday period start date end date  

Year 3 contractor’s 
annual holiday period start date end date  

C 3.0 Payment of preliminaries [25.0] 

Contractor’s selection 

Select Option A or B      

Where the contractor does not select an option, Option A shall apply 

Payment methods 

Option A 

The preliminaries shall be paid in accordance with an amount prorated to the value of the works 
executed in the same ratio as the amount of the preliminaries to the contract sum, which 
contract sum shall exclude the amount of preliminaries. Contingency sum(s) and any provision 
for cost fluctuations shall be excluded for the calculation of the aforesaid ratio 

Option B 

The preliminaries shall be paid in accordance with an amount agreed by the principal agent 
and the contractor in terms of the priced document to identify an initial establishment charge, 
a time-related charge and a final dis-establishment charge. Payment of the time-related charge 
shall be assessed by the principal agent and adjusted from time to time as may be necessary 
to take into account the rate of progress of the works  

Lump sum contract 

Where the amount of preliminaries is not provided it shall be taken as 7.5% (seven and a half per cent) of the 
contract sum, excluding contingency sum(s) and any provision for cost fluctuations 

C 4.0 Adjustment of preliminaries [26.9.4] 

Contractor’s selection 

Select Option A or B    

Where the contractor does not select an option, Option A shall apply 

Provision of particulars 

The contractor shall provide the particulars for the purpose of the adjustment of preliminaries in terms of his 
selection. Where completion in sections is required, the contractor shall provide an apportionment of 
preliminaries per section 
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Option A 
An allocation of the preliminaries amounts into Fixed, Value-related and Time-related amounts 
as defined for adjustment method Option A below, within fifteen (15) working days of the date 
of acceptance of the tender 

Option B 

A detailed breakdown of the preliminaries amounts within fifteen (15) working days of 
possession of the site.  Such breakdown shall include, inter alia, the administrative and 
supervisory staff, the use of construction equipment, establishment and dis-establishment 
charges, insurances and guarantees, all in terms of the programme  

Adjustment methods 

The amount of preliminaries shall be adjusted to take account of the effect which changes in time and/or value 
have on preliminaries.  Such adjustment shall be based on the particulars provided by the contractor for this 
purpose in terms of Options A or B, shall preclude any further adjustment of the amount of preliminaries and 
shall apply notwithstanding the actual employment of resources by the contractor in the execution of the works 

Option A 

The preliminaries shall be adjusted in accordance with the allocation of preliminaries amounts 
provided by the contractor, apportioned to sections where completion in sections is required  

Fixed - An amount which shall not be varied 

Value-related - An amount varied in proportion to the contract value as compared to the 
contract sum.  Both the contract sum and the contract value shall exclude the amount of 
preliminaries, contingency sum(s) and any provision for cost fluctuations  

Time-related - An amount varied in proportion to the number of calendar days extension to the 
date of practical completion to which the contractor is entitled with an adjustment of the 
contract value [23.2; 23.3] as compared to the number of calendar days in the initial 
construction period [26.9.4]   

Option B 

The adjustment of preliminaries shall be based on the number of calendar days extension to 
the date of practical completion to which the contractor is entitled with an adjustment of the 
contract value [23.2; 23.3] as compared to the number of calendar days in the initial 
construction period [26.9.4]  

The adjustment shall take into account the resources as set out in the detailed breakdown of the 
preliminaries for the period of construction during which the delay occurred 

Failure to provide particulars within the period stated 

Option A 

Where the allocation of preliminaries amounts for Option A is not provided, the following 
allocation of preliminaries amounts shall apply: 

Fixed - Ten per cent (10%) 
Value-related - Fifteen per cent (15%) 
Time-related - Seventy-five per cent (75%) 

Where the apportionment of the preliminaries per section is not provided, the categorised 
amounts shall be prorated to the cost of each section within the contract sum as determined 
by the principal agent 

Option B Where the detailed breakdown of preliminaries amounts for Option B is not provided, Option A 
shall apply  

Lump sum contract 

Where the amount of preliminaries is not provided it shall be taken as 7.5% (seven and a half per cent) of the 
contract sum, excluding contingency sum(s) and any provision for cost fluctuations 
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	a) Only bids that have achieved the minimum qualifying score for functionality will be evaluated further in terms of preferential procurement points (stage 3).
	b) All bids that fail to achieve the minimum score will be disqualified.
	c) The minimum qualifying score (in a percentage) for functionality shall be calculated as follows:
	a) Points awarded for price based will be based on the 80/20 Preference point systems
	b) The points scored by the tenderer/bidder for Price will be added to the points scored for ECDC specific goal to obtain the bidder’s total points scored out of 100 points.
	c) In the event that two or more bids have scored equal total points, the successful bid will be the one scoring the highest number of preference points for ECDC specific goal
	d) However, when functionality is part of the evaluation process and two or more bids have scored equal points including equal preference points for specific goal, the successful bid must be the one scoring the highest score for functionality.
	e) Should two or more bidders/tenderers be equal in all respects, the award shall be decided by the drawing of lots.
	f) The bidder obtaining the highest number of total points will be awarded the contract.
	g) Points scored will be rounded off to the nearest 2 decimal places.
	h) Price
	(i) The lowest acceptable bid will score 80 points for price.
	(ii) The following formula will be used to calculate the points out of 80 for price in respect of the bid/tender.
	(iii) Preference points for price shall be calculated after prices have been brought to a comparative basis taking into account all factors of non-firm prices and all unconditional discounts;
	The successful bidder will be notified of the bid award in writing by the Procurement Department.
	The acceptance of any proposal shall only be confirmed with the conclusion of a final written signed service level agreement or any other appropriate agreement between the ECDC and the successful Bidder, in terms of which the rights and duties of the ...
	2.
	As a guideline regarding the content of the service level agreement, the bidder is referred to the JBCC PBA (6.2 edition).
	3.
	Until such time that an appropriate agreement has been concluded in writing between the ECDC and the successful Bidder, no rights shall be conferred nor shall any legitimate expectations be conferred to the successful Bidder to carry out the works or ...
	4.
	The ECDC, the Accounting Officer and the Bid Committee (as the case may be) does not bind itself to accept either the lowest (price),highest (points) or any other bid and reserves the right to accept the bid which it deems to be in the best interest o...
	The ECDC will not entertain any request of feedback before the final awarding of the contract.
	A nominated official of the bidder(s) can make enquiries in writing, to the specified person on the table below. Bidder(s) must reduce all telephonic enquiries to writing and send to the above email address.
	The delegated office of ECDC, Procurement Department, may communicate with Bidder(s) where clarity is sought in the bid proposal.
	Any communication to an official or a person acting in an advisory capacity for ECDC in respect of the bid between the closing date and the award of the bid by the Bidder(s) is discouraged.
	All communication between the Bidder(s) and ECDC must be done in writing.
	Whilst all due care has been taken in connection with the preparation of this bid, ECDC makes no representations or warranties that the content of the bid or any information communicated to or provided to Bidder(s) during the bidding process is, or wi...
	If Bidder(s) finds or reasonably believes it has found any discrepancy, ambiguity, error or inconsistency in this bid or any other information provided by ECDC (other than minor clerical matters), the Bidder(s) must promptly notify ECDC in writing of ...
	Any actual discrepancy, ambiguity, error or inconsistency in the bid or any other information provided by ECDC will, if possible, be corrected and provided to all Bidder(s) without attribution to the Bidder(s) who provided the written notice.
	All persons (including Bidder(s)) obtaining or receiving the bid and any other information in connection with the Bid or the Tendering process must keep the contents of the Bid and other such information confidential, and not disclose or use the infor...
	I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

	SBD 6.1
	80/20 or 90/10
	80/20                or             90/10
	z imported content
	aa bid price excluding value added tax (VAT)
	The stipulated minimum threshold(s) for local production and content (refer to Annex A of SATS 1286:2011 for this bid is/are as follows
	Table 1
	2. Does any portion of the services, works or goods offered have any imported content?
	2.1. If yes, the rate(s) of exchange to be used in this bid to calculate the local content as prescribed in paragraph 1.5 of the general conditions must be the rate(s) published by SARB for the specific currency at 12:00 on the date, one week (7 calen...
	3. Where, after the award of a Bid, challenges are experienced in the meeting the stipulated minimum threshold for local content, the DTI must be informed accordingly in order for the DTI to verify and consultation with the AO/AA provide directive in ...
	(d) I accept that the Procurement Authority / Institution has the right to request that the local content be verified in terms of the requirements of SATS 1286:2011
	(e) I understand that the awarding of the bid is dependent on the accuracy of the information furnished in this application. I also understand that the submission of incorrect data, or data that are not verifiable as described in SATS 1286:2011, may r...
	 a written guideline; and
	 three declarations that must be completed:
	- Declaration C: “Local Content Declaration – Summary Schedule” (see Annexure C);
	- Declaration D: “Imported Content Declaration – Supporting Schedule to Annex C” (see Annexure D); and
	- Declaration E: “Local Content Declaration – Supporting Schedule to Annex C” (see Annexure E).
	 products imported directly by the tenderer; and
	 products imported by a third party and supplied to the tenderer.
	2.3.1.1 Imported directly by the tenderer:

	Tenderers Company Name
	1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO
	3. FINANCIAL PERFORMANCE
	Tenderers Company Name
	1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO
	3. FINANCIAL PERFORMANCE
	Tenderers Company Name
	1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO
	3. FINANCIAL PERFORMANCE
	Tenderers Company Name
	1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO
	3. FINANCIAL PERFORMANCE
	Tenderers Company Name
	1. KNOWLEDGEABLE IN THE FIELD IN WHICH THIS BID RELATES TO
	3. FINANCIAL PERFORMANCE
	(Construction Manager)
	1. The extent of deviations from the tender documents issued by the Employer prior to the tender closing date is limited to those permitted in terms of the Conditions of Tender.
	2. A Tenderer’s covering letter shall not be included in the final contract document. Should any matter in such letter, which constitutes a deviation as aforesaid becomes the subject of agreements reached during the process of offer and acceptance, th...
	3. Any other matter arising from the process of offer and acceptance either as a confirmation, clarification or change to the tender document and which it is agreed by the Parties becomes an obligation of the contract shall also be recorded here.
	4. Any change or addition to the tender document arising from the above agreements and recorded here, shall also be incorporated into the final draft of the Contract.
	1 Background To ECDC
	2 Scope of Works
	3.5 OCCUPATIONAL HEALTH AND SAFETY ACT (ACT 85 OF 1993)
	4.4        Anti-dumping and countervailing duties and rights
	4.5      ECDC facilities
	4.6      Force majeure
	4.7       Insurance
	4.8      Responsibility to perform
	4.9 Duration of the contract
	4.10 Payments and tax
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